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CJA eVoucher for Attorneys

Introduction

The CJA eVoucher system is a web-based solution for submission, monitoring, and management
of all Criminal Justice Act (CJA) functions. The eVoucher program allows for:

e Online authorization requests by attorneys for service providers.

e Online voucher completion by the service provider or by the attorney acting for the
service provider.

e Online voucher review and submission by the attorney.

e Online submission to the court.

Unless the court has indicated otherwise, attorneys are generally required to create and submit
vouchers for their service providers and associates. The program includes the following modules:

Panel Management

e Allows attorneys to manage their own account information including address, phone,
firm associations, and applicable CLE credits

e Allows for submission of holding periods or a specific amount of time taken off for
medical leave, vacation, etc.

Voucher and Authorization Request Submission

e Authorization requests by attorneys for expert services

e Requests by attorneys for interim payment

e Supporting document uploads to vouchers or authorization requests

e Reports for attorneys to take an active part in monitoring costs

e Automatic email notification to attorney of approval or rejection of vouchers and
authorization requests

Browser Compatibility

e Windows: Chrome 62, Edge 16, Firefox 57
e Apple Macintosh: Safari 10.1

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025
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Court Appointment
When you make an appointment, the program automatically generates an email message to
the appointed attorney. The email confirms the appointment and provides a link to the CJA

eVoucher program.

Some courts may send a proposed email to the attorney, awaiting acceptance of a specific case.

Accessing the CJA eVoucher Program

Starting with version 6.10, you are required to use Login.gov to securely sign in to the eVoucher
application. You must create a Login.gov account or use an existing Login.gov account and have
a Single Login Profile (SLP) to access eVoucher.

Note: Login.gov is a separate application from eVoucher. If you run into any issues, you must
contact Login.gov support via their Help center page at https://www.login.gov/contact or call
their 24-hour help line at (844) 875-6446.

Follow the instructions in the next section to create your Login.gov account. Click the following
links for additional information about Login.gov and helpful tips for creating your account.
https://login.gov/what-is-login/

https://login.gov/create-an-account/

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025
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Creating a Login.gov Account

On the eVoucher sign-in page, click Sign in with LOGIN.GOV.

CJA eVoucher - Texas Eastern District Court

Release 6.10.0.0

We've changed how you will sign in to eVoucher!

We now require users to sign in with a Login.gov account. After linking your Login.gov account with your eVoucher account, you will use
Login.gov for all future sign-ins.

Signin with 1 LOGIN.GOV | s

Need to create a Login.gov account?

Use the Sign in button above and then use the "Create an account" button below the sign in fields.
Learn about our new sign in process.

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all access
attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use, protection of system
security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this system or any connected
system, users expressly consent to system monitoring and to official access to data reviewed and created by them on the system. Any evidence of
unlawful activity, including unauthorized access attempts, may be reported to law enforcement officials.

On the Login.gov page, click Create an account.

D LOGIN.GOV m

8o ®

eVoucher is using
Login.gov to allow you to sign in to
your account safely and securely.

Create an account ]

Sign in for existing users

Email address

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025
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Enter your email address, and then select your email language preference. Click the Rules of
Use link, read the Login.gov Rules of Use, and then select the | read and accept the Login.gov
Rules of Use check box. Click Submit.

Note: Login.gov recommends that you enter a personal email address that you can always
access, not a work email address.

@ For your security, we clear what you entered if you
don't move to a new page within 15 minutes.

Create an account for new users

Enter your email address

l daviddattorney210gmail.com ]

Select your email language preference
Login.gov allows you to receive your email communication in
English, hor French.

O English (default) P

O Espanol

O Francais

I B | read and accept the Login.gov Rules of Usep ]

=N

You will receive an email message at the email address you entered in step 3. In the email
message, click Confirm email address, and then continue creating your account.

D LOGIN.GOV Confirm your email inbox x
o Login.gov <no-reply@identitysandbox.gov>
@

Check your email

We sent an email to daviddattorney210@gmail.com ith a link U LOGIN.GOV
to confirm your email address. Follow the link to continue
creating your account.

Confirm your email

Thanks for submitting your email address. Please click the link
below or copy and paste the entire link into your browser. This
link will expire in 24 hours.

