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Introduction

The CJA eVoucher system is a web-based solution for submission, monitoring, and management of all Criminal Justice Act
(CJA) functions. The eVoucher program allows for:

e Online authorization requests by attorneys for service providers.

e Online voucher completion by the service provider, or by the attorney acting for the service provider.
e Online voucher review and submission by the attorney.

e Online submission to the court.

Unless the court has indicated otherwise, attorneys are generally required to create and submit vouchers for their service
providers and associates. The program includes the following modules:

Panel Management

e Allows attorneys to manage their own account information including address, phone, firm associations, and
applicable CLE credits
e Allows for submission of holding periods or a specific amount of time taken off for medical leave, vacation, etc.

Voucher and Authorization Request Submission

e Authorization requests by attorneys for expert services

e Requests by attorneys for interim payment

e Supporting document uploads to vouchers or authorization requests

e Reports for attorneys to take an active part in monitoring costs

e Automatic email notification to attorney of approval or rejection of vouchers and authorization requests

Browser Compatibility

e Windows: Chrome 62, Edge 16, Firefox 57, Internet Explorer 10.1 with Compatibility Mode, Internet Explorer 11
o Apple Macintosh: Safari 10.1

Court Appointment

When you make an appointment, the program automatically generates an email message to the appointed attorney. The
email confirms the appointment and provides a link to the CJA eVoucher program.

CJA eVoucher | Version 6.3 | United States District Court for the District of New Jersey | June 2020
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Accessing the CJA eVoucher Program

The CJA eVoucher Program can be accessed at https://evadweb.ev.uscourts.gov/CJA_njx_prod/CJAeVoucher. It is
suggested that you bookmark this link for easier access.

Login using the Username and Password you were provided, and click Sign in.

BE An official website of the United States government

CJA eVoucher - New Jersey District Court

Sign in to CJA eVoucher

Please enter your username and password to continue.

Username

Password

Eorgot your password?

Notice: This is a Restricted Web Site for Official Court Business only. Unauthorized entry is prohibited and subject to discipline by the
Court and/or prosecution under Title 18 of the U.S. Code. All activities and access attempts are logged.

United States Courts

Users will be required to change your password within 30 days of the first time you log on to eVoucher. Passwords must
be at least eight characters in length and contain:

e One lowercase character.

e One uppercase character.

e One special character.

e Be alphanumeric.

o Not be a password used in the past 365 days.

Users are required to change your password every 180 days. The system will prompt you when your password is about
to expire.

CJA eVoucher | Version 6.3 | United States District Court for the District of New Jersey | June 2020



CJA eVoucher for Attorneys

Accessing the CJA eVoucher Program (cont’d)

If you forget your user name or password, click the Forgot your password hyperlink.

Username

Password

Forgot your password?

Enter your user name and email address and click Recover Logon. You will receive an email offering help. The link
provided in the password reset email is valid for 15 minutes and can only be accessed one time.

Forgot your Login?

Please tell us your username AND email address. We will send you an email to reset your password if there is a match in our records.

Username

| _

Email

Back to sign in

Recover Logon

CJA eVoucher | Version 6.3 | United States District Court for the District of New Jersey | June 2020
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Home Page

Your home page provides access to all your appointments and vouchers. Security prohibits you from viewing
information for any other attorney. Likewise, no one else has access to your information.

3:19-M)-04562-.. Mister Badman (# 4562) TRAVEL
i‘art‘ Claimed Amount: 0.00
nd:

123

To group by a particular Header, drag the column to this area. Search: Appointments Defendant
Case Defendant Type Status Date Enterec All cases have been currently assigned
3:15-M)-04562- . Mister Badman (# 4562) TRAVEL " Voucher Entry 12/11/2018
S Claimed Amount: 0.00 B edic No data
End: .

Voucher Entry 01/28/2020

To group by a particular Header, drag the column ta this area.

Search:

Date Entered

Page 1 of 3 (30 items)
Case Defendant Type Status

Appointments

Defendant

Case: 3:19-M)-04562-11
Defendant #: 4562

Case Title: USA vs Badman
Attorney: Atty Longoria

Defendant: Mister Badman
Representation Type: DR 1 - Drugs Minus 2
Order Type: Federal Defender

Order Date: 06/06/19

Pres. Judge: Judge Longoria 1234
Adm./Mag Judge:

1:15-MJ-963... Practice Voucher (# 96.. CIA-21 Submitted to Court 07/24/2019
Start: 06102019 Claimed Amount: 263.38  Longoria Expert 7 0101.0000389

End: 07/31/201% Accountant FINAL PAYMENT

1:19-M3-963 .. Practice Voucher (# 98 ©A-21 07/24/2019

_, Submitted to Court
0101.0000391
FINAL PAYMENT

Start: DB/10/2013 Claimed Amount: 600.00 Longoria Expert
End: 07/31/2019 Accountant

Page 1 of 4 {34 items)

Case: 1:19-M3-96325-J1 Defendant: Practice Voucher
Defendant #: 9876 Representation Type: DRA - Drug Minus 2 Appeal
Case Title: Voucher vs USA Order Type: Appeinting Counsel o mrerp 5y @ eneer i (el e i e e o e v Search:
Attorney: Atty Longoria Order Date: 06/10/19
Pres. Judge: Judge Longeria Case Defendant Type Status Date Entered
Adm./Mag Judge:
3:16-M)-04... Mister Badman (# 4562)  CJA-21 Voucher Closed 06/07/2019
1 Page 1 of 1 (10 items) S 06/06/2019 Claimed Amount: 730.35  Misses Expert € nioi.0000384
End: Approved Amount: 730.35  Computer Forensics Expert FINAL PAYMENT
3:19-M)-04..  Mister Badman (# 4562)  CJA-21 o @l ] 07/23/2019
= Claimed Amount: 0.00 Misses Expert 148" p101.0000287
- Chemist/Toxicologist e
12 Page 1 of 2 (16 items)

Search:

Date Enteres

To group by a particular Header, drag the column to this arca.

Case Defendant Type Status

3:19-M1-04562. .. Mister Badman (# 4562)  CJA-20 Voucher Closed 06/07/2018
Start: 06/06/2019 Claimed Amount: 4,234.2! Atty Longoria \f-“ 0101.0000378

End: 06/07/2019 Approved Amaunt: 4,234, FIMAL PAYMENT

3:19M1-04562.. Mister Badman (# 4562) CIA-21 Voucher Closed 06/07/2018

Start 06/06/2019 Claimed Amount: 730.35  Misses Expert leg 0101.0000384
E0ck D6(07/2015 pporoved Amount: 730.35 Computer Forensics Expert 8 crun ! pavesenir
12345

Page 1 of 5 (48 items)

Folder Name Contents

My Active Documents

This folder contains documents that you are currently working on or that have been
submitted to you by an expert service provider. These documents are waiting for you
to take action.

Appointments’ List

This is a quick reference to all your appointments.

My Proposed
Assignments

Cases appear in this folder if an appointment has been proposed to you and you have
not accepted or rejected it.

My Submitted
Documents

This folder contains vouchers for yourself, or your service provider, that have been
submitted to the court for payment. Documents submitted to the court requesting
expert services or interim payments also appear in this folder.

My Service Provider’s
Documents

This folder contains all the vouchers for your service providers, including:
e Vouchers in progress by the experts.
e Vouchers submitted to the attorney for approval and submission to the court.
e Vouchers signed off by the attorney and submitted to the court for payment.

Closed Documents

This folder contains documents that have been paid or approved by the court. Closed
documents only display for open cases. Closed documents display until they are
archived and/or for 60-90 days after the appointment is terminated. They are still
accessible through the Appointment page.

CJA eVoucher | Version 6.3 | United States District Court for the District of New Jersey | June 2020
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Navigating in the CJA eVoucher Program

Attorney Logon
Confirmation

Menu

An official website of the United States government |

CJA eVoucher - Train District
SDSO Training - Release 6.3.0.0

Welcome, Andrew Anders (Attorney) 9

Home Operations Reports Links Help Sign out

i Breadcrumb
— | Navigation
Home Click to access the eVoucher home page.
Operations Click to search for specific appointments.
Reports Click to view selected reports you may run on your appointments.
Links Click to access links to CJA resources such as forms, guides, publications, etc.

Click to access:
e Another link to your profile.
Help e Contact Us email.
e  Privacy Notice.
e eVoucher help documentation for attorneys and experts.
Sign out Click to log off of the eVoucher program.

CJA eVoucher | Version 6.3 | United States District Court for the District of New Jersey | June 2020
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Customizing the Home Page

Customizing your home page allows you to alter the manner in which your information is displayed in the folders.

Expanding/Collapsing Folders: Click the plus sign ﬂ to expand a folder. Click the minus sign E! to collapse a folder.

Resizing of Column

Step 1

Along the folder headings (e.g., Case, Description, Type, etc.), move your cursor to the line between the columns until a
double arrow <= appears.

Step 2

Drag the line in the desired direction to enlarge or reduce the column size.

Note: The folder size does not increase; therefore, some columns may move off the screen.

Group by Column Heading: You can sort all the information within a folder by grouping documents by column header.
All folders displaying the group header bar can be sorted in this manner.

Step 1

Click in the header for the column you wish to group.

E My Active Documents

ITD group by a particular Header, drag the column to this area. | Search: |

Case Defendant & Type Status Date Entered

Step 2

Click and drag the header to the Group by header bar.
B My Active Documents

drag the column to this area.
nt Type i Status

To grow;
Cass

I

Step 3

All the information in that folder is now grouped and sorted by that selection.

Active Documen

Group by: Case - N
Case Defendant Type T Status

t of New Jersey | June 2020

c

J
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My Profile

In the My Profile section, the attorney may:

e Change username and password (Login Info section).

e Edit contact information, phone, email, physical address (Attorney Info section).

e Update the Social Security number (SSN) or employee identification number (EIN), and any firm affiliation (Billing
Info section). Any changes to SSN or Billing Info will require copies of a W-9 after the first logon must be made
through the court.

e Document any CLE attendance (Continuing Legal Education section).

Click the My Profile link from either the Home screen to the right of the menu bar or the Help menu bar to open the
“My Profile” page.

CJA eVoucher - Train District

SDSO Training - Release 6.3.0.0 Welcome, Andrew Anders (Attorney) 9

My Profile

Sign out

Home Operations Reports Links Help Sign out

My Profile
Contact Us

Privacy

eVoucher Documentiation: Attorney and Expert Users !

Home Operations Reports Links Help  logout

> Help > My Profile Wielcome Attomey Test (Attomey)

Login Info UserHeme attomeytest

Atto Info Bar Number:
_ L) _ our Kame: Attorney Test
Your Contact Infp:
Prione; G73-645-4582 | Cel Phone: 973-643-4562
Fan:
evoucher@nid.usoourts. gov

Your Adtiress:
555 Atty Or
Hewark, M0 07102

s

Your defauk bling info &
] Infe L Attorney Test

Lt al avadable Bill Code: 0312048595
456 Walnut 5t

Newark, NI

070z -Us

Phene: 555-555-5555
Fax:

Continuing Legal Nainfa has been stored.
Education Pheszte cick VIEW to type your info. :

CJA eVoucher | Version 6.3 | United States District Court for the District of New Jersey | June 2020
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Changing My Profile User Name and Password

Step 1

In the Login Info section, click Edit to change your password.

= Help = My Profile Welcome Andrew Anders (Attorney)
Login Info Edit
Useriame Anders

Your Login information

Step 2

To change your user name, type the new user name and click the change link. The “The Username has been changed”
message appears. To reset your password, click the reset link.

> Help > My Profile Welcome Andrew Anders (Attorney)
Login Info Username Anders 0e

Your Login information P rd ress
Step 3

In the Password field, enter the new password, and then reenter it in the Confirm field. Click Reset to save.

> Help = My Profile

Login Info Username Anders change
Your Login information password  seseses| « Strength:Strong
Confirm ——]
I Reset I cancel

Step 4

Click Close to exit the Login Info section.

> Help = My Profile Welcorne Andrew Anders (Attorney)
Login Info Username Anders change

Your Login information Password === reset

CJA eVoucher | Version 6.3 | United States District Court for the District of New Jersey | June 2020
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Attorney Info

Step 1

Under the Attorney Info section, click Edit to access your personal information.

Attorney Info Bar Number:

Your personal info Your Mame: Andrew Anders

Your Contact Info:

Phone: 210-833-5623 | Cell Phone: 210-355-1234
Fax:

lisa_ornelas@aotc.uscourts.gov
deadmail@support.aob uscourts.gov
deadmail@support. aob:. uscourts. gov

Your Address:

110 Main Strest

San Antonio, TX 78210
s

Step 2

Make any necessary changes, and then click Save.
Attorney Info * Required Fields -

Your personal info Bar Number
ESN Instructions:
f

YOU are an appo inte(.i panel Tax Identification Number: * (1f on Panel) [ Foreign Vendor?
attorney, you are required to enter

lyour Social Security Number in the

S55N: |sssssssnees

SSH field. Confirm: |esssssssssss
* [T *

[If you are an assodiate only, do not First Name Middle Last Name
enter your Social Security Number in |An|:|re'w ” ||Anders |
[the S5M field.

Main Email *
Payee Certification: lisa_ornelas@aotc.uscourts.gov |
[This message informs you that the 2nd Email

Mame and TIN entered are collected .
pursuant to IRS Guidelines that govern deadma_'l@s"'ppo“'“b(' uscourts.gov |
hat infarmation must be collected by | 3rd Email

tthe judiciary for payments made to deadmail @support. aobx. uscourts. gov |
non-employees and other entities for || phone = Cell Phone Fax

Iservices provided and for purposes of

issuing a Form 1099-MISC. You have |21D_833_5623 | |}‘_10—555—1234 | |

provided this information under

penalties of perjury and certify that: Address 1 * City =

1 - The number entered as my 55N or || |110 Main Street | |53|'I Antonio

EIN is my correct taxpayer Address 2 State * (US only) Zip * (US only)
identification number: and | |TE)(.AS v| |?BZ].0

|2 - T am a U.5. dtizen, W5, resident "

alien, or other L.5. person (a Address 3 Country

partnership, corporation, company, or | |UNHED STATES V|

association created or organized in the
.5, or under the laws in the U. 5.},

Notes:

e Each attorney (except associates) must enter their SSN into the user profile or they will not be paid.

e The Country field is automatically set to UNITED STATES unless otherwise indicated.

e If you are a foreign vendor, select the Foreign Vendor check box and enter the appropriate information.

e You can list as many as three email addresses. Notifications from eVoucher are sent to all email addresses.

CJA eVoucher | Version 6.3 | United States District Court for the District of New Jersey | June 2020
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Billing Info

Under the Billing Info section, please review the default billing information entered by the Court.

Billing Info Your default billing info is:
List all available billing info records SmithAttorney
Billing Code:0542-038585
123 Elm
Fairfax, VA
22222 - US
Phone: 555-555-5555
Fax:

If you wish to change the information already entered or to add new billing information, please contact the Court.

Notes:

e Billing information must be entered before any payments can be made.

e The SSN/EIN is used when reporting income to the IRS.

e If you need to add billing information to your profile, a new W9 MUST be submitted to the Court.

e If an Associate has been approved in one of your cases, please contact the help desk for an Associate username
and password. Please refer to Addendum #1 for more information on Associate use.

CJA eVoucher | Version 6.3 | United States District Court for the District of New Jersey | June 2020
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Continuing Legal Education (CLE)

Step 1

Under the Continuing Legal Education section, click View button to access your CLE information.

Continuing Legal No info has been stored. [view |
Education Please dick VIEW to type your info.

Step 2

To add CLE information, click Add.

sk =1 |l ]| ]| [

]

Filea Credit Date Moz Salject

Hy Cormnung Legs Eduiaio

Step 3

Click the Credit drop-down arrow to select CLE categories. In the corresponding fields, enter the date, the number of
hours, and a description. Click Save.

Continuing Legal | [Save |
Education
|c;=m[m' |
Date [o501/2004 [
Hows [0 |
Bescripton

Dooument After you save the informabon about this Continuing Education, you will be able to upload related documents.

Note: After you save information, you can upload related PDF documents.

CJA eVoucher | Version 6.3 | United States District Court for the District of New Jersey | June 2020
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Continuing Legal Education (cont’d)

Click Browse to upload and attach a PDF document. Then click Save.

|_Back | [_save |

Credit | Sentencing-re’
Date [05/15/2014 | 5]
Hours [0 |

Description
—
Document [ Il srowse... |
|
Continuing Legal (e | | [TEae | [aed | [oae= |
Education
Search:“
Files Credit Date Hours Subject

0 Sentencin... 04/16/2020

1 Page 1 of 1 (1 items)

Note: All entries appear in the grid and can be accessed, edited, or deleted either by clicking the entry or clicking the
Edit or Delete buttons.

CJA eVoucher | Version 6.3 | United States District Court for the District of New Jersey | June 2020




Step 1

Appointments’ List

On your home page, locate the Appointments column in the Appointments’ List section.

Click the case number link to open the Appointment Info page.

Appointments =

CJA eVoucher for Attorneys

Appointments

Defendant

Case: 1:14-CR-08805-AA

Case Title: U5A v. Branson
Attorney: Andrew Anders

View —
Representation

Attorney CJA-20
Voucher
Template

\ Crea
Mppointment of and Authority to Pay

Defendant: Jebediah Branson
Representation Type: Criminal Case
Order Type: Appointing Counsel
Order Date: 03/03/14

Appointment

In d u will find a
t

reate New Voucher

AUTH Create

Authorization for Expert and other
Services

AUTH-24 Create
Authorization for payment of
transcript

BUDGETAUTH Create

Authorization for Excess Attomey
Fees and/or Expert and other Services
on Budgeted Case

CIA-20 ite

Court-Appointed Counsel

CIA-21 Create
Authorization and Voucher for Expert
nd other Services

Expert CJA-21
Voucher
Template

——

Detailed
Payment Reports

All vouchers
associated with
this case are
displayed.

CIA-24 reate
Authorization and Voucher for
Payment of Transcript

CIA-26
Statement for a Compensation Claim
in Excess of the Statutory Case
Compensation Maximum: District
Court

Create

Pres. Judge: Albert Albertson

Appointment Info

T CIRUDIST/DIV.CODE

TOUCHER NUMBER.

T AFFEALS. DKT/DEF NUMEER . OTHER DKT/DEF NUMBER

[USA v. Branson

I OFFENSE(S) CHARGED
15:1825 F INSPECTION VIOLATION PENALTIES

1N CASEMATTER OF(Case Name)

T0. REFRESENTATION TYPE
|Criminal Case

O_TYFE FERSON REPRESENTED

A dult Defendant

T2 ATTORNE!
Andrew Anders
110 Main Strest
San Antomio TX 78210
|Phone: 210-833-3623

|Cell phone: 210-555-1234
[Email: liza_omelas@aotx uscourts gow

TWABIE AND MAILING ADDRESS

T3 COURT ORDER

O D Federal [ F Subs for Federal

0 4 Associate 0 € Co-Comnsel Dfenaer

O LLearned Counsel @ O Appoining O P Subs for Pael O R Subs for Retsined

(Capital Only) Counsel Attorney

O SProse O TRefaised O USsbsforPre | yaanoeow
Attormey. Se S

O ¥ Standby Comnsel

[Prior Attorney’s Name
[Appointment Dates

[signatare of Presiding Judge or By Order of the Court
Albert Albertson

14. LAW FIRM NAME AND MAILING ADDRESS.

[Date of Order
[3/3/2014
Repayment 0 YES & NO

‘Nunc Pro Tunc Date

14

Vouchers on File

__ Group Header

Case

Defendant

To group by a particular Header, drag the column to this area.

TYDE4/5|at||5

Bar

Date Entered

1:14-CR-0BB05-AA-
Start: 0923/2015

End: 09/23/2015
1:14-CR-08805-AA-
= 02/2014
End: 11/16/2017

TRAVEL Create
Authorization for payment of Travel

Reports
Appointment Report

Defendant Detail Budget Repart
Detail budget info for defendant

Defendant Summary Budget Report
Tatals anly of budget info for
defendant

Attorney Time
Case Detail Budget Report

1:14-CR-08805-AA-

Start:

:14-CR-0B805-AA-

:14-CR-0BBD5-AA-

1:14-CR-0B805-AA-
Seare: 03222016
03/22/2016
1:14-CR-08B05-AA-
S 03222016
End: 03/22/2016.

Jebediah Branson (# 1)
Claimed Amount: 6,350.00
Approved Amount: 6,350.00
Jebediah Branson (# 1)
Claimed Amount: 1,000.00
Approved Amount: 1,000.00

Jebediah Branson (# 1)
Claimed Amount: 0.00

Jebediah Branson (# 1)
Claimed Amount: 0.00

Jebediah Branson (# 1)
Claimed Amount: 0.00

Jebediah Bransen (# 1)
Claimed Amount: 0.00

Jebediah Bransen (# 1)
Claimed Amount: 0.00

Jebediah Branson (# 1)
Claimed Amount: 0.00

Jebediah Branson (# 1)
Claimed Amount: 802.75

Jebediah Branson (# 1)
Claimed Amount: 0.00

CIa-20 . Voucher Closed 03/17/2016
Andrew Anders I? 0101.0000001
14 0101.0000001
" e .. Voucher Closed 11/16/2017
(Chemist{Toxicologist I;‘g“ 0101.0000002
AUTH-24 _ Voucher Entry 04/14/2014
W e
Gl . Voucher Entry 11/05/2015
; Edit
CIA20 _ Voucher Entry 11/05/2015
A ede
\UTH-24 s+ Voucher Closed 01/21/2018
k& 0101.0000082
TRAVEL _ Voucher Entry 01/21/2016
z‘__:' Edit
Ca-20 _ Voucher Entry 01/21/2016
A ean
CA-20  Voucher Entry 03/22/2016
Andrew Anders & ede
= FINAL PAYMENT
AUTH-24 Woucher Closed 03222016

Il
1, 0101.0000103

Page 1 of 7 (70 items)

Appointment Info

This section contains all information about the appointment.

Vouchers on File

This section contains all vouchers for the appointment.

View Representation

Click the View Representation link to view the Representation Info page.

Create New Voucher

Click the Create link next to the voucher to create a voucher for the appointment.

Reports

This section contains reports for the appointment.

CJA eVoucher | Version 6.3 | United States District Court for the District of New Jersey | June 2020
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View Representation

The View Representation information will display:
e Default excess fee limit
e Presiding judge
e Magistrate judge
e Co-counsel
e Previous counsel

Step 2

In the Appointment section, click the View Representation link.

Representation Info

1. CIRLDIST/DIV.CODE 3. PERSON REFRESENTED [FOUCHER NUMBER

Pebediah Branson

3. MAG. DKTDEF NUMEER 4. DIST. DKTDEF NUMEER & APPEALS. DKTDEF NUMEER 6. OTHER. DKT/DEF NUMBER
1:14-CR-02805-1 44

T.IN CASEMATIER OF(Caze Name) 3. PAYMENI CATEGORY, 9. TYFE FERSON REFRESENTED 10 REFRESENTATION TYPE

) [Felony (inchading pre-trial diversion -
Representation Reporl JUSA v. Branson lof alleged felony) Adult Defendant Criminal Case

11 OFFENSE(S) CHARGED

15:1825 F INSPECTION VIOLATION PENALTIES

EXCESS FEE LIMIT PRESIDING JUDGE MAGISTRATE JUDGE DESIGNEE 1

$11.500.00 |Albert Albertson

DESIGNEE 2
App.ID Attorney Order Type Order Email
4 Andrew Anders Appointing Counsel 03/03/14 lisa_ornelas@aobc uscourts.gov

CJA eVoucher | Version 6.3 | United States District Court for the District of New Jersey | June 2020
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Voucher review
and approval
(or rejection) by

Voucher
processed for

Court payment by Court

Creating the CJA-20 Voucher

voucher

The court creates the appointment. The attorney initiates the CJA-20 voucher.

Note: All voucher types and documents function in primarily the same way.

In the Appointment section, from the CJA-20 voucher template, click the Create link.

CIA-20 Create
Appointment of and Authority to Pay
Court-Appointed Counsel

The voucher opens the Basic Info page, which displays the information in the paper voucher format.

Tab headings

| Basic Info Services Expenses Claim Status Documents Confirmation
) ——— | appear at the
Basic Info fth
1 CIRTST DIV.COTE 7 PERSON REPRESENTED [FOUCHER FMEBER to po the
101 [ebediah Branzon

Link to CM/ECE 3. MAG. DKT/DEE NUMBER 4 DI5T. DKT/DEF NUMBER . AFFEALS. DKT/DEE NUMEER 6. OTHER DET/DEF NUMBER screen.

. 1:14-CR-08803-1-A4

voucher #: 7 IN CASEMATTER OF(Case Name) |8 PAVMENT CATEGORY 5. TVFE FERSON REFRESENTED 10 REFRESENTATION TVFE

S [USA v Branson retoty Giachding pre.trial divesion | et (Criminal Case

End D 6 14 Jof alleged felony)

R 11 OFFENSE(S) CHARGED
. K 15:1825 F INSPECTION VIOLATION PENALTIES

12 ATTORNEY 'S NAME ANDMATLING ADDRESS 13 COURT ORTER

Andrew Anders - Bar Number: 12343 [ Associate [] € Co-Counsel

110 Main Streat
San Antonio TX 78210
[Phone: 210-833-3623

[ |F Subs for Federal Definder [/] O Appointing Counsel
[|P Subs for Panel Attorney [ | R Subs for Retained Attorney
[]¥ Standby Counsel

(5] Expenses: $0.00 -

Reports

[Frior Attorney's Name
|Appointment Dates

|siznature of Bresiding Judge or By Order of the Court
|Atbert Albertzon
[Date of Grder
332014

Repayment [ | VES [/ NO

Defendant Detail Budget Report
Detail budgetinfo for defendant

14 LAW FIRM NAME ANDMAILING ADDRESS Nunc Pro Tunc Date

Form CJA20

Defendant Summary Budget Report

Totals only of budget info for

defendant Payment Info

Preferred Payee | Andrew Anders %

Andrew Anders
SSNfEIN: ===-**-5789
123 Legal Blvd, South
AnyTown, DC

12345 - USA

Phone: 888-555-4000
Fax: 883-555-4001

A progress bar

appears at the

bottom of the
screen.

«First || < Previous || Next = || Last » | | Save | ‘ Delete Draft | Audit Assist

CJA eVoucher | Version 6.3 | United States District Court for the District of New Jersey | June 2020
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Creating the CJA 20 Voucher (cont’d)

Notes:

e To avoid data loss, frequently save any entries made to a voucher.

To delete a voucher, click Delete Draft at any time prior to submitting it.

To check for warnings or errors in the document, click Audit Assist at any time.
To navigate, click the tab headings or the navigation buttons in the progress bar.

CJA eVoucher | Version 6.3 | United States District Court for the District of New Jersey | June 2020
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Entering Services

Line-item time entries should be entered on the Services page. Both In-Court and Out-of-Court time should be recorded
here.

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to save your work.

Step 1

Click the Services tab, or click Next on the progress bar.

Basic Info I Services Expenses Claim Status Documents Confirmation

Services
Date =78 Description
Units [ = -
we )

* Required Fields

To group by a particular Header, drag the column to this area.

Date Description | I.Inils-| Rate | Amt
(Empty)
[C«cFirst ] [« previous ] [ mext > || Last»

Step 2

Enter the date of the service. The default date is always the current date. You can either type the date or click the
calendar icon and select a date from the pop-up calendar.

Services
Date 4/17/2020 | =55 Des
Units ip April 2020
Rate 1

= Su Mo Tu We Th Fr Sa
£ 29 30 31 1 2 3
3 5 6 7 B 9 110 11
» 12 13 14 15 16 17|18 | |
To group by a par| = 19 20 21 22 23 24 IS5
» 28 27 28 29 30 1

B

* Required Fields

Date ‘ Desc

CJA eVoucher | Version 6.3 | United States District Court for the District of New Jersey | June 2020
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Entering Services (cont’d)

Click the Service Type drop-down arrow and select the service type.

Services
Date a/17j2020 | =2 Description
Service Type || | - |t

Doc.# (ECF) In Court Services

Hours a. Arraignment and/or Plea A
b. Bail and Detention Hearing
* Renpred Felds . Motion

To group by a pg 4 Trial

&, Sentencing Hearings

Note: You may add dates in any order, or sort in chronological order at any time.

Step 4

Enter your hours of service in tenths of an hour, enter a description, and then click Add.

Services

Date 4/17/2020 | * % Description First appearance an arraignment of defendant,
Service Type a. Arraignment andlor Plea - | *

Doc.# (ECF) Pages =

Basic Info |» Services Expenses Claim Status Documents Confirmation S LS

Services —

Date 4/17/2020 | =25 Description

Service Type b4 |*
Doc.# (ECF) Pages *
Hours l:l * &t $148.00 per hour.

* Reguired Felds

To group by a particular Header, drag the column to this area.