Didn’t receive an email? Resend

Or, use a different email address

You can close this window if you're done.

Confirm email address

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025
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Next, create a password. It must contain 12 or more characters and cannot include commonly
used words or phrases. In the Password and Confirm password fields, enter and confirm your
password, and then click Continue.

You have confirmed your email address

Create a strong password

Your password must be 12 characters or longer. Don't use
common phrases or repeated characters, like abc or 111.

Password

Confirm password

(@ Show password

Your Login.gov account is now created, and you are directed to add an authentication method.
Continue to the next section and follow the instructions to complete this requirement.

Note: Once your Login.gov setup is complete, you will ONLY use the email address you entered

and the password you created in Login.gov to access eVoucher, so it is important to remember
them.

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025
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Adding an Authentication Method

Login.gov requires that you set up at least one authentication method when creating your
account. However, it is recommended that you select at least two authentication methods on
different devices so that you have an alternative way(s) to sign in to eVoucher if your primary
method becomes unavailable.

Select your first method of authentication, and then click Continue. Authentication methods
include security keys, government employee IDs, authentication applications, text or voice
messages, or backup codes.

Authentication method setup

Add another layer of security by selecting a multi-factor
authentication method. We recommend you select at least

two different options in case you lose one of your methods. \

] D Authentication application

Download or use an authentication app of
your choice to generate secure codes.

{% Text or voice message

Receive a secure code by (SMS) text or
phone call.

m] # Backup codes
A list of 10 codes you can print or save to

your device. When you use the last code,
we will generate a new list. Keep in mind
backup codes are easy to lose

] @ Security key

A physical device, often shaped like a USE
drive, that you plug in to your device.

] E Government employee ID

PIV/CAC cards for government and military
employees. Desktop only.

Note: Every time you sign in to eVoucher you are required to authenticate, so make sure you
use an authentication method that’s easy for you to access. For these instructions, the Text or
voice message option is selected.

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025
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To authenticate by text or voice message, in the Phone number field, enter your phone number
to receive a one-time code by text message or phone call, and then click Send code.

Add a phone number

We'll send you a one-time code each time you sign in.

Message and data rates may apply. Do not use web-based
(VOIP) phone services or premium rate (toll) phone numbers

Phone number

#=- 210-555-5555] ] h

How you'll get your code

QO Text message (SMS) (O Phone call

You can change this anytime. If you use a landline number,
select “Phone call.”

Mobile terms of service

In the One-time code field, enter the one-time code sent to your device, and then click Submit.

Enter your one-time code

We sent a text (SMS) with a one-time code to (***) *** 5553,
This code will expire in 10 minutes.

One-time code
Example: 123456

555555 h

[0 Remember this browser

& Send another code

Having trouble? Here's what you can do:

Choose another authentication method >
| didn't receive my one-time code; >
Learn more about authentication options >

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025
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Once your code has been successfully authenticated, you are prompted to add another
authentication method (recommended). Click Add another method and follow the previous
steps to create a second authentication method.

Note: It is recommended that you use a different device for your second authentication
method, even if you choose the same setup option. For example, if you chose text or voice
message as your first method, you can do the same for the second, as long as you use a
different phone number.

D LOGIN.GOV

s

<

You've added your first
authentication method! Add a
second method as a backup.

Adding another authentication method prevents you from
getting locked out of your account if you lose one of your
methads.

Add another method /

Skip for now

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025



CJA eVoucher for Attorneys | 11

Identity Verification

To access eVoucher, you must verify your identity by uploading an acceptable form of
identification (driver’s license or state ID). This added security measure is to ensure that you are
you and not someone pretending to be you.

Note: This is a one-time identity verification; if you have previously proven your identity
through Login.gov, you are not required to do this again.

If you've previously created a Login.gov account, you will be asked to verify your identity after
signing in to Login.gov from the eVoucher sign-in page. If you’re in the process of creating your
Login.gov account, this step automatically appears after you’ve established your multi-factor
authentication method(s). Click Continue.