Service Type |Da.|3e |D5criptinn ‘Hrs|Rale |.nmt
. Arraignment and/or Plea 04/17/2020 First = an arrai of 5.0 $148.00 $740.00
[ «First |[ <Previous |[ Mext> |[ Last» | Delete Draft Audit Assist

The entry is added to the voucher and appears at the bottom of the Service Type column. The Date header sorts by date.
Be sure to click Save. Click an entry to edit.

CJA eVoucher | Version 6.3 | United States District Court for the District of New Jersey | June 2020
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Entering Expenses

Step 1

Click the Expenses tab, or click Next on the progress bar.

Basic Info Services | [* Expenses Claim Status Documents Confirmation

Expenses
Date 4172020 | =2 Description
Expense Type | v | *
Miles l:l at 50.535 per mile. *
Amount :l | Add | | Remove

* Required Fields

To group by a particular Header, drag the column to this area.
Expense Type Date | Description | Milel Rate | Amt

(Empty)
[ «First_| [ < Previous ||| Mext> ][ Last» Delete Draft Audit Assist

Click the Expense Type drop-down arrow and select the applicable expense.

Expenses
Date 4j9/2020 | ==
| Expense Type - | =
Miles Travel Miles
Amount Travel Misc.
Fax
* Required Fields Long Distance Charges
To group by a p; Photocopies 5 area.
Expense Type Postage ion

Other Expenses

Note: Attorneys will continue to bill “In-House” Paralegals as “Other Expenses” on the Panel Attorney’s voucher. A
summary of services for each Paralegal is required in notes or as an attachment.
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Entering Expenses (cont’d)

If Travel Miles is selected, enter the round-trip mileage, and then click in the Description field to enter a description.
Click Add.

Expenses
Date ,W‘ * ﬁ Description Travel to and from court.
Expense Type |Travel Miles - |=
Miles ,—2|]-|| at 50.535 per mile.

Amount |:| “ Add ||| Remaove

* Required Fields
To group by a particular Header, drag the column to this area.
Expense Type | Date | Description | Hilel Rate | Amit
(Empty)
« First | [ < Previous |[ Mext> |[ Last» Delete Draft Audit Assist

The entry is added to the voucher and appears at the bottom of the Expense Type column.

Expenses

Date 41772020 | =25 Description

Expense Type > |*

Miles * at §0.535 per mile.
—

* Required Fields

To group by a particular Header, drag the column to this area.

Expense Type Date | Description | Milel Rate | Amt
Travel Milzs 04/17/2020 Travel to and from court. 20 | $0.535  $10.70
«First |[ < Previous || Next> |[ Last» Save Delete Draft Audit Assist
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Entering Expenses (cont’d)

Click in the Date column header to sort expenses by date. Click Save.

Expenses
Date 4172020 |=Z2H Description
Expense Type [
Miles * at $0.535 per mile. -
Amount | Add | | Remoave
* Required Fields
To group by a particular Header, drag the column to this area.
Expense Type | Date | Description | Hi|E| Rate | Amt
Travel Miles 04{17/2020 Travel to and from court. 20 $0.535 | $10.70
Phatocopies 04/17/2020 Copies- 100 pages @ .10 per page. 0 £0.000  $10.00
«First |[ < Previous |[ Next> |[ Last» Delete Draft Audit Assist
Notes:

e If photocopies or fax expenses are chosen, indicate the number of pages, and the rate charged per page.
e Remember to click Add after each entry.
e C(Click an entry to edit.
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Claim Status

Step 1

Click the Claim Status tab, or click Next on the progress bar.

Basic Info Services Expenses | Claim Status Documents Confirmation

Claim Status

Statbate [ |- Endpate [ |7

Payment Claims =
) Final Payment
@ i ot (payment %)
) Supplemental Payment

) withholding Return Payment

=* Reminder: Please select the appropriate daim status.

1. Have you previously applied to the court for compensation and/or reimbursement for this case? * = W
If Yes, were you paid? Yes Ho
2. Other than from the Court, have you, or to your knowledge has anyone else, received payment _ Oves Tl
(compensation or anything of value) from any other source in connection with this representation?
* Required Fiekds
[t [<previow o> ] izsin ] ome ]

Step 2

Enter the start date from the services or expenses entries, whichever date is earliest. If necessary, go back to the
Expense and Service sections and click the Date header to sort by the earliest date of services. Answer all the questions
regarding previous payments in this case, and then click Save.

Click Audit Assist at any time to view any errors or warnings regarding your document.

Basic Info Services Expenses [ Claim Status Documents Confirmation

Claim Status

statpate | [« End Date [ 1=’

Payment Claims =
) Final Payment
) Interim Payment | )
Q Supplemental Payment

O withholding Return Payment

** Reminder: Please select the appropriate daim status.

1. Have you previously applied to the court for compensation and/or reimbursement for this case? * I es LMo

If Yes, were you paid? Yes Mo
2. Other than from the Court, have you, or to your knowledge has anyone else, received payment _ Oes Cltio
(compensation or anything of value)from any other source in connection with this representation?
* Required Fields
(CeFirst ] [ Previous | [ Next> | [(Last> | save
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Claim Status (cont’d)

Notes:
The Payment Claims section features the following payment claims type radio buttons:

e Final Payment to request payment after all services have been completed.

e Interim Payment to allow for payment throughout the appointment, but each court’s practice may differ. If
using this type of payment, indicate the number of interim payments.

e Supplemental Payment to request payment due to a missed or forgotten receipt after the final payment has
been submitted.

o Withholding Return Payment for an attorney to request return payment of withheld funds. The attorney can
submit a blank (no services or expenses) CIA-20/30/21/31 at the end of the case.

If you try to submit with errors, you may receive the following pink error message:

¥\ Service andfor Expenses are outof the Voucher Start and End Dates.

The message will be removed when you complete the Claim Status section with correct start and end dates that include
all service and expense dates for the voucher.
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Documents

Attorneys (as well as courts) can attach documents. Attach any documentation that supports the voucher; e.g., travel or
other expense receipts, or orders from the court. All documents must be submitted in PDF format and must be 10 MB or
less.

Click the Documents tab, or click Next on the progress bar.

Basic Info Services Expenses Claim Status Confirmation

Supporting Documents
File Upload (Only Pdf files of 10MB size or less!)
File C:\Users\JaimeLongoriall Browse...
Description |Ducument |
Description Delete View
Document Delete View
< First_] [ < previous | [ next> | [ Last>

To add an attachment, click Browse to locate your file. Add a description of the attachment. Click Upload. The
attachment and description is added to the voucher and appears at the bottom of the Description column.

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File C\Users\JaimeLongoriall Browse. ..

Description | Document |

Description Delete View

Document Delete View
R R e
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Signing and Submitting to Court

Step 1

When you have added all voucher entries, you are ready to sign and submit your voucher to the court. Click the
Confirmation tab, or click Next on the progress bar. The Confirmation page appears, reflecting all entries from the
previous screens. Verify the information is correct. Scroll to the bottom of the screen.

Basic Info Services Expenses Claim Status Documents | Confirmation
Confirmation
T CIR DIST/DIV CODE 7 PERSON REPRESENTED TOUCHER NUMBER
101 lebediah Branson

3 AAG. DETDEF NUMBER 1 DIST. DR TDEF NUMBER APFEALS. DRTDEF NUMBER 6 OTHER DKI/DEF NUMBER
[1:14-CR-08803-1-A4
71N CASE/MATTER OF (Cae Name) § PAYMENT CATEGORY T TYPE PERSON REPRESENTED 0 REPRESENTATION TYPE
. [Felony (including pre-tnal diversion .
[USA v. Branson Jof allzged felomy) Adult Defendant |Criminal Case
1L OFFENSE(S) CHARGED
[15:1825 F INSPECTION VIOLATION PENALTIES
12, ATTORNEY"S NAME AND MAILING ADDRESS 1. COURT ORDER
Andrew Anders O D Federal 01 F Subs for Federsl
110 Main Street O A Amodiate 0 CCoCommsel oo 0o Defender
[San Antonio TX 78210 O LLearned Counsel & O Appointing O P Subs for Panel 0 R Subs for Retsined
[Phone: 210-833-3623 {Capital Only) Counsel Attorney Aftorney
[Cell phone: 210-333-1234 O SProSe O T Retained O USSsfrPre v 4goiicirative
Attorney Se b

[Email: lisa_omelas@aotx.uscourts. gov
O Y Standby Counsel

[Prior Attorney's Name

[l AW FIOINAME AND MAILING ADDRESS  |4ppointmentDates
| Andrew Anders TIN: 300300000 e e e or By Ondersfthe Court
110 Main Street [Date of Order Nune Pro Tunc Date
[San Antonio TX 78210 US 3/3/2014
[Phone: 210-833-5623 Repayment 0 YES @1 NO
CLAIMS FOR SERVICES AND EXPENSES FOR COURT USE ONLY
CATEGORIES Pt éﬁ%}; ADTUSRED | ADTLSTED REVIEW
13, ]a Ma:;nment and/or Plea [
X and Detention Hearmg ] 30.00
¢ Motion [] $0.00
d. Trial 0 50.00
e Sentencing Hearmgs 0 30.00
£ Revocation Hearmgs 0 50.00
g. Appeals Court 0 $0.00
h_Cther [} 50.00
Totals 0 50.00
[16. | 2 Interviews and Conferences 0 50.00
b. Obtaining and Reviewing Records [1] 50.00
. Legal Research and Brief Writing [ S0.00
d_Travel Time [1] $0.00
& Investigative or Other Work 1] $0.00
Totals 1] $0.00
[Travel Expenses (lodging, parking, meals,
1 m:feage.):;c J odging, parking 50.00
15 [Other Expenses (other than experi, $0.00
jranscripts, etc.)
GRAND TOTALS $0.00
(CLAIMED AND ADJUSTED)
19 CERTIFICATION OF ATTORNEY FOR THE FERIOD OF SERVICE Fn AFFPOINTAMENT TERMINATION DATE IF OTHER T CASE DISFOSITION
N CASE COMPLETION
FROM: TO: r
12, CLAIM STATUS O Final Payment O Interin Paymest () O Supplensental Pryment O Withholding Payment () (Total -}
Have you previeusly applied to the court for compensation and/or reimbursement for this case? o YE§ o NO
Ifyes, were youpaid? o YES o NO
Other than from the Court, have vou, or to your knowledze has anyone else, received payment (compensation or anything of vaiue) from
any other source in connection with this representation? o YES o NO  Ifyes, please attach supporting documentation
1 Swear or affirm the truth or correctness of the above statements.
Signature of Attorney: Date Signed:

'VED FOR PAYMENT - COURT USE ONLY
TRAVEL EXPENSES OTHER EXFENSES

4. OUT OF COURT COMF.

ATE
OUT OF COURT COMP. [T TRAVEL EXPENGES 7 OTHER EXPENSES 33 TOTAL AMIT. APPRICERT.

1. SIGNATURE OF THE CHIEF JUDGE, COURT OF AFFEALS (OR [DATE s, JUDCE CODE 'OTAL AMT. CERTIFIED FOR
IDELECATE) Payment approved in excess af the stamurory threshold [PAYAIENT
Jomount

Attention: The notes you enter will be available to the next approval level.
Public/Attorney
Notes

[[] 1 swear and affirm the truth or correctness of the above statements
Date:

< First | [ < Previous ||[ Next> ||| Last» Save
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Signing and Submitting to Court (cont’d)

Step 2

In the Public/Attorney Notes field, you can include any notes to the court. Select the check box to swear and affirm to
the accuracy of the authorization, which automatically time stamps it. Click Submit.

Attention: The notes you enter will be avaiable to the next approval level,

Public/ Attomey
Notes Notes

[«] I swear and affirm the truth or correctness of the above statements
| Date: 6/12/2014 16:32:35 | 0 Submit
[ «Frst || <Previous || mext> |[ Last» | [ save |

Step 3

A confirmation screen appears, indicating the previous action was successful and the voucher has been submitted for
payment. Click the Home Page link to return to the home page. Click the Appointment Page link if you wish to create an
additional document for this appointment.

Your voucher has been submitted fior payment. You will recsive a notification if we need more detalls.
Flease keep the following voucher number for your own records:

0101.0000150

Back to:
Home Page
Appointment Page

CJA eVoucher | Version 6.3 | United States District Court for the District of New Jersey | June 2020



CJA eVoucher for Attorneys | 28

Signing and Submitting to Court (cont’d)

The active voucher is removed from the My Active Documents section, and now appears in the My Submitted
Documents section.

To group by a partiouar Header, drag the column to this area. sﬂru-.:[
Case Defendant Type Status
Li14-CR-0B805-AA- Jebedish Branson (= 1) CIA-20 Submitted to Court
Start: 06122014 Claimed Amount: 89,20 Andrew Anders / .
End: 06f12/2014
L1SCROS005-AA- Jebediah Branson (= 1) CIA-20 Submitted to Court
Sta: O3OH2014 Clamed Amount: 773.40 Andrew Anders 4 01010000001
End: 06/05/2014 INTERIM PAYMENT 1
1: 14-CR 0380544+ Jebediah Branson (= 1) AUTH 2 Submitted to Court
Suaer: 4022014 Clamed Ameunt: 1,000.00 Chemist, Toxicologist / 01010000002
End: 04/04/1900

1 Page 10f 1 (3items)

Note: If a voucher is rejected by the court, it reappears in the My Documents section highlighted in gold. The system
generates an email message explaining the corrections that must be made.

B My Documents

To group by a particular Header, drag the column to this area.

Case

1:14-CR-08802-AA-
Start: D6/19/2014
End: D6/19/2014
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CJA eVoucher Associate Functionality for Attorneys

This document explains the features of the Associate functionality in CJIA eVoucher. Follow local policies where
applicable.

The Associates functionality in the eVoucher applications allows an appointed attorney using the services of an associate
attorney to add claims for services and expenses to their own CJA 20/30. To do this, the appointed attorney must
contact the court or federal defender’s office to ensure the associate attorney is set up in eVoucher, and to add the
associate attorney to the appointment. Once completed, an attorney having an associate on their appointment can add
associate services and expenses to a CJA 20/30 and submit together with their own services and expenses on the same
voucher.

Creating a CJA 20/30 with an Associate

Payments are always made to the appointed attorney's preferred payee billing selected on the Basic Info tab of the CJA
20/30.

1. Onthe Home page, select a case from the Appointments’ List grid.

CJA eVoucher - Train District
SDSO Training - Release 6.3.0.0

Home Operations Reports Links Help Sign out

> Home

[ iy e
Appointments Defendant E
I Case: 3:19-M1-04562-1L I Defendant: Mister Badman
= Representation Type: DR 1 - Drugs Minus 2 E
Case Title: USA vs Badman Order Type: Federal Defender
Attorney: Atty Longoria Order Date: 06/06/19
Pres. Judge: Judge Longoria
Adm./Mag Judge:
Case: 1:19-M1-96325-1L Defendant: Practice h
Defendant #: 9876 Representation Type: DRA - Drug Minus 2 Appeal
Case Title: Voucher vs USA Order Type: Federal Defender
Attorney: Atty Longoria Order Date: 06/10/19
Prec. Tudne: Tudne | nnanria
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Creating a CJA 20/30 with an Associate (cont’d)

2. Inthe CJA-20 (or CJA-30, if the case is a Capital Case) section, click the Create.

Appointment Appointment Info
Ih thi page_ you """',I find a 1. CIR./T ST/DIV.CODE 2. PERSON REPF
summary about this 101 Thomas Wat sc
appointment, including a list of | EEITEE ST I AR 1] 4.DIST. DKT/DE!
vouchers related to this 1:14-CR-0880¢
ap.pointrnﬁrﬂ_t arld irg|.::s to create TN CASENAATIER ORCase Name) 8. PAYMENTCA
new vouchers USA v. Watson elony (inchdi
dlegedfelon

11. OFFENSE (5) CHARGED

1LATTORNEY'SNAME ANDMAILING ADDRESS
Create New Voucher Andrew Anders
110 Main Strest

AUTH Create Bc., Antonio TX 78210

Authorization for Expert and other Phone 210-833-5623 - Fax-
Services - = '

AUTH-24 Create
Authorization for payment of transcript

Appointment of and Auth
Court-Appointed Counsel

14.LAW FIRM NAME AND MAILING ADDRESS
CIA-21 Create

Authorization and Voucher for Expert

3. Inthe Associate Info section, select the level of access (below) for this voucher that the associate attorney has, if
any. Payment for this voucher still goes to the selected preferred payee.

a. Not on Voucher: This voucher does not include any claims for services and/or expenses for the associate
attorney.

b. On Voucher, No Edit: This voucher includes claims for services and/or expenses for the associate
attorney. While the voucher is in Voucher Entry mode, the associate has read-only access. They can only
view their own entries on this voucher. Only the appointed attorney can add, remove, edit, and save
entries on behalf of the associate.

c. OnVoucher, Can Edit: This voucher includes claims for services and/or expenses for the associate
attorney. While the voucher is in Voucher Entry mode, both the appointed attorney and the associate
can add, remove, edit, and save their entries on this voucher. The associate always has access to only
their voucher entries.

Creating a CJA 20/30 with an Associate (cont’d)
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After selecting On Voucher, No Edit or On Voucher, Can Edit, click the Services and/or Expenses tab.

|+ Basic Info Services Expenses Claim Status Documents Confirmation

2. PERSON REPRESENTED
[Thomas Watson

4. DIST. DKT/DEF NUMBER
1:14-CR-08806-1-AA

5 AFFEALS. DKTDEF NUMEER

7.IN CASEMATTER OF(Case Name)

B PAYMENT CATEGURY
[Felony (including pre-trial diversion

[VOUCHER NUMBER

6. OTHEE. DKT/DEF NUMBER

9. TYPE FERSON REFRESENTED

10. REFRESENTATION TYFE

JUSA v. Watson of allezed felony) |Adult Defendant [Criminal Case

T1. OFFENSE(S) CHARGED

12:1738 P MORTGAGE DISCRIMINATION

12 ATTORNEY 5 NAME AND MAILING ADDRESS 12.COURT ORDER

|Andrew Anders . O I Federal O F Subs for Federal

110 Main Street O A Associate O € Co-Counzel Defender Defender

San Antonio TX 78210 O LLearned Counsel @ O Appointing O P Subs for Panel O R Subs for Retzined

[Phone: 210-833-3623 (Capital Oaly) Comasdl Attorney Attorney

[Cell phone: 210-355-1234 O SProSe O T Retained OUSwhsfor Pre |y yqoaninie
Attormey Sa -

[Emal: isa_omelas@aotx uscourts. gov
O Y Standby Counzel

[Prior Attorney's Name

|Appointment Dates

Signature of Presiding Judge or By Order of the Court

[Albert Albertzon

[Date of Order Nunc Pro Tunc Date
3/3/2014

Repayment O YES B NO

14. LAW FIRM NAME AND MAILING ADDRESS

Payment Info
Preferred Payee |Andrew Anders - Andrew Anders V|

Not on Voucher

On Voucher, No B3

Andrew Anders - Andrew And
Billing Code:0101-00002 Not on Voucher v
110 Main Street
San Antonio, TX Cindy Caltagirone |Not on Voucher W
78210 - US
Phone: 210-833-5623 Billy Bates | Not on Voucher V|
Fanc:
« First | [ < Previous | [ Mext> |[ Last» Delete Draft Audit Assist

4. The Services and Expenses tabs include an additional Attorney field with a drop-down list. If no selection is
made in this field, then service or expense entries added to the voucher will be for the appointed attorney. To
enter a service or expense claim for the associate, click the Attorney drop-down arrow and select the associate's
name.

Basic Info | Services Expenses Claim Status Documents Confirmation

Servic

Attorney 1

Date Andrew Anders
Service Type Kerry Kriger
Doc.# (ECF)

Hours | Add || Remove

* Reguined Felds
To group by a part

Attorney Lion Hrs | Rate | Amt

Creating a CJA 20/30 with an Associate (cont’d)
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Entries added for the associate are added at the rate entered by court staff when the associate was added to the
appointment. The rate may be at or below the statutory hourly rate. Service and expense entries for the appointed
attorney appear at the statutory rate (non-capital or capital). The Attorney column in the table indicates for whom
each line item applies.

0 Basic Info |+ Services Expenses Claim Status Doc! Confir
Services
Attorney -
o CM/ECI Date 3/26/2020 | =2 Description
Service Type -
0 e
Hours l:l *  at $148.00 per hour. Add
* Rerqured Fieldk
& Services: $1312.00 -
In Court Services To group by a particular Header, drag the column to this area.
Service Hours Amt. _ o
Arraignment and/or Ples 2.0/ $296.00 Attorney l Service Type Date Description Hrs Rate Amt
E‘::;‘; Detantion 1.0/ $148.00 Aty Longoria 2. Arraignment and/or Plea 03/26/2020 Arraignment. 2.0 $148.00 | $296.00
Motion Hearings 3.0/ $372.00 Atty Longeria b. Bail and Detention Hearing 03/26/2020 Eail. 1.0 | $148.00 | $148.00
Trial 4.0] $496.00
Sentencing Hearing o 50.00 Jaime Lengoria <. Motion 03/26{2020 Motion. 3.0 $124.00 | $372.00
Revocation Hearings o 50.00
Appeals Court o £0.00 Jzime Longoria d. Trial 03/26/2020 Trial. 4.0 $124.00 | $456.00
Cther i so.oo || | i 1 . 1 L b
Totals  10.0/ $1312.00

Out of Court Services
Service Hours Art.

5. Click the Claim Status tab to enter the start and end dates of the voucher, along with other information. This tab
is always read-only for the associate. Submit supporting documentation on the Documents tab in PDF format.

Basic Info Services Expenses [r Claim Status Documents Confirmation
Claim Status
StartDate  [03/24/2020 | = 2 End Date 03/25/2020 | = 5

Payment Claims =

®) Final Payment

! Interim Payment (payment #)

) Supplemental Payment
L) withholding Return Payment

== Reminder: Please select the appropriate daim status.

6. Click the Confirmation tab, and then click Submit to submit the voucher to the court. Only the appointed

attorney can do this.

34. SIGNATURE OF THE CHIEF JUDGE, COURT OF APPEALS (OR
IDELEGATE) Payment approved in excess of the statutory threshold
amount

OTAL AMT. CERTIFIED FOR
AYMENT

ATE 4a. JUDGE CODE

Attention: The notes you enter will be available to the next approval level.

Public/Attorney
Notes

I swear and affirm the truth or correctness of the above statements

Date: 10/3/2018 13:49:42 O Submit

Adding Services/Expenses as an Associate Attorney
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Associate appointments appear on the My Appointments page with the order type of Associate For [the appointed
attorney's name]. Only the appointed attorney can create a voucher.

e If the associate is given On Voucher, Can Edit permission, they can add their services and expenses to the

voucher.
e If the associate is given On Voucher, No Edit permission, only the appointed attorney can edit the voucher.

Associates can only see their own claims and claimed amounts on the voucher. The appointed attorney is the only one
who can view the entire voucher with the combined entries.

Home Operations Reports Links Help Sign out

= Dperations = My Appointments

Appointments " Defendant
Case: 3:12-AP-12121-AA Defendant: TestDefend 2
Defendant #: 9876 Representation Type: Appeal of a Trial Disposition
Case Title: TestAutomation0802 Order Type: Co-Counsel
Attorney: Andrew Anders Order Date: 08/02/17
Pres. Judge: Albert Albertson
Adm./Mag Judge:
Case: 1:55-CR-55555-LR1 Defendant: Bob Smith
Defendant #: 5555 Representation Type: Criminal Case
Case Title: USA V5 Bob Smith Order Type: Associate For David D Attorney
Attorney: Andrew Anders OrterTrater T T T
Pres. Judge: LeVar Judge
Adm./Mag Judge:

1. Loginto eVoucher, and in the My Active Documents section, in the Status column, click the Edit link below the

voucher in Voucher Entry status.

CJA eVoucher - Train District
SDSO Training - Release 6.3.0.0

Home Operations Reports Links Help Sign out

> Home

To group by a particular Header, drag the column to this area. Search:
Case Defendant Type Status Date Enterec
1:14-CR-08806-... Thomas Watson (# 1) CIA-20 _ Voucher Entry 03/31/2016
Seart: 07/24/2016 Claimed Amount: 0.00 Andrew Anders W Edit
Enc: 0B/07/2013 =PI PETIENT

2. The Basic Info tab contains read-only information about the case and appointed attorney. The appointed
attorney is the only person who can upload documents and submit the voucher; therefore, the voucher does not
include the Documents or Confirmation tabs when viewed by the associate.

Adding Services/Expenses as an Associate Attorney (cont’d)
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|+ Basic Info Services Expenses Claim Status Documents Confirmation

Basic Info

1. CIELDI5T/DIV.CODE 1. PERSON REFRESENTED [VOUCHER NULIBER
0101 [Thomas Watson
3 MAG. DET/DEE.NUMEER 4 DIST. DRT/DEF NUMEER % APPEALS, DELDEF.NUMEER 6. OTHER DEI/DEE NUMBER
1:14-CR-08806-1-A4
7.IN CASEMATIER OF(Case Name) 5. PAYMENI CATEGORY 0 TYPE PERSON REPRESENTED 10 REPRESENTATION TYFE
T Felony (including pre-trial diversion .
[USA v. Watson of alleged felony) |Adult Defendant [Criminal Caze

11. OFFENSE(5) CHARGED
12:1738 P MORTGAGE DISCEIMINATION

12, ATTORNEY'S NAMF AND MATLING ADDRESS 13, COURT ORDER

|Andrew Anders . O D Federal O F Subs for Federsl

110 Main Street O A Associate O € Co-Counzel Defender Defender

San Antonio TX TE210 O LLearned Counzal =@ O Appoiating O P Subs for Panel O E Subs for Retsined
{Capital Ouly) Counzel Attorney Attorney

[Phone: 210-833-5623
Cell _pha_ne: 210-555-1234 O SProSe O T Retained O USEBS PO | oy g
[Emal: hsa omelas@aotx uscourts gov Attormey e

O Y Standby Counzel

[Prior Attormey's Name

| Appnintment Dates

|Signature of Presiding Judge or By Order of the Court

|ATbert Albertzon

14. LAW FIRM NAME AND MAILING ADDRESS ;"3‘*2“5??“ Nunc Pro Tunc Date

Repayment O YES @ NO

3. Click the Services tab to add services. Complete the required fields and click Add. If there are expenses to be
claimed, click the Expenses tab. Complete the required fields and click Add.

Basic Info [ Services Expenses Claim Status Documents Confirmation
Services
Aftorney hd
Date «7h Description
Service Type - ¥
Doc.# (ECF) l:l Pages |:| *
Hours |:| *  at $150.00 per hour. | Add | | Remove

* Reguired Fields

To group by a particular Header, drag the column to this area.

Attorney Service Type Date Description Hrs Rate | Amt

Eddie E Associate . Motion 08/07/2016 test B0 0,00 0,00

When all service and expense items have been added to the voucher, click Save. The appointed attorney submits the
voucher to the court when ready. After the voucher is submitted to the court, it can still be accessed from the

Appointment Info page but will be read-only.

Creating a CJA 20/30 with an Associate (cont’d)
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Services
aomey x|
Date 3/26/2020 | * =] Description
Service Type | - |*
Doc.# (ECF) l:l Pages I:I E
Hours l:l * at $150.00 per hour.
* Requined Flelds
To group by a particular Header, drag the column to this area.
Attorney | Service Type | Date | Description | Hrs| Rate | Amt
Eddia E Assodiate . Motion 08072016 test S0 SO0 $0.00

+ First | | < Previous || Mext > || Last » Save

Note

Delete Draft

Audit Assist

Applicable report for associates are listed below:

Appointments with Associates Rep
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CJA-20 Quick Review Panel

When entering time and expenses in a CJA-20 voucher, the attorney can monitor the voucher totals using the quick
review panel on the left side of the screen.

The Services and Expenses fields tally as entries are entered in the voucher.

“‘ Services: $63.00

9 Expensua £26.20

Expand the item by clicking the drop-down arrow to reveal specifics.

O services: $63.00

In Court Services

Service Hours Amt,
Arraignment and/or
Plea 0.5  $E63.00
Ead and Detention
Hearing 0 o0
Motion Hearings o <000
Trial 0 50.00
Sentencing Hearing {1 $0.00
Revocation Hearings 0 $0.00
Appeals Court o 50,00
Other 0 s0.00
Totals 0.5 $E3.00

Out of Court Services
Service Hours  Amt.
Interviews and

A 0 s0.00
Obtaining and

Reviewing Records
Legal Research and

Brief Writing 2} B
Travel Time 0 5000
Investigative and

Other Work o

Totals

© Expenses: §26.20

Travel
Expense Type Amount
Travel Miles $11.20
Travel Misc $0.00
Totals $11.20
Expenses
Expense Type Amount
Fax $0.00
Long Distance Charges 50.00
Photocopies £15.00
Postage $0.00
Other Expenses 50.00
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Reports and Case Management

At the start of a case, it may be difficult for counsel or the court to know whether a case has the potential to exceed the
statutory maximum allowed for representation.