D LOGIN.GOV m

Let’s verify your identity for CJA
eVoucher User Acceptance
Testing

CJA eVoucher User Acceptance Testing needs to make sure

you are you —not someone pretending to be you. Learn more
about verifying yvour identity

You'll need to:

o Take photos of your ID

Use your driver’s license or state ID card. Other forms of
ID are not accepted

e Enter your Social Security number

You will not need your physical SSN card

© Match to your phone number

Your phone number matches you to your personal
information. After you match, we'll send you a code.

0 Re-enter your Login.gov password

Your password saves and encrypts your personal

information. /

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025
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To continue, select the check box allowing Login.gov to ask for, use, keep, and share your
personal information to verify your identity, and then click Continue.

Getting started  Verity your 10 verrty your Veritychoneor  Secure vour
informatior address sccount

How verifying your identity works

Identity verification happens in two parts:

Verify your identity

We'll ask for your persenal information to verify your identity
against public records.

Secure your account

We'll encrypt your aceount with your password. Encryption
means your data is protected and only you will be able to
access or change your information

@ By checking this box, you are letting Login.gov ask for, use,
keep, and share your personal information. We will use it to
verify your identity.

Learn more about our privacy and security measures &

= —

Choose an option for adding your identification information. One option is to upload photos of
your ID from your phone, and the other option is to upload them directly from your computer.

D LoGIN.GOV %

] o]
Gettngstarted  VerifyyourlD  Verifyyour  Verfyphoneor  Secureyour
information address account

How would you like to add your ID?

We'll collect information about you by reading your
state-issued ID.

@ Use your phone to take photos
‘You won't have to sign in again, and you'll
switch back to this computer after you take
photos. Your mobile phone must have a camera
and a web browser.

Phone number

_I Continue on this computer

[S==\ Don't have a phone? Upload photos of your ID
from this computer.

Upload photos

Cancel

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025
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Option 1: Upload photos from phone (recommended)

1. Click Send link. A message appears, prompting you to check your device for a text
message with instructions for taking a photo of your ID to verify your identity.

[ o]
Getting started  Veerify your ID Werify your Veerify phane or Secure your
information address account
@ — O
- Getting started Verify your ID Veerify your Verify phone or Secure your
How would you like to add your ID? 1for|:151ic-n address acc:urw'.

We'll collect information about you by reading your
state-issued ID

Do not close this window.
Use your phone to take photos The next step will load automatically.

You won't have to sign in again, and you'll
switch back to this computer after you take

photos. Your mobile phone must have a camera

and a web browser We sent a message to your phone

Phone number You entered: +1 210-555-5555

e () i @ Please check your phone and follow
instructions to take a photo of your

2. Tap the link in the text message. A message appears, confirming that you are attempting
to verify your identity to access eVoucher. Scroll down for additional instructions.

You're using Login.gov to
verify your identity for access
to CJA eVoucher
TrainingSand District and its
services.

ONLY ADD YOUR ID IF:

« You are using your own

Login.gov account

+ You asked Login.gov to
verify your ID using your
phone

« You are trying to access
CJA eVoucher
TrainingSand District
services

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025
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3. Tap Take photo to switch your phone to the camera function. Take a photo of the front
of your ID card. Scroll down and tap Take photo again to take a photo of the back of the
card. Verify that each image appears in the appropriate box, and then tap Submit.

4:37
Add photos of your ID

s Back of your ID
Driver's license or state ID card ,

Tips for taking clear photos
» Use a dark background : H
» Take the photo on a flat Back of your driver’s license or :
surface state ID :
» Do not use the flash on your :
camera

Front of your ID

Front of your driver's license E

or state ID

H
Take photo | for Upload photc
4

4. Login.gov verifies your identity from your photos, and prompts you to switch back to
your computer to complete the process.

D LOGIN.GOV m

@ o

your 10

© We verified your ID

Switch back to your
computer to finish verifying
your identity.

0-C]

Continue to step 4 to complete the identity verification process.

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025
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Option 2: Upload photos from your computer

1. Click Upload photos to upload photos of your ID from your computer.

_I Continue on this computer

[E==\ Donthavea phene? Upload photos of your D
from this computer.

[ Upload photos

2. You can either drag photos of the front and back of your ID from your computer and
drop them in the appropriate boxes, or click the choose from folder link to browse for
and select the photos to add. Once the photos are uploaded, click Submit.