Therefore, attorneys are encouraged to monitor the status of funds, attorney hours, and expert services by reviewing
the reports provided in the CJA eVoucher program. Items to remember:

e  Viewable reports appear in the left review panel.

e Each panel, depending on the document you are viewing, can have different reports available.

. Each report can have a short description of the information received when viewing that report.

e  The two main reports are the Defendant Detail Budget Report and the Defendant Summary
Budget Report.

Reports

Defendant Detail Budget Report
Detail budget info for defendant

Form CJAZ20

Defendant Summary Budaet Report

Totals only of budget info for
defendant

You can find other accessible reports by clicking Reports on the menu bar.

Home Operations Reports Links Help Sign out

* Reports

| Internal |

Attorney Time
Appointment Report
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Defendant Detailed Budget Report

The report reflects the total amount authorized for this representation, any excess payment allowed, the vouchers
submitted against those authorizations, and the remaining balances.

The report provides the information in two sections: attorney appointment and authorized expert service.
Defendant Detail Budget Report - Attorney
1:14-CR-08805-1-AA

Type of Repressntation: Criminal Cass
Budget amount Requasted: $0.00
Budget Amount &pprovad: $3.300.00

onding C mews  amountRemanng
Time Period Wouchsr
FDT:‘D{.IH!BI’ Humbsr Faes Expenzss Total Faes Expanzas Total after approved | After Approved
Trawal Othar Trawsl Other 4nd Panding
Attorney: Andrew Andars  (Appolniing Counssl) Ative
02372015 to 00232015 | 0101.0000001 $0.00 5$0.00 F0.00 $0.00| %5,350.00 .00 £0.00 $£,350.00 $3.550.00 $3,550.00
010171801 to 01D1ASsH 30,00 30.00 +0.00 000 +1.00 .00 =0.00 &0.00 33.550.00 33.550.00
0101715901 to 01/011901 F0U00 30,00 $0.00 s0.00 $0.00 S0.00 S0.00 S0L00 $3,550.00 33.550.00
Total Panding: $0.00 Total Approved: $6.350.00 $3.550.00 $3.550.00
Panding Amount Remalning
Time Period Wouchsr
FOr Vouct NUmbER Faes Expanzss Total Fass Expansas Total aftar approved | After Approved
Trawal Othar Trawel Other 4nd Panding
Luthorzation Humber: 0101.0000002 . -
Spacialty: Chamist, Ti B Amount Requestsd: $1,000.00 Amount Authorized: $0.00 Attomey: Andrew Andsrs

S — . ——
Counsel CJEA20 or CJAID
vouchers @s well 38 vouchsrs for Faas Expenass Total Faas Expenass Total Approved and Pending
Expart or Services on CJA21 or

gh e botal Trawal Other Trawel oOther Faes Eauund
submitied sxpanditures for this pansea
*Doas not Iltll.-ﬂ Travel Auth $0.00 $0.00 $0.00 $0.00 $6.350.00 40,00 $0.00 $E6.350.00 $E6.350.00 $6.350000

Thursday, Hovember 05, 2015 - Ver. 1.1
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Defendant Summary Budget Report

The report contains the same information as the Defendant Detailed Budget Report without the individual voucher data.

Defendant Summary Budget Report - Attorney
1:14-CR-08805-1-AA

Typs of Representation: Criminal Case
Budgst Amount Requestsd: $0.00
Budgst Amount Approved: $3,900.00

. C Bpprowd  AmountRemalning
Fuﬂfm ""“I;::: Fess Expanses Total Fess Expenass Total After Approwed | After Approved
Travel Other Trawsl Oithar And Panding
attomay: Andrew Andsrs  [Sppointing Counaal) Active
Total Pending: $0.00 Total Approved: $6.350.00 $3,550.00 $3,550.00
mm lem Faes Expenses Tokal Feos Expansas Total After Approved | After Approved

Travel Othar Trawel Other And Panding

Counssl CJA20 or CJAID
chars as well ag Tor Faes Expensss Todal Faas Expenasas Total Approwed and Pending
Expart or Ssrvices on CJA2 or
Traval Other Trawel Other Fass Feas and
rapragantation.
oo aal e T Auth $0.00 $0.00 $000 $000 $6.350.00 $0.00 $0.00 $5.350.00 $6.350.00 $£.350.00
Thursday, Movember 05, 2015 - Ver. 1.1 Page 101
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Creating a CJA-21 Voucher

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to save your work.
Step 1

On the Appointment page, click Create from the CJA-21 voucher template. The voucher opens the Basic Info page.

CIA-21 Create
Autharization and Voucher for Expert
and other Services

Step 2

When submitting a CJA-21 voucher, you have two options from which to choose in the Authorization Selection section.
If the request does not require advance authorization, click No Authorization Required. If you have a previously
approved authorization, click Use Existing Authorization.

| Basic Info

Basic Info

[T CIRDISTDIV.CODE |2 PERSON REFRESENTED [FOUCHER NUMBER

101 [Jebediah Branzon
3. MAG, DKT/DEEF NUMBER 1 DIST. DKT/DEF NUMEER 5. APPEALS. DKT/DEF NUMBER 0. OTHER DKI/DEF NUMBER

1:14-CR-08805-1-A4

71N CASEMATIER OF(Case Name) B PAYMENT CATEGORY 0 TVPE PERSON REPRESENTED 10. REPRESENTATION TYFE
US4 v. Branson Efﬁgg‘;%‘g;ﬁ pre-trial diversion |o 4 Defendant Criminal Case

11 OFFENSE(S) CHARGED
15:1825 F INSPECTION VIOLATION PENALTIES
[EXCESsFEELTMIT  |FRESIDINGJUDGE | MAGISTRAIE JUDGE DESIGNEE 1
$11.500.00 |Albert Albertzon

DESIGNEE 1

Authorization Selection
You can click the Use Existing Authorization button to select from a list of approved authorizations, or dick the Mo Authorization Required button
if under the statutory limit.

No Authorization Required

If your voucher compensation is under
the statutory limit and does not require
prior authorization.

Use Existing Authorization
Select this option to display and select
from a list of approved authorizations
for this appointment.

+ First | | < Previous | | Next > | | Last »

CJA eVoucher | Version 6.3 | United States District Court for the District of New Jersey | June 2020



CJA eVoucher for Attorneys | 41

Creating a CJA 21 Voucher (cont’d)
Step 3

If you click Use Existing Authorization, a list of associated authorizations appears. Click the desired authorization, which
turns blue when clicked. You cannot continue until it is highlighted.

Please Select the Associated Authorization

ID Number: 4

Order Date: 03/04/2014
Authorized Amount: 51,000.00
Grand Total Amount: $1,500.00

Service Type: Chemist/Toxicologist
Estimated Amount: 51,000.00
Motes: Abraham Astey

ID Number: 186

Order Date: 02/01/2017
Authorized Amount: $100.00
Grand Total Amount: £100.00

Service Type: Interpreter/ Translator
Estimated Amount: 55,000,000.00
Motes:

Step 4

The service type automatically populates based on the authorization selected. If no authorization is being used, click the
Service Type drop-down arrow and select the service type. In the Description field, enter a description of the service to
be provided.

New Voucher Information

Service Type Chemist/ Toxicologist W&
Toxicology report.
Description
Step 5

From the Expert drop-down list, select the expert. If the service providers or experts have rights to enter their own
expenses, the Voucher Assignment radio buttons become available, and you can choose if you or the expert will enter
the service fees on the voucher. Once you have made your selection, click Create Voucher.

Service Provider
ou can search one of the service providers already in the system
OR you can enter the required information for another provider

|Expert |Astley, Rick v||

Expert Info Rick Astley

Details 110 Main Street

San Antonio TX 78210 U5
Phone: 210-555-3434

Voucher Assignment = @ Attorney () Expert
This indicates who wil be responsible for filing the voucher diaim part

Create Voucher
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Creating a CJA 21 Voucher (cont’d)

Notes:

e Only experts registered with the service type selected appear in the drop-down list. To submit a person for
approval, steps on how to add an expert are outlined in the next section.

e Allinformation must be entered to advance to the next screen.

o If the expert selected is authorized to use eVoucher, you are done at this point and can click Home or Sign out.

o |[f the expert selected is not authorized to use eVoucher, the attorney must file the voucher on behalf of the
expert. The voucher appears in the My Active Documents section as submitted to the attorney. They must
perform the second level approval/submission by clicking the voucher, navigating to the Confirmation page, and
approving the voucher, which then moves to the My Submitted Documents section.

Step 6

If the expert is not currently in the eVoucher system, you must fill in their information. In the Voucher Assignment
section, the Attorney radio button is automatically selected. Fill in all required information for the person you wish to
submit for approval.

Service Type Interpreter/Translator W=

Description

Service Provider
‘You can search one of the service providers already in the system
OR you can enter the required information for another provider

Boet [ v

First Name Middle Name Last Name =
Email * |
Phone * | |Fax |
Address 1 = | |Cihr * |
Address 2 State (L1.S. Only=) Zip *
| ]
Address 3 Country *
| |  [UNITED STATES V|

Voucher Assignment = ® Attorney  Expert
This indicates who will be responsible for filling the voucher daim part

Create Voucher
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Creating a CJA 21 Voucher (cont’d)

Step 7

If the service providers or experts have rights to enter their own expenses, the Voucher Assignment radio buttons

become active. Click the appropriate radio button to indicate whether you or the expert will enter the service fees on
the voucher.

New Voucher Information

Service Type Interpreter/Translator W

Description

Service Provider
‘You can search one of the service providers already in the system
OR you can enter the required information for another provider

Expert |Campos, Charlene v/|

Expert Info Charlene Campos

Details 110 Main Street

5an Antonio TX 78210 US
Phone: 210-477-2344

Voucher Assignment = () Attorney ®) Expert

Create Voucher

Step 8

Once you have made your selection, click Create Voucher.

110 Main Street
5an Antonio TX 78210 U5
Phone: 210-477-2344

Voucher Assignment = ' Attorney ‘@ Expert

Create Voucher |
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Creating a CJA 21 Voucher (cont’d)

Notes:

o The expert goes through an approval process. Once approved, an email is sent to the attorney.

e You can select the expert from the Expert drop-down list and their information automatically populates.

e If the attorney submitted the voucher for the expert, they must approve the voucher twice; once while sending
it for the expert and a second time after it appears in the My Active Documents section.

Click the Services tab or click Next on the progress bar. In the corresponding fields, enter the date, units, rate, and
description. Click Add. The item appears at the bottom of the Services section. Click Save.

Basic Info | Services Expenses Claim Status Documents Confirmation

| Services |

Basic Info Services | Expenses Claim Status Documents Confirmation

Expenses
Date 4172020 | =2 Description
Expense Type - | x .
Miles at 50.535 per mile.
Amount & Add Remove

* Required Fields

To group by a particular Header, drag the column to this area.

Expense Type Date Description Mile Rate | Amt

(Empty)

|_«rist ][ <previous || next> ][ Last» |

Click the Expenses tab or click Next on the progress bar. In the corresponding fields, enter the date, expense type,
description, and miles. Click Add. The item appears in the Expense Type column. Click Save.
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Creating a CJA 21 Voucher (cont’d)

Step 11

Click the Claim Status tab, or click Next on the progress bar. Enter the start and end dates, making sure to select the
earliest date of services and expenses as the start date. In the Payment Claims section, click the appropriate radio
button, and then click Save.

k Basic Info Services Expenses [ Claim Status Doc Confir

Claim Status

B — T —
Payment Claims =

O Einal Payment

) Interim Payment (payment #)

O Supplemental Payment
O Withholding Return Payment

** Reminder: Please select the appropriate daim status.

* Required Fields

[ 1
[ <First ] [ Previous ||[ Mest> [ Lasts
———1

Notes:

e Final payment is requested after all services have been completed.

e Interim payment allows for payment in segments, but each court’s practice may differ. If using this type of
payment, indicate the number of this request payment.

e After the final payment number has been submitted, supplemental pay may be requested due to a missed or
forgotten receipt.

e At the end of the case, to request return payment of withheld funds, click the Withholding Return Payment
radio button on a blank CJA-21.

Step 12

e C(Click the Documents tab or click Next on the progress bar. To add an attachment, click Browse to locate your
file, and then add a description of the attachment. Click Upload. The attachment and description is added to the
voucher and appears in the Description column. Click Save.

Basic Info Services Expenses Claim Status Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or lesst)

File C:AUsers\JaimeLongoriall Browse...
Description | Document
Description Deleta View
Document Delete Wiew
T ] T )
[ rrer ] (= provous | [ o> ][ ot [Cowe |
|| |
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Creating a CJA 21 Voucher (cont’d)

Notes: All documents must be submitted in PDF format and must be 10 MB or less.

Click the Confirmation tab, or click Next on the progress bar. In the Public/Attorney Notes field, you can include any
notes to the court. Select the check box to swear and affirm to the accuracy of the authorization, which automatically
time stamps it. Click Submit.

Basic Info Services Expenses Claim Status Documents
Confirmation
1. CIR.DIST/DIV.CODE 1. PERSON REPRESENTED VOUCHER NUMBER
101 {ebedizh Branson
3. MAG. DKT/DEF NUMBER 4. DIST. DKT/DEF NUMBER 5 APPFALS. DKT/DEF NUMBER 6. OTHER. DKT/DEF NUMBER
|1:14 CR-08803-1-A4
7.IN CASE'MATTER OF(Case Name) 8. PAYMENT CATEGORY 9. TYPE PERSON REPRESENTED 10. REPRESENTATION TYPE
) [Felony (including pre-trial diversion
[USA v. Branson Jof aheced felors 2 dult Defendant Criminal Case
T1 OFFENSE(S) CHARGED
15:18235 F INSPECTION VIOLATION PENALTIES
12, ATTORNEY'S STATEMENT
(4= the Attomey for the person represeated above, I hereby affixm that the services request y for 1 y requast;

@ the service Estimated $1010.00
0 Approval of services already abtained to'be paid for by the Uited States from the Defender Services Appropriztion

[signature of Atiormey
Andrew Anders

110 Main Street

San Antonio TX 78210

[Phone; 210-833-3623

[Cell phone: 210-353-1234

[Email: lisa_omelas@aotx uscourts gov

13, DESCRIPTION AND JUSTIFICATION FOR SERVICES(See wstructions) 14. TYPE OF SERVICE PROVIDER
O 01 Investigator [ 15 Other Medical
o raslator 0 16 Voice/Audio Aalyst
15 COURT ORDER 0 03 Paychologist © 17 Hair/Fiber Expert
[Firancia elgibility o the persan repeesemed having been established by the cou's satisfaction, the| | o pecoy izt o 18 Comy
2 it ey ¥ puter
feuthorization requested in rtem 17 is hereby srated o 05 Patgragh Hardware SoftwareSystems)

5iguature of Presiding Judge or By Order of the Court 1 06 Docaments Fxaminer ) 10 Paralegal Services

[ilbert Albertson
Ioate of Order Munc Pro Tunc Date (107 Fingerprint Auslyst © 20 Legal AnalystiConsubiant
3042014 008 Acenentant © 21 dary Convutant
Repayment 0 YES & NO 0 09 CALR (Westlan/Lexis, etc) O 22 Mitigation Specialist
© 10 Chemist Tasicologist 0 23 Duplicatizn Services
00 11 Balistcs 0 24 Other (Specify)
(1 13 Weapons Firearms Explosive 0 25 Lifigation Support Service:
Expert 0 26 Compater Forensics Expert
1 14 Pathologist Medical Ecaminer
NOTES
[Abraham Astley
L E——
w : o §
83 (00 E, Parkig, meat,
briteage, o

c T
ALS 00
(CLAIMED AND ADJUSTED) :
T PAVEE S NAME,
[Abraham Astley TIN: XX-X3000000 @ Final Payment
110 Main Street O Interim Payment (s )
San Antonio TX 78210 US 0 Supplensental Payment
[Phone: 210-355.3434 O Withholding Fayment () (Total —)

[CLAIMANT'S CERTIFICATION FOR FERIOD OF SERVICE: FROM 04202020 TO 04202020
Therehy {hit the b o sndered and i sorres, asc i | have ot s i

Signature of Claimant/Payes:  Date

15 CERILEICATION OF ATTORNEY 1 Beraby Cercify tHAt the services were renered for (his case.

APPROVED FOR PAYMENT - COURT USE ONLY
70, TRAVEL EXPENGES T OTHER EXFENSES

T3 O Euther the cost fexeiading expenser) of these services does not exceed the statuory mayimum, or prior autharization was obiained
0 Prics but in the misrest of timely procusesaet authorization, even
fexcluding experver) excesds the statutory masimum

Signature of Presiding Judge Date Tudge Code

[ TOTAL COMP. 5 TRAVEL EXPENSES rn. OTHER EXPENSE [zw TOTAL AMOUNT

T8 FAYMENT AFFROVED IN EXCESS OF THE STATUTORY THRESHOLD

Signature of Chief Judge, Court of Appeals (or Delezate) Date Tudge Code Total Amt. Certified For Payment

Attention: The notes you enter will be available to the next approval level.

Public/Attorney
Notes

| I swear and affirm the truth or correctness of the above statements

Date: 4/20/2020 21:27:33 0 Submit

T T
« First < Previous || Next > Last » Save Delete Draft Audit Assist
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Creating a CJA 21 Voucher (cont’d)

Step 14

A confirmation screen appears, indicating the previous action was successful and the voucher has been submitted. Click
the Home Page link to return to the home page. Click the Appointment Page link if you wish to create an additional
document for this appointment.

Yeur voucher has been submitted for payment. You wil receive a notificason if we need more detads,
Please keep the folowing voucher number for your own reconds:

0101.0000154
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Submitting an Authorization Request for Expert Services and

Associates
Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to save your work.

In the Appointments’ List section, open the appointment record.

AT

Appointments Defendant
Case: 1:14-CR-08805-A4 Defendant: Jebediah Branson
Defendant #: 1 Representation Type: Criminal Caze
Case Title: US4 v, Branson Order Type: Appointing Counsel
Attorney: Andrew Anders Order Date: 03/03/14
Pres. Judge: Albert Albertson
Adm./Mag Judge:

On the Appointment page, in the Create New Voucher section, click the Create link next to AUTH.

AUTH
Authorization for Expert and other
Services

Click Create New Authorization.

Authorization Type Selection

‘You can click the Create New Authorization button to create a new authorization request, or dlick the Request Additional Funds button to select
from a list of approved authorizations that you would like to request additional funds for.

Create New Authorization
Use this button to create a new
authorization.

Request Additional Funds
Use this button to select an approved
authorization that you would like to
request additional funds for.
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Submitting an Authorization Request for Expert Services and Associates
(cont’d)

Step 4

The Basic Info page appears. Complete the information in the Master Authorization Information section at the bottom of
the screen. This includes the following:

e Estimated Amount field
e Basis of Estimate field
e Service Type drop-down list
o Requested Provider field
Click Save.
) Basic Info Documents Confirmation

Basic Info

1 CIR/DIST/DIV.CODE 2. PERSON REFRESENTED VOUCHER NUMBER
101 eheiizh Branzon
3. MAC. DKT/'DEF.NUMBER 4. DIST. DKT/DEF NUMBER § AFPEALS. DKT/DEF NUMBER 6. OTHER. DKT/DEF.NUMBER.
114 CR085051-44
TTRCT o [F FITSERTCATECORY TR RSN R AR T REFRESENTITON TR
JSA v. Branson g?‘ﬁgi‘;‘éﬁ‘;;g pre-trial diversion [, 4 Defondant |Crioninal Case
11 OFFENSE(S) CHARGED

[15:1825 F INSPECTION VIOLATION PENALTIES
TL ATTORNEY S NAME AND MAILING ADDRESS
Andrew Anders

T2, COURT ORDER

O D Federal O F Subs for Federal
110 Main Street 7 A Asoate 0 CCoComed b ofonger Defender
San Antonio TX 78210 O LLearned Counsel @ O Appointing O P Subsfor Panel O K Subs for Retained
[Phone: 210-833-3623 {(Capital Only) Counsel Artorney
JCell phone: 210-555-1234 o sprose O TRetsised 0 USborPr0 | x4 gistrative
[Erail: lisa_omelas@aotx.uscourts.gov Attorne Se
O ¥ Standby Counsel

[Prior Attorney's Name

|Appointment Dates

|eiznature of Presiding Judge or By Order of the Court

Albert Albertson
14, LAW FIRM NAME AND MAILING ADDRESS 3’3“56‘17’4‘*“ Munc Pro Tunc Date

Repayment 0 YES & NO

Master Autharization Tnformation

Order Date

Nunc Pro Tunc Date

Repayment D

Estil $ 8000.00 1

Authorized Amount

Basis of Estimate | 100 hours at $80/hour ||
Description

Service Type | Investigator Vl =

Requested Provider |John Doe |

[=First_|[ <Previous |[ Mext> |[[ Last= | [ save | [ Delete Draft
| S

CJA eVoucher | Version 6.3 | United States District Court for the District of New Jersey | June 2020



CJA eVoucher for Attorneys ‘ 50

Submitting an Authorization Request for Expert Services and Associates
(cont’d)

Click the Documents tab or click Next on the progress bar. To add an attachment, click Browse to locate your file, and
then add a description of the attachment. Click Upload. The attachment and description is added to the voucher and
appears at the bottom of the Description column.

Basic Info |} Documents Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File ClUsers\JaimeLongoriall Browse..
Description | Document |
Upload
Description Delete View
Document Delete View
| | (> J ]
= First < Previous Next > Last =
S

Note: All documents must be submitted in PDF format and must be 10 MB or less.
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Submitting an Authorization Request for Expert Services and Associates

(cont’d)

Step 6

Click the Confirmation tab or click Next on the progress bar. In the Public/Attorney Notes field, you can include any
notes to the court. Select the check box to swear and affirm to the accuracy of the authorization, which automatically

time stamps it. Click Submit.

Documents | P Confirmation

Basic Info

Confirmation

1. CIR/DIST/DIV CODE 2. PERSON REFRESENTED
101 lebediah Branson

TOUCHER NUMBER

T MAG DETDEF NUMBER [3DIST DETDET NUMEER
1:14-CR08803-1-A4

T APFEALS, DETDEF NUMBER

T OTHER DETDEF NUMBER

TIN CASEMATT 4 PAYMENT CATEGORY 0. TYPE FERSON REFRESENTED 10 REPRESENTATION TYFE
JSA v Branson F;la“fggg‘;“fle‘l’;‘;_% pretrial dwession |y gt Defondant |Criminal Case

T GEFENSE(S) CHARGED

15:1525 F INSPECTION VIOLATION PENALTIES

1L ATTORNEY'S STATEMENT

|As e Attorzey for the Iheraby o for Thereby requast

B
0 Approval of services already abcaned 1o be paid for by the Unired Sraes from the Defender Services Appropriztion

Jsignsrare of Attoraey
Andrew Anders

110 Main Street

[San Antonio TX 78210

[Phone: 210-833-3623

|Cell phone: 210-555-1234

[Email: lisa_omelas@aotx uscourts, gov

T8 DESCRIPITON AND JUSTITICATION TOR SERVICES{SH Wtructions)

[T TVPEOF SERVICE PROVIDER |

CJA eVoucher for Attorneys ‘ 51

0 01 Tnvestigator 0 16 Other Modical
00 0 16 Voica/Audia Analyst
16 COURT ORDER 0 03 Psycholagist 0 17 Haig Fiber Expest
i e, stablishad by the ta| O 04 Prychintrint 00 18 Computar
Jethorization raqueste in toen 11 is hareby pracead 08 Polypraph (HardwareSoftvareSystens)
sigcature of Presiding Judge or By Ordat of the Court 0 06 Dacuments Examiner 1 19 Parabegal Services
[aTbert Albertson ) 07 Fingerprint Amalyst 0 20 Legal AnslystiConsultant
[Date of Order ‘Nunc Pro Tunc Date 08 Accoustant N 0 21 Jury Consultant
O YES @
Repiyment 0 VES @ NO 99 CALR (et Less, ) 0 22 Mitigation Specinlist
[ ———— 0 23 Duplcation Services
1 Ballisics 0 24 Other (Specify)
0 13 Weaposs Firearms Explosive 1 28 Litgation Support Services
¢ 0 26 Compater Forensics Expart
0 L4 PatkologistMedics] Examiner
[FotEs
gxgmture o Freoi ing !ﬁge Date g)gned Mge Code Apprm‘e! Aitiount Total Appmt; Amount
Signature of Chief Judge, Court of N
|ppeals (er Delegate) Date Signed Judge Code Approved Amount
Attention: The notes you enter will be available to the next approval level.
Public/Attorney
Notes

:

|| 1 swear and affirm the truth or correctness of the above statements -
Date: @ Submit
« First < Previous Next > Last » Save Delete Draft Audit Assist

A confirmation screen appears, indicating the previous action was successful and the authorization request has been
submitted. Click the Home Page link to return to the home page. Click the Appointment Page link if you wish to create
an additional document for this appointment.

==
Your woucher has been submitted for payment. You will receive a notification if we nesd more detais.
Plaass keap the folowing voucher number for your own reconds:

0101.0000152

CJA eVoucher | Version 6.3 | United States District Court for the District of New Jersey | June 2020



CJA eVoucher for Attorneys ‘ 52
Creating an Authorization for Transcripts (AUTH-24)

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to save your work.

Step 1

On the Appointment page, in the Create New Voucher section, click the Create link next to AUTH-24.

AUTH-24
Authorization for payment of
transcript

Step 2

The authorization opens to the Basic Info page. Click the No Authorization Required link.

No Authorization Required
If your voucher compensation is under

the statutory imit and does not require r3ils for the required transcript. Click Save.
prior authorization.

Step 3

[ Basic Info Documents Confirmation

Basic Info

T CIR/DIST/DIV CODE 7 PERSON REFRESENTED FOUCHER NUMEER
Pebediah Branson

[T MAG DETDEF NUMBER |4 DIST DRTDEFNUMBER |5 AFPEALS DRT/DEF NUMBER ¥ OTHER DKTDEF NUMBER
1:14-CR-08805-1-A4

TIN CASEAIATIER OF(Case Name) T PAVAENT CATEGORY T TUFE FERSON REFRESENTED 0. REPRESENTATION TVFE

7SA v. Branson gfa“ﬂ’gg‘fle‘l‘;‘;% pre-ial diversion |y 4 e potendant [Criminsl Case

TL OFFENSE(S) CHARGED

[13:1823 F INSPECTION VIOLATION PENALTIES

T2 ATTORNEY 'S NAME AND MAILING ADDRESS T3, COURT ORDER

Andrew Anders -

10 M oin Strant 0 4 Asociate 0 CeoCons [1DFReml 5 F S forFederal

[San Antonio TX 78210 O LLearned Counsel @ O Appointing O P Subs for Panel O R Subs for Retsined

[Phone- 210-833-5623 (Capital Ouly) Commsel Atormey Attoruey

Cell phone: 210-333-1234 O SPrase O TRetained OUSwhsforPro oy yansoee,

[Email: lisa_omelas@aote.uscourts.zov Aftormey Se

O Y Standby Counsel

[Prior Attorney's Name

|Appointment Dates

Jsigusture of Presiding Judge or By Order of the Court

Albert Albertson

ate of Order Nunc Pro Tunc Date

14, LAW FIRM NAME AND MAILING ADDRESS

Repayment 0 VES @ NO

Proceeding Transcript
To Be Used .
Proceeding To Be
Transcribed @
Apportioned Cost (%) l:l
Apportioned Case and ‘ ‘
Defendant
Special il
Handling None hd
sy D Prosecution Opening Statement D Prosecution Argument D Prasecution Rebuttal

|| pefense Opening Statement || pefense Argument I sury nstructions [Jvoir pire
<Pt ] [ < previous | [(fits ] [ >
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Creating an Authorization for Transcripts (AUTH-24) (cont’d)

Click the Documents tab or click Next on the progress bar. To add an attachment, click Browse to locate your file, and

then add a description of the attachment. Click Upload. The attachment and description are added to the voucher and
appear in the Description column. Click Save.

Basic Info | |* Documents Confirmation

Supporting Documents
File Upload (Only Pdf files of 10MB size or less!)
File Browse...
Description |
Description Delete View
Proposed Order.pdf Dalete View
et [ v ] [ o> ] [

Note: All documents must be submitted in PDF format and must be 10 MB or less.
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Creating an Authorization for Transcripts (AUTH-24) (cont’d)
Step 5

Click the Confirmation tab or click Next on the progress bar. In the Public/Attorney Notes field, you can include any
notes to the court. Select the check box to swear and affirm to the accuracy of the authorization, which automatically
time stamps it. Click Submit.