® e}
Getting started  Verify your ID Verify your Verify phane o Secura your
information ‘address account
Add photos of your ID

Driver’s license or state ID card

Tips for taking clear photos
» Use adark background
= Take the photo on a flat surface
» Do not use the flash on your camera
= File size should be at least 2 MB

Front of your ID
Must be a IPG or PNG

|
i

H

i Front of your driver’s license or
H state ID
H

H

i

H

Drag file here or choose from folder

______________________________

Back of your ID
Must be a JPG or PNG

|
i

H

i

i Back of your driver’s license or
H state ID
i

H

1

H

Drag file here or choose from folder

______________________________

Note: You may see a processing screen as the upload completes and Login.gov verifies your
identity.

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025
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Once your identity has been verified, Login.gov verifies your name, date of birth, and address
using your Social Security number (SSN). In the Social Security number field, enter your SSN,

and then click Continue.

D LOGIN.GOV
< V] O
Getting started Verify your ID Verify your \erify phone or Secure your
information address account

& We verified your ID

Enter your Social Security number

We need your Social Security number to verify your name,
date of birth and address. Learn more about how we protect
your sensitive information 3

Don't have a Social Security number?

You must have a Social Security number to finish verifying
your identity. Exit Login gov and return to CJA eVoucher User
Acceptance Testing

Social Security number
Example: 123-45-6789

...........|

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025
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Your name, date of birth, and address are imported from your ID; verify the information is
correct. If any of the information has errors, click the Update link next to it and make necessary
corrections. Once your information is correct and complete, click Submit.

Note: You have five attempts to verify your personal information, after which your account will
be locked. To unlock your account, contact Login.gov.

] o o
Getting started Verify your ID Verify your Verify phone or Secure your
information address account
Verify your information N

We read your information from your ID. Review it and make
any updates before submitting for verification

First name: FAKEY

Last name: MCFAKERSON
Date of birth: October 6, 1938
ID number: TN

Address line 1:1FAKE RD Undate
Address line 2:

City: GREAT FALLS

State: MT

ZIP Code: 59010

Social Security number: 5**-**-***5 Undate

[J Show Social Security number

Next, verify your phone number. To do this, in the Phone number field, enter your phone
number, and then click the appropriate radio button to receive a one-time code either by text
message or phone call. Click Send code.

Getting started rify your ID Verify phone:
address

®@ We verified your information

Verify your phone number

We'll check this number with records and send you a one-time
code. This is to help verify your identity.

Enter a phone number that is:

- Based in the United States (including U.S. territories)
« Your primary number (the one you use the most often)

Learn more about what phone number to use

Phone number

=- (210) 555-5555

How should we send a code?
If you entered a landline above. please select “Phone call

below.

O Text message (SMS) O Phone call

===

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025
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In the One-time code field, enter the code sent to your device, and then click Submit.

] ] ] o]
Getting started Verify your 1D erify your Verify phone or Secure your
information address account

Enter your one-time code

We sent a text (SMS) with a one-time code to (210) 555-5555
This code will expire in 10 minutes.

One-time code
Example: 123ABC

Once your phone number is verified, in the Password field, re-enter the password you created
to access Login.gov, and then click Continue.

¢ e < o o
Getting started Veerify your ID Veerify your Verify phone or Secure your
information address account

® We verified your phone number

Re-enter your Login.gov password

Login.gov will encrypt your information with your password.
This means that your information is secure and only you will
be able to access or change it.

Password

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025
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A personal key is generated. You will need this key if you ever forget your password or lose your
authentication method. Keep your key in a secure place and do not share it with anyone. Select
the check box to confirm that you have saved your personal key, and then click Continue.

o ] (] ] o
Getting started Werify your ID Verify your Verify phone or Secure your
information address account

& We secured your verified information

Save your personal key

AR

VGCH -MCDA - CGYR -HAXS8

Your personal key was generated on January 22, 2024 at 11:33 AM

0 Copy s Download (text file) & Print

You need your personal key if yvou forget your password.
Keep it safe and don't share it with anyone.

If you reset your password without your personal key, you'll
need to verify your identity again.

Learn more about the personal key @

O I saved my personal key in a safe place.

B«
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Step 10

Your Login.gov account is now verified. Next, you are asked to connect, or link, your Login.gov
account with your eVoucher account. Click Agree and continue and follow the instructions in
the next section to complete this connection.

<

Connect your verified information
to CJA eVoucher TrainingSand
District

CJA eVoucher TrainingSand District needs to know who you
are to connect your account. We'll share this information with
CJA eVoucher TrainingSand District:

@& Email address
daviddattorney210+f@gmail.com

Add a second authentication method. You will have to
delete your account and start over if you lose your only
authentication method.

Emm

Note: If you have not created a secondary authentication method, you are prompted to do so
before continuing. Click Add a second authentication method and review the Adding an
Authentication Method section for those instructions if you wish to complete this task.

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025
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Linking Your eVoucher Account to Your Login.gov Account ——

For NEW Login.gov accounts:

After you complete your identity verification and receive your security key, you are
automatically directed to your court’s eVoucher linking page. Note that the email address you
used to create your Login.gov account is pre-populated in the eVoucher Email Address field.

CJA eVoucher - Texas Western District Court

SDSO0 Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account

Enter your email address to connect your eVoucher account with your Login, gov accoun
After completing this step, you will sign in using Login.gov going forward,

Mote: Please contact an eVoucher administrator for assistance.

eVoucher Email Address

daviddattormey@gmail.com h

Motice: This is a restricted government system for official judiciary business only. All activ
access attempts, may be recerded and monitored or reviewed by persons authorized by 1
praotection of system security, performance of maintenance, and appropriate manageme:

For EXISTING Login.gov accounts:

From your court’s eVoucher sign-in page, click Sign in with LOGIN.GOV and follow the prompts

to sign in and authenticate your Login.gov account.

®= on official website of the United States government

CJA eVoucher - Texas Western District Court

TSD NV1VM IDC - Releas2 6.10.0.0

We've changed how you will login to eVoucher!

We now require users to sign in with a Login.gov account. After linking your Login.gov account with your eVoucher account, you will use
Login.gov for all future sign-ins.

signin with 1 LOGIN.GOV p—

Need to create a Login.gov account?
Use the Sign in button above and then use the "Create an account” button below the sign in fields.
Learn about our new login process

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025
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After successful Login.gov account sign-in and authentication, you are then asked to connect, or
link, your Login.gov account with your eVoucher account. Click Agree and continue.

<

Connect your verified information
to CJA eVoucher TrainingSand
District

CJA eVoucher TrainingSand District needs to know who you
are to connect your account. We'll share this information with
CJA eVoucher TrainingSand District:

@ Email address
daviddattorney210+f@gmail.com

Add a second authentication method. You will have to
delete your account and start over if you lose your only
authentication method.

T

Note: If you have not created a secondary authentication method, you are prompted to do so
before continuing. Click Add a second authentication method and review the Adding an
Authentication Method section for those instructions if you wish to complete this task.

Login.gov automatically directs you to your court’s eVoucher linking page. Note that the
eVoucher Email Address field is now pre-populated with your email address.

CJA eVoucher - Texas Western District Court

SDS0 Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account

Enter your email address to connect your eVoucher account with your Login, gov accoun
After completing this step, you will sign in using Login.gov going forward.

Note: Please contact an eVoucher administrator for assistance,

eVoucher Email Address

daviddattorney@gmail.com h

Notice: This is a restricted government system for official judiciary business only. All activ
access attempts, may be recorded and monitored or reviewed by persons authorized by 1
protection of system security, performance of maintenance, and appropriate manageme
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Linking Your Accounts Using Your SLP Email Address and

Password

Existing eVoucher users who have an SLP can sign in using their SLP email address and

password.

In the eVoucher Email Address field, delete the pre-populated Login.gov email address and

enter your eVoucher SLP email address. Click Next.

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025

I\\\"‘;'JA\;TH;T\ xrs| - CJA eVoucher - Texas Western District Court

“"COU RTS SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account
Enter your email address to connect your eVoucher account with your Login.gov account.
After completing this step, you will sign in using Login.gov going forward.

eVoucher Email Address /

I daviddattorney@firm.com I

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all
access attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use,
protection of system security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this
system or any connected system, users expressly consent to system monitoring and to official access to data reviewed and created by
them on the system. Any evidence of unlawful activity, including unauthorized access attempts, may be reported to law enforcement
officials.
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In the eVoucher Password field, enter your eVoucher SLP password (the password you
normally use to access eVoucher), and then click Connect Accounts. If you don’t remember
your password, click the Forgot your password? link and follow the security question prompts.
If you enter your password incorrectly six times or fail your security questions three times, your
account locks and you must contact your eVoucher administrator.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account
Enter the password for your eVoucher account to connect your eVoucher account with your Login.gov account.
After completing this step, you will sign in using Login.gov going forward.

eVoucher Password

Forgot your password?