Basic Info Documents p Confirmation

Confirmation
TR DETHCO0E TPERSONEEFERRTD TOTCRER RS
101 [ebediah Branson
3 MAG. DKT/DEF NUMBER 4 DIST. DKT/DEF NUMBER & APPFALS DKT/DEF NUMBER 6. OTHER DKT'DEF NUMBER
1:14-CR-08803-1-AA
7.IN CASEMATTER OF(Caze Nanie) 8. PAYMENT CATEGORY 9. TYPE PERSON REFRESENTED 10 REPRESENTATION TYPE
) [Felony (including pre-trial diversion
|USA v. Branson Jof alleged felony) Adult Defendant |Criminal Case

1L OFFENSE(S) CHARGED
13:1823 F INSPECTION VIOLATION PENALTIES

REQUEST AND AUTHORIZATION FOR TRANSCRIPT
T2 PROCEEDING IN WEICH IRANSCRIFT 15 1O BE USED

T3 PROCEEDING 10 BE TRANSCRIBED (Descride specificall. NOTE: Th¢ Dlal Smiscrives are not o iclud Drosecusion apening

T0. SPECIAL AUTHORIZATIONS JUDGE 5 INTTIALS

A Apportioned Cost % of transcript with

B. o 14Day o Expedited 0 3Day oDaly o Howly o Realtime Unedited

C. o Prosecution Opening Statement 0 Prosecution Argument o Prosecution Rebuttal
0 Defense Opening Statement 01 Defense Argument 0 Voir Dire 0 Jury Instructions

D. In this multi-defendant case, commercial duplication of transcripts will impede the delivery of accelerated
transcript services to persons proceeding under the Grimizal Justice Act
15 ATTORNEY'S STATEMENT 16. COURT ORDER

As the attorney for the person represented who is managed above, [ | Financial eligibility of the person represented having been established to
hersby affirm that the transcript requested is necessary for adequate | the Court’s satisfaction the authorization requested in Trem 13 is hereby
representation. 1, therefore, request authorization to obtain the transcript sranted.
services at the expense of the United States pursuant to the Criminal
Justice Act

Siguature of Presiding Judge or By Order of the Court

Signanwe of Attoraey Date
Andrew Anders Date of Order Nune Pro Tane Date

Primted Name

Telephone Number: 210-833-3623

Attention: The notes you enter will be available to the next approval level.

Public/Attarnay
Notes

lv| 1 swear and affirm the truth or correctness of the above statements N
Date: 4/20/2020 21:49:45 0 Submit
< First | [ < Previous || MWext> ||| Last> Save

Step 6

A confirmation screen appears, indicating that the previous action was successful, and the authorization request has
been submitted. Click the Home Page link to return to the home page. Click the Appointment Page link if you wish to
create an additional document for this appointment.

Success

This document has been submitted.

Note: The Auth 24 will now appear in the “My
Submitted Documents” section on the Attorney

Please keep the following document number for your own records: home page. You will receive an e-mail from the
0101.0000626 Court once the authorization request has been

approved. At that time, you will contact the
Back to: Court Reporter or Transcrlptlf)n Agency to make
Home Page arrangements for the transcript.

Appointment Page
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CJA-24 Voucher

After a transcript request has been fulfilled, the attorney will receive a voucher from the Court Reporter or
Transcription Agency via eVoucher for approval and submission to the Court.

The voucher will appear in the “My Active Documents” section.

A confirmation page will appear.

Attention: The notes you enter will be available to the next approval level.

Public/Attorney
Notes

|| T swear and affirm the truth or correctness of the above statements
Date: 4/20/2020 22:12:0 0 Submit
[t | [<previous | [ mext> | [ Last> | Come |
— e

Click the Confirmation tab or click Next on the progress bar. In the Public/Attorney Notes field, you can include any
notes to the court. Verify all information is correct. Select the check box to swear and affirm to the accuracy of the
authorization, which automatically time stamps it. Click Submit.

Step 2

A confirmation screen appears, indicating the previous action was successful, and the voucher has been submitted. Click
the Home Page link to return to the home page. Click the Appointment Page link if you wish to create an additional
document for this appointment.

SUCCess

Your voucher has been submithed for payment. You will recsive 8 notficason f we need more detalls.
Please keep T following voucher rumber for your own reconds:;

0101.0000165

Back to:
Home Page
Appointment Page
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Creating a Travel Authorization (See Addendum #2)

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to save your work.

Step 1

On the Appointment page, in the Create New Voucher section, click the Create link next to TRAVEL.

TRAVEL Create
Authorization for payment of Travel

The Basic Info page appears. The Travel Agency to be Used section automatically populates.

Step 3

I Basic Inlo Autharization Request Daruments Canfirmation

Basic Info

[Fox 3 FOUCIIER NOMEE
101 bediash Branson r
B i i NUABEER. T3 AFPEALS DRY IR NUMEER [ OTHEE 1
Basic Info | I Authorization Request Documents Confirmation

Request For Travel*

* Required Fiekls
Name and Title of Person Traveling: Andrew Anders =
123 Way =
Address of Person Traveling: San Antonio, TX 78229
Travel From Location: San Antonio, TX b
Travel To Location: Los Angeles, CA =
Estimated Dates of Travel: 5/25-5/28 &
Travel Requested: * i Cost: i i nts for the travel items:
Airline Tickets via CJA Government Travel Agency: 300.00| | Complete the esti dollar amount for each line.
Ground Transportation: 20.00] | rhe *Total Esti Cost™ field is - based
Subsistence (Hotels & meals): 100.00] | on the estimated amounts entered in the Travel line items.
Other: |:| Complete information for one traveler per form.
Total Estimated Cost: 420.00
Total Authorized:

Travel to talk to witness.

Purpose and Justification:

Court Notes:

= pll travel and expenses must be in compliance with government travel regulations. Actual cost of hatel and meals up to the established per diem rate. Expenses
for travel for one day or last day is up to the M&IE rate.

“To group by a particular Header, drag the column to this area.
Purpose and
Traveler Travel From  Travel To  Travel Dates o Estimated Authorizet Court Notes
Justification
Andrew Anders San Antonio, TX  Los Angeles, CA 5/25-5/28 Travel to talk to witness. 420,00
1 Page 1 of 1 (1 items)
[=<First | [ < previous |[ Next> | [ Last>> | Delete Draft Audit Assist

Click the Authorization Request tab or click Next on the progress bar. Complete all required fields marked with red
asterisks, and then click Add. The information appears in the table at the bottom of the screen. Click Save.
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Creating a Travel Authorization (cont’d)

Basic Info Authorization Request | ) Documents Confirmation
Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File C\Users\JaimeLongoriall Browse...

Description |Trave| Receipts |

[ Upload |
Description Delete View
Travel Receipts Delete View
[<Fist | [< Previous | [ Wext> ]| Las> |

Click the Documents tab or click Next on the progress bar. Click Browse to locate your file, and then add a description of
the attachment. Click Upload. The attachment and description are added to the voucher and appear in the Description
column.

Note: All documents must be submitted in PDF format and must be 10 MB or less.
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Creating a Travel Authorization (cont’d)

Step 5

Click the Confirmation tab or click Next on the progress bar. In the Public/Attorney Notes field, you can include any

notes to the court. Select the check box to swear and affirm to the accuracy of the authorization, which automatically
time stamps it. Click Submit.

Basic Info Services Expenses Documents | Confirmation

Confirmation
1. CIR/DIST/DIV.CODE 2. PERSON REFRESENTED 'OUCHER NUMEER
101 Jebediah Branson
3. MAG. DKT/DEF NUMBER 4. DIST. DKT/DEF NUMEER £ APPEALS. DKT/DEF.NUMBER 6. OTHER. DKT/DEF.NUMBER
1:14-CR-02805-1-AA
71N CASEMATIER OF(Case Name) 3 PAYMENT CATEGORY 9 TYPE PERSON REPRESENTED T0. REPRESENTATION TYPE
. [Felony (including pre-trial diversion .
[USA v. Branson Jof alleged felomy) Adult Defendant Criminal Case
11. OFFENSE(S) CHARGED
15:1825 F INSPECTION VIOLATION PENALTIES
REQUEST AND AUTHORIZATION FOR TRANSCRIPT
T2 PROCEEDING IN WHICH TRANSCRIPT I5 TO BE USED
Transcipt
T3 PROCEEDING TO BE TRANSCRIEED [Deseribe sprcyieall). NOTE. The 0ial Garscripts are not o IRcliude prosecation cpening
Transcription
14, SPECIAL AUTHORIZATIONS JUDGE'S INITIALS
A Apportioned Cost % of transcript with
B. o 14-Day o Expedited 0 3-Day oDaly o Howly o Realtime Unedited
C.o Pr Opening o Pr Argument 0 Prosecution Rebuttal
0 Defense Opening Statement 0 Defense Argument o VoirDire o Jury Instructions
D. In this multi-defendant case, commenrcial duplication of transcripts will impede the delivery of accelerated
transcript services to persons proceeding under the Criminal Justice Act,
15 ATTORNEY'S STATEMENT 16, COURT ORDER
As the attomey for the person represented who is managed above, I Financial eligibility of the person d having been established to
hereby affinn that the transcript requested is necessary for adequate the Courts sati the authorizati ] in Item 13 is hereby
representation. I, therefore, request authori to obtain the granted
services at the expense of the United States pursuant to the Criminal
Justice Act Albert Albertson
Andrew Anders /S/ 1/21/2016 14:48:16 Signature of Presidng Judge or By Order of the Court
Signature of Attorney Date 0112112016
Andrew Anders Date of Order Nune Pro Tunc Date
Printed Name
Telephone Number: 210-833-3623
CLAIMS FOR SERVICES
17 COURT REPORTER TRANSCRIBER STATUS 15 PAYEE'S NAME ARD ADDRESS
o Official o Contract o Transciber o Other LeVey Expert, Inc.
19, SOCIAL SECURITY NUMBER OR EMPLOVER ID NUMBER OF PAVEE Phone: 302 %g %gé‘:“‘ Us
TIN: XX-XXKKNKK oner SRS
20 TRANSCRIPT Hgﬁﬁcigci NO. OF PAGES RATE PER PAGE SUB-TOTAL ;Sz;#g;’.;; TOTAL
Original see detail (] see detail 30.00 see detail .00
Copy see detail a see detail $0.00 see detail .00
Expenses (Jremize) X
TOTAL AMOUNT CLAIMED] L0
————————————————————— —
21. CLAIMANT CERTIFICATION OF SERVICE PROVIDED
Vhewehy certify hae the above chaits i for services rendezed and s cormecs, asd gt | hive ot scesght ar received puyment feomgensation or anyshing ef valuef fram sy oeher source fo these servioes
of Clail Payee: Date:
ATTORNEY CERTIFICATION
21, CERTIFICATION OF ATTORNEY OR CLERK I bereby certify that the services were rendered and that the transcript was received
Signature of Attorney or Clerk Date
APPROVED FOR PAYMENT - COURT USE ONLY
21, APFROVED FOR FAYMENT
Signature of Judge or Clerk of Court Date Approved Amount
Attention: The notes you enter will be available to the next approval level.
Public/Attorney
Motes
[¥] I swear and affirm the truth or correctness of the above statements
Date: 4/20/2020 22:12:0 O Submit
srrst_] [ prevous || mext> | [Ctawt» Save
| |
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Creating a Travel Authorization (cont’d)

A confirmation screen appears, indicating the previous action was successful and the voucher has been submitted. Click
the Home Page link to return to the home page. Click the Appointment Page link if you wish to create an additional
document for this appointment.

Voo veoucher Fars been submitied for payment. You sl receive 8 nobficabon f we nesd mone detals,
Piesae ketp the folowing voucher number fior your cwn necondsc

0101.0000162

Back o
Home Page
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Creating a CJA-26 Voucher

This is a request and justification for expenses outside the statutory limits.
Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to save your work.

Step 1

On the Appointment page, in the Create New Voucher section, click the Create link next to CJA-26.

CIA-26 Creaie
Statement for a Compensation Claim
in Excess of the Statutory Case

Compensation Maximum: District
Court

Step 2

The Basic Info page appears. Enter the details for information required. Click Save.

b Basic Info
Basic Info
L DET IV CODE 1 FERSON OUCHER NUMEER
101 ebediah Br
S i [TBIST DRTOIT A AFFTALS DRTEIT SCAER EOTINR DRT 00T SCMITR
.14.CF. 08805 1-AA
T ¥ FAVALENT CATEGORT ¥ v TIFE
. Feluny {mcbadag pre nal diversion |, .
JRA v Bramsom b alleged felomy) Adult Defendant [Criminal Case

[ TTCIFEREL ) CHARLED
15-1825 F INEPECTION VIOLATICN PENALTIES
[T ATTORRET T WM AnD WA ABOREeT

™

i . e Dl 0P Sahtr Tederat
110 Baun Sureet oA GO Detmter Duteacar
fan Antonio TX 78210 1 Loaraed Commial @ 0 Appeisng 1 P Saba for Pasal 1) B Saba fer Batuined
[Pane. 210-833-5623 Gl i) Coanel Anraer
foe phoms: 210-555-1234 R O Themme O Uy
[Ermail- lisn_cemelaa@aces weourts pov - Ameney Y o X Mk
O ¥ Sty Counsal
P rime Attormey's Name
[iapeisment Duves
Pematare of Prosidisg Jadge ox By Ovder of the Court
Lalbest Aftertson
B4 LAW TTRAL RAME AND MAILING ABDRES; " ';??‘Ih Pt Pre T Bl
aparmase 0 VTS @ 0
Amounk Requested | = Amaunt Apgroved
Pre Trial Hours ] Trial Hours 0] Sentescing Hours o] Other To-Cowt Hours | 0] Cwt-Oi-Court Howss [ o]
Number of Counts a Humiber of Co-Defendants o
Other Pending Cases |
Mendatory Minmem Found | |
|_smrst | [ < Previous | [ mewt> || Lasts [ save | | Delete Draft Audn Assist |
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Creating a CJA-26 Voucher (cont’d)

Basic Info | [ Justification Documents Confirmation

Justification

3. Describe discovery materials (nature and volume) and/or discovery practices which are a noteworthy factor in the number of hours
caimed.

4, List and describe motions, legal memoranda, jury instructions, and sentendng documents, or legal research not resulting in such, which
are a noteworthy factor in the number of hours claimed and which were drafted originally for this case (do not indude standardized
motions, etc., unless content was modified significantly).