Connect Accounts

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all
access attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use,
protection of system security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this
system or any connected system, users expressly consent to system monitoring and to official access to data reviewed and created by
them on the system. Any evidence of unlawful activity, including unauthorized access attempts, may be reported to law enforcement
officials.

If your Login.gov account is successfully linked to your eVoucher account, a success message
appears at the top of your eVoucher home page. Continue to use eVoucher normally.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0
Andrew Anders (Attorney)

Home Operations Reports Links Accounts Help Sign out

> Homé

O You have successfully connected your eVoucher account to your Login.gov account, which you will use tosigninto eVoucher from now on.

You have now linked your eVoucher account with your Login.gov account. For all future use,
sign in to Login.gov to access eVoucher.

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025
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Linking Your Accounts by Email Invitation — New User

New eVoucher users who do not have an SLP can also link their accounts from the eVoucher

linking page.

Do not change the Login.gov email address that’s pre-populated in the eVoucher Email Address
field. Click Next.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account
Enter your email address to connect your eVoucher account with your Login.gov account.
After completing this step, you will sign in using Login.gov going forward.

eVoucher Email Address

I daviddattorney@gmail.com I

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all
access attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use,
protection of system security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this
system or any connected system, users expressly consent to system monitoring and to official access to data reviewed and created by
them on the system. Any evidence of unlawful activity, including unauthorized access attempts, may be reported to law enforcement
officials.

A message appears, prompting you check your email and confirm that you entered the correct
email address.

S\ UNITID STATES | CJA eVoucher - Texas Western District Court

lliCOURTS

SDSO Training Sandbox - Release 6.10.0.0

0 Check your email

An email has been sentto daviddattorney@gmail.com with a link to confirm your email address. Follow the link to
continue creating your single login profile.

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025
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Click the link in the email message to automatically link your accounts and return to your
eVoucher home page.

Dear David D Attorney,

District of Texas Western sent this link for you to connect your eVoucher Single Login Profile with Login.gov. In order to confirm this, you must click the link below to create or use an
existing Login.gov account.

PLEASE NOTE:
If you already have a different eVoucher Single Login Profile using a different email address that you would prefer be linked to this court instead, OR this email is in error and you
should not be linked to this court, please contact lisa_ornelas@ao.uscourts.gov to reach the CJA eVoucher help desk.

Click here to connect this eVoucher Single Login Profile to Login.gov. Once connected, you will use Login.gov to sign into eVoucher.

Regards,
District of Texas Western

If your Login.gov account is successfully linked to your eVoucher account, a success message
appears at the top of your eVoucher home page. Continue to use eVoucher normally.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

Andrew Anders (Attorney)

Home Operations Reports Links Accounts Help Sign out

> Home

I 0 You have successfully connected your eVoucher account to your Login.gov account, which you will use tosigninto eVoucher from now on.

You have now linked your eVoucher account with your Login.gov account. For all future use,
sign in to Login.gov to access eVoucher.

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025
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Linking Your Accounts by Email Invitation — Existing User

An existing eVoucher user who has an SLP but does not know their SLP credentials can also link

their accounts on the eVoucher linking page.

Do not change the Login.gov email address that’s pre-populated in the eVoucher Email Address
field. Click Next.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account

Enter your email address to connect your eVoucher account with your Login.gov account.
After completing this step, you will sign in using Login.gov going forward.

eVoucher Email Address

I daviddattorney@gmail.com I

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all
access attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use,
protection of system security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this
system or any connected system, users expressly consent to system monitoring and to official access to data reviewed and created by
them on the system. Any evidence of unlawful activity, including unauthorized access attempts, may be reported to law enforcement
officials.

If your Login.gov email address is not the same as your SLP email address, an error message
appears, prompting you to contact your court’s help desk.

CJA eVoucher - Texas Western District Court

SDSO Training Sandbox - Release 6.10.0.0

Link eVoucher Account with Login.gov Account

Enter your email address to connect your eVoucher account with your Login.gov account.
After completing this step, you will sign in using Login.gov going forward.

Note: Please contact an eVoucher administrator for assistance.

I o Single Login Profile not found with that email address. Contact your local court helpdesk.

eVoucher Email Address /

Idaviddattomey@gmail.com I
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If you do this, your court then sends you an email message with a link that you can click to
automatically connect your two accounts.

Dear David D Attorney,

District of Texas Western sent this link for you to connect your eVoucher Single Login Profile with Login.gov. In order to confirm this, you must click the link below to create or use an
existing Login.gov account.

PLEASE NOTE:
If you already have a different eVoucher Single Login Profile using a different email address that you would prefer be linked to this court instead, OR this email is in error and you
should not be linked to this court, please contact lisa_ornelas@ao.uscourts.gov to reach the CJA eVoucher help desk.

Click here to connect this eVoucher Single Login Profile to Login.gov. Once connected, you will use Login.gov to sign into eVoucher.

Regards,
District of Texas Western

If your Login.gov account is successfully linked to your eVoucher account, a success message
appears at the top of your eVoucher home page. Continue to use eVoucher normally.

CIJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

Andrew Anders (Attorney)

Home Operations Reports Links Accounts Help Sign out

> Homg

° You have successfully connected your eVoucher account to your Login.gov account, which you will use tosigninto eVoucher from now on.

You have now linked your eVoucher account with your Login.gov account. For all future use,
sign in to Login.gov to access eVoucher.

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025
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Signing In to eVoucher

Once you've created your Login.gov account, linked it to eVoucher, and signed in to the
application for the first time, you will use your Login.gov credentials to access eVoucher going
forward.

To sign in to eVoucher, use any US Courts CJA eVoucher URL to access the Login.gov sign in
button. Click Sign in with LOGIN.GOV.

|\\ M CJA eVoucher - Texas Western District Court

'"" COURTS SDSO Training Sandbox - Release 6.10.0.0

We've changed how you will sign in to eVoucher!
We now require users to sign in with a Login.gov account. After linking your Login.gov account with your eVoucher account, you will use
Login.gov for all future sign-ins.

Signin with 't LOGIN.GOV

Need to create a Login.gov account?
Use the Sign in button above and then use the "Create an account” button below the sign in fields.
Learn about our new sign in process.

Notice: This is a restricted government system for official judiciary business only. All activities on this system for any purpose, and all access
attempts, may be recorded and monitored or reviewed by persons authorized by the federal judiciary for improper use, protection of system
security, performance of maintenance, and appropriate management by the judiciary of its systems. By using this system or any connected
system, users expressly consent to system monitoring and to official access to data reviewed and created by them on the system. Any evidence of
unlawful activity, including unauthorized access attempts, may be reported to law enforcement officials.

By default, you are directed to the Login.gov sign-in page. In the Email address and Password
fields, enter the email address and password used to create your Login.gov account, and then
click Sign in.

eVoucher SDSO is using Login.gov
to allow you to sign in to your
account safely and securely.

Signin for existing users

\ Email address
\ Password

O show password

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025
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Complete the action required by your chosen authentication method. In this example, you'll
authenticate using a mobile device. In the One-time code field, enter the one-time code sent to
your device, and then click Submit.

Enter your one-time code

hk

We sent a text (SMS) with a one-time code to {™)
5555,This code will expire in 10 minutes.

One-time code
Example: 123ABC

== |

& Send another code ‘

Login.gov directs you to your eVoucher home page.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

David Attorney (Attorney)

Home Operations Reports Links Help Sign out

To group by a particular Header, drag the column to this area. Search:

Case Defendant Type Status Date Entered

e L LT LS S T TP R — R
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Vendor Manager System (VMS)

Beginning with release 6.11, you must create an account in the Vendor Manager System (VMS)
to manage your payment account information, including electronic file transfer (EFT) payments
for your services. This VMS account must be created and linked to your eVoucher account
before you can submit a voucher for payment.