5. Summarize investigation and case preparation (2.g., number and accessibility of witnesses interviewed, record collection, document
organization) which are a noteworthy factor in the number of hours daimed

6. Explain, if noteworthy, impact on the number of hours claimed of investigative, expert, or other services used (CJA 21 voucher)

7. Describe whether any of the following client considerations are a notewarthy factor in the number of hours claimed and explain each:
communication with client/family, language difference, accessibility of client, or other

8. Explain any expense (items 17 and 18 of the CJA 20 voucher) greater than $500

9, Explain any other noteworthy circumstances regarding the case and the representation provided to support this compensation reguest.
Indude, if applicable: (a) negotiations with UL5. attomey’s office or law enforcement agency; (B) complexity or novelty of legal issues and factual
cwmfexfrr () responsibilities mm’vedmeaswnd’by the magnitude and importance of the case; (d) manner in which duties were performed and
skill efficiency, p t required of and used by counselr (&) nature of counzals practice and hardship ar injury
ﬁmrﬁer sentation; and (1] an exﬁ"aa.rnﬁrr ressure of time or otfier factors under which senvices were rendered.

| p— | p—
[t ] [ < previous | [ ewt> ]| tast> ] e ]
| I | —

Click the Justification tab or click Next on the progress bar. On the Justification page, enter information in the text fields,
and then click Save.
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Creating a CJA-26 Voucher (cont’d)

Click the Documents tab or click Next on the progress bar. Click Browse to locate your file, and then add a description of
the attachment. Click Upload. The attachment and description are added to the voucher and appear in the Description
column.

Basic Info Justification Confirmation

Supporting Documents
File Upload (Only Pdf files of 10MB size or less!)

File C:\Users\JaimeLongoria\l Browse...

Description | Document

Upload
Description Delete View
Documeant Delete View

[P ] [ ] o> [t ]

Note: All documents must be submitted in PDF format and must be 10 MB or less.
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Creating a CJA-26 Voucher (cont’d)
Step 5

Click the Confirmation tab or click Next on the progress bar. In the Public/Attorney Notes field, you can include any
notes to the court. Select the check box to swear and affirm to the accuracy of the authorization, which automatically

Basic Info Justification Documents

Confirmation
SUPPLEMENTAL INFORMATION STATEMENT FOR A COMPENSATION CLAIM IN EXCESS OF THE STATUTORY CASE
COMPENSATION MAXIMUM: DISTRICT COURT
THIS FOEM PROVIDES INFORMATION TO SUPPORT COUNSEL’'S CLAIM THAT THE REPRESENTATION GIVEN WAS IN AN
EXTENDED OR COMPLEX CASE, AND THAT THE EXCESS PAYMENT IS NECESSARY TO PROVIDE FAIR COMPENSATION.
PARAGRAPH 2.22 B(3) OF THE GUIDELINES FOR THE ADMINISTRATION OF THE CRIMINAL JUSTICE ACT, VOLUME VII, GUIDE TQ
JUDICIARY POLICIES AND PROCEDURES, DEFINES THE TERMS “EXTENDED™ AND “COMPLEX,” AND SUGGESTS CRITERIA FOR
DETERMINING “FAIR COMPENSATION.” THIS FORM SERVES AS COUNSEL’S MEMORANDUM REQUIRED BY PARAGRAPH 222
(2) OF THOSE GUIDELINES, AND DOES NOT REPLACE ANY OTHER. DOCUMENTATION REQUIRED TO SUPPORT THE PAYMENT
REQUEST. IF EXTRA SPACE IS NEEDED, ATTACH ADDITIONAL SHEETS OF PAPER.
ATTORNEY NAME: Andrew Anders
CASE NAME: USA v Branson
DOCKET NUMBER: 1:14-CR-08805-AA [DEFENDANT NUMEER.: 1 [ VOUCHER NUMEER:
1 |PERIOD OF APPOINTMENT (DATES). 3/3/2014
TOTAL NUMRBER OF IN-COURT HOL'RS O
PRETRIAL HEARINGS: 0 SENTENCING HEARINGS: 0 ALL OTHER IN-COURT: 0
TOTAL NUMBER. OF QUT- OF-CDURT HDL"R.S 0

2 | OFFENSES CHARGED: 13:1823F INSPECTION VIOLATION PENALTIES

NUMBER. OF COUNTS CHARGED: 0 [NUMBER OF CO-DEFENDANTS: 0
'OTHER PENDING CASES (DOCKET NUMBERS) OF DEFENDANT DURING REPRESENTATION:
IF APPLICABLE, SENTENCING GUIDELINE RANGE FOUND BY THE COURT FOR SENTENCING:
WAS A MANDATORY MINIMUM FOUND OR AT ISSUE AT SENTENCING? o YES w NO

DESCRIBE DISCOVERY MATERIALS (NATURE AND VOLUME) AND/OR DISCOVERY PRACTICES WHICH ARE A
NOTEWORTHY FACTOR IN THE NUMBER OF HOURS CLAIMED:

w

LIST AND DESCRIBE MOTIONS, LEGAL MEMORANDA, JURY INSTRUCTIONS, AND SENTENCING DOCUMENTS, OR LEGAL
RESEARCH NOT RESULTING IN SUCH, WHICH ARE A NOTEWORTHY FACTOR IN THE NUMBER OF HOURS CLAIMED AND
WHICH WERE DRAFTED ORIGINALLY FOR. THIS CASE (DO NOT INCLUDE STANDARDIZED MOTIONS, ETC.. UNLESS
CONTENT WAS MODIFIED SIGNIFICANTLY)

SU\{MARIZE INVESTIGATION AND CASE PREPARATION (E.G., NUMBER AND ACCESSIBILITY OF WITNESSES
5 EWED, RECORD COLLECTION, DOCUMENT ORGANIZATION) WHICH ARE A NOTEWORTHY FACTOR IN THE
NU\BER OF HOURS CLAIMED:

EXPLAIN, I[F NOTEWORTHY, IMPACT ON THE NUMBER. OF HOURS CLAIMED OF INVESTIGATIVE, EXPERT, OR OTHER

- SERVICES USED (CIA 21 VOUCHER):

CHECK WHETHER ANY OF THE FOLLOWING CLIENT CONSIDERATIONS ARE A NOTEWORTHY FACTOR IN THE NUMBER
7 | OF HOURS CLAIMED AND EXPLAIN EACH: COMMUNICATION WITH CLIENT/FAMILY, LANGUAGE DIFFERENCE,
ACCESSIBILITY OF CLIENT, OTHER.

8 | EXPLAIN ANY EXPENSE (ITEMS 17 AND 18 OF THE CJA 20 VOUCHER) GREATER THAN $500:

EXFLAIN ANY OTHER NOTEWORTHY CIRCUMSTANCES REGARDING THE CASE AND THE REFRESENTATION PROVIDED

- TO SUPPORT THIS COMPENSATION REQUEST:

INCLUDE, IF APPLICABLE: (A) NEGOTIATIONS WITH U.S. ATTORNEY'S OFFICE OR LAW ENFORCEMENT AGENCY, (B)
COMPLEXITY OR NOVELTY OF LEGAL ISSUES AND FACTUAL COMPLEXITY, (C) RESPONSIBILITIES INVOLVED MEASURED BY
THE MAGNITUDE AND IMPORTANCE OF THE CASE; (D) MANNER IN WHICH DUTIES WERE PERFORMED AND KNOWLEDGE,
SKILL EFFICIENCY, PROFESSIONALISM, AND JUDGMENT REQUIRED OF AND USED BY COUNSEL; (E) NATURE OF COUNSEL’S
PRACTICE AND HARDSHIP OR INJURY RESULTING FROM THE REPRESENTATION; AND (F) ANY EXTRAORDINARY PRESSURE
OF TIME OR OTHER FACTORS UNDER WHICH SERVICES WERE RENDERED.

Signature of Attomey Date Signed Requesied Amount
Andrew Anders

Signature of Presiding Tudge Date Signed Tudge Code pproved Amount
Sinature of Chief Judge, Court of

Appeals (or Delegate) Date Signed Judge Code Approved Amount

Aftention: The notes you enter will be available to the next appraval level.

Public/Attorney
Notes

|v| I swear and affirm the truth or correctness of the above statements
Date: 4/20/2020 22:27:34

[ «First | [ < Previous |[ Next> ||[ Lsst> | [ save
time stamps it. Click Submit.
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Creating a CJA-26 Voucher (cont’d)

Click the Home Page link to return to the home page. Click the Appointment Page link if you wish to create an additional
document for this appointment.

[ Success |

Yiour wouscher s been submitbed for payment, You will necesse & noSficaton i we need more detals.
Plests keep the following voucher rumber for your own neconds:

0101.0000167

Back bo:

Home Page
Appointment Page
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ADDENDUM #1
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INSTRUCTIONS TO REQUEST CJA AUTHORIZATION TO
USE ASSOCIATE IN YOUR FIRM

NOTE: All Associate use will require the creation of an Associate Account.

AUTHORIZATION TO UTILIZE AN ASSOCIATE IN YOUR FIRM IN EXCESS OF TEN (10)
HOURS (See Guideline section 1.1 attached)

» Create an Auth. in eVoucher to use an Associate (pursuant to the Circuit Guidelines
effective 1/1/16- previously provided and currently on our public website and attached).

» Provide in the description box in the Auth. and/or attach a supporting document under
documents tab in eVoucher, the specifics of your request.

e Submit to Court via eVoucher.

» Upon the Court granting authorization for an Associate, an Associate Account needs to be created.
Information will be sent to appointed counsel on requirements.

CREATION OF ASSOCIATE ACCOUNT IN EVOUCHER FOR ALL ASSOCIATE WORK

» Contact the eVoucher help desk for information and requirements to have an Associate
Account created.

» Once the Associate Account is created, the appointment is added to that particular case in
eVoucher.

* Associates will not have access to create vouchers.

* The appointed attorney MUST select on their CJA-20 or CJA-30 whether the associate is
permitted to edit their own entries on the voucher, is not allowed to edit their own entries, or is not
on the voucher. See CJA eVoucher Associates Functionality on page 31.

» See attached Circuit Guidelines effective 1/1/16 and the Attorney’s Manual on our Public
Website at www.njd.uscourts.gov.

» If an Associate Account has already been established, contact the help desk so that
the Associate Account can be attached to the specific case that you are utilizing an Associate:
eVoucher help desk: 973-645-4582.
* Please contact the eVoucher help desk if you obtain an authorization to use an Associate who is not a
member of your Firm *
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UNITED STATES COURT OF APPEALS FOR THE
THIRD CIRCUIT

GUIDELINES FOR CLAIMS SUBMITTED FOR REIMBURSEMENT UNDER
THE CRIMINAL JUSTICE ACT
IN ALL DISTRICT COURT AND COURT OF APPEALS REPRESENTATIONS

Payment for Legal Services

1.1  Pre-Approval for Non-Appointed Co-Counsel in Non-Capital Cases

Appointed counsel may not claim compensation for services furnished by an associate,
partner, or co-counsel, unless specifically authorized or separately appointed in accordance
with Guide to Judiciary Policy, Vol. 7A, 8 230.53.20(b), except if co-counsel is a partner or
associate of appointed counsel, no prior authorization is required to receive compensation
for up to ten hours of work by the partner or associate. If appointed

counsel anticipates requesting compensation for more than ten hours of work by a partner
or associate, appointed counsel should promptly request authorization. If co-counsel is not
a partner or associate of appointed counsel, prior authorization is required to receive

compensation for any work by co-counsel.
1.2 Presumptive Hourly Rate for Non-Appointed Co-Counsel in Non- Capital Cases

The hourly rate for non-appointed co-counsel who are not members of the CJA Panel shall
not exceed 80% of the hourly rate for CJA Panel Attorneys, except when the presiding judge
determines that there are special circumstances justifying a higher hourly rate, such as when

co-counsel possesses specialized knowledge or skills relevant to the case.

1.3 Compensation of CJA Panel Attorneys

Attorneys who are members of the CJA Panel shall be paid the full CJA hourly rate in all
representations, regardless of whether they are appointed as counsel or serve as non-
appointed co-counsel.
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ADDENDUM #2
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UNITED STATES DISTRICT COURT
DISTRICT OF NEW JERSEY

GOVERNMENT TRAVEL INFORMATION FOR
CJA-COURT APPOINTED ATTORNEYS, INVESTIGATORS OR EXPERTS

GOVERNMENT TRAVEL:

A Government Travel Account (GTA) has been established for use by CJA Court-Appointed Attorneys,
Experts, and Investigators. This GTA account allows authorized CJA Attorneys and Experts to (1) obtain
discounted government travel rates on official CJA business trips, and (2) charge authorized tickets to a
government credit card; such charges then are paid directly by the Court rather than by the authorized
traveler. Travel related to CJA representation must be arranged by adhering to the following procedures:

a. Travel must be authorized via eVoucher (signed by the presiding judicial officer) for the
CJA-Court Appointed Attorney(s), Investigator(s), Expert(s), etc. The attorney should initiate a
Travel Authorization for each traveler separately.

b. The Attorney or Expert may contact National Travel Service at 1-800-445-0668, to get an
estimate as to the cost of the travel. The traveler should inform National Travel that they are
traveling as a CJA Court-Appointed Attorney or a CJA Court- Appointed Expert, and provide
them with the following:

1. Defendant’s Name;
2. District Court Information;
3. Travel Authorization Information.

C. After obtaining a Travel Authorization approved by the presiding judge, the attorney or
expert may thencall National Travel Service, and request tickets based on the estimate or itinerary
previously requested.

Because the Travel Authorization is an official government document, it should enable the traveler to
obtain official government rates at hotels as well. National Travel is a full-service travel agency and can
provide assistance with hotel reservations, ground transportation, etc., for the area you are traveling to.
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LODGING & MEALS:

Traveling as a CJA Court-Appointed Attorney or Expert, there is an emphasis on the prudent traveler rules,
specifically, it is suggested that CJA Court Appointed travelers use the GSA per diem rate for the area you
will be staying, as a guide, (which you can retrieve from our public website at
www.njd.uscourts.gov/criminal justice act), so as to avoid excessive claims for meals or hotels.

EXPENSE DOCUMENTATION:

Receipts are required for all expenses claimed; e.g., ground transportation, meals, etc. Receipts must be
detailed from the restaurant or establishment, not just your charge slip. It must have detailed information
such as the name of the restaurant, what was ordered, date and amount.

REIMBURSEMENT:

When submitting your claims in eVoucher for reimbursement for the travel, please attach a copy of the
travel authorization approved by presiding judge, or court order. Also attach all receipts for expenses
related to the travel; (e.g., hotel, car rental, meals, etc.). Only the airline tickets will be paid using the GTA
Account directly. All other claims will be reimbursed through your eVoucher CJA 20 or CJA 30, under
Expenses. If you are an expert, you will be reimbursed through your CJA 21 or CJA 31.

If you have any questions on specific guidelines or procedures for travel as a CJA Court- Appointed
Attorney or Expert, please contact the help desk at (973) 645-4582, eVoucher@njd.uscourts.gov, or
Michelle Bilardo, Court Services Manager at (609) 989-2363 for further assistance.

11/2019
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