A banner directing you to complete your vendor information in VMS displays on every page in
eVoucher until you set up at least one payment account in VMS. Click the Sign in to Vendor
Manager link to access VMS.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.11.0.0

David D Attorney (Attorney)

Welcome, David Attorney 9

Home Operations Reports Links Help Signout _m

A Vendor Information Incomplete — Sign in to Vendor Manager

You must provide vendor and payment information in Vendor Manager before you can submit a voucher for payment. Go to Viendor Manager to
proceed.

Refresh page (F5) for latest information.

On the VMS landing page, click Sign in with LOGIN.GOV to begin creating your account.

= An official website of the United States Government.

Vendor Manager

=1 Manage your personal profile, business, and payment informatian.

Receiving payments made easier.

Vendor Manager allows individuals and business entities to register and maintain their tax and bank
information with the U.S. Courts for receiving electronic payments while maintaining proper reporting to the
IRS.

Sign in with  LOGIN.GOV

Review the VMS job aids for all the information necessary to create your VMS account.
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Single Login Profile (SLP)

An SLP allows you to link to your other court accounts and switch from one account to another
from within the eVoucher application without needing to sign out. It is set up by court staff
when your court profile is initially created in eVoucher.

Single Login Profile for David D. Attorney

SLP email address

David D. Attorney David D. Attorney David D. Expert
Account linked to Account linked to Account linked to
X District Court Y Circuit Court Z District Court

On the Single Login Profile page, you can:

e Edit your first, middle, and last name.
e Edit your email address.

e View your linked eVoucher accounts.
e Change your default court.

To access the Single Login Profile page, from the menu bar, click Help, and then click Single
Login Profile, or point to the profile icon, and then click Single Login Profile.

CJA eVoucher - Train District Court

SDSO Training - Release 6.4.0.0 Welcome, David Attorney &

Single Login Profile

David D Attorney (Attorney)
Court Profile
Home Operations Reports Links Help Sign out

> Help > Single Login Profile
Court Profile

Contact Us

Privacy

eVoucher Documentation: Attorney and Expert Users
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Editing Your SLP

Your SLP information is divided into three sections: Account Information, Billing Information,
and Linked eVoucher Accounts. Click the plus (+) or minus (-) signs to expand or collapse each
section.

Note: The Account Information section automatically displays when you access your SLP
information.

Single Login Profile = David Attorney

Account Information i ——

[

First name Middle name Last name Suffix

David D Attorney - Edit
Email address

daviddattorney210@gmail.com Edit
Password

DLOGIN.GOV

Billing Information  sil—

[+

Linked eVoucher Accounts i

Modifying Your Name

To edit your name, in the Account Information section, click the Edit link to the right of your
name.

Single Login Profile - Andrew Anders

Account Information -

First name Middle name Last name Suffix
Andrew - Anders -

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025
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Make any necessary changes, and then click Save changes.

Single Login Profile — Andrew Anders

Account Information -

First name Middle name Last name Suffix

I |Andrew I Anders H ‘

=3

Note: It is important to remember that changing your SLP name does not change the name
associated with your court profile.
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Updating Your SLP Email Address

Click the Edit link to the right of your email address.

Email address "
daviddattorney210@gmail.com Edit

Enter your new email address, confirm it, and then click Save changes.

Single Login Profile — David Attorney

Account Information

A Mote: This email change does not change the email associated with Login.gov

First name Middle name Last name Suffix
David D Altorney - Edit
Email address

daviddattorney@gmail.com

Confirm email address

daviddattorney@amail.com

Note: It is important to remember that changing your SLP email address does not change the
email address associated with your Login.gov account.
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Updating Your SLP Password

After you link your Login.gov account to your eVoucher account, Login.gov handles all password
changes and forgot your password requests. The Login.gov logo is visible in the Password
section of your SLP account information; you do not have the option to edit your password
from here.

Help > Singls Login Profils

[Backtolist | | [ EditUser | [ Assign Roles | Single Login Profile

Single Login Profile — Morales Attorney

Account Information

First name Middle name Last name Suffix
Morales - Attorney -

m
2

Email address
MoralesAttorney210@gmail.com

m
=

Password

DLOGIN.GOV

Note: Login.gov is a separate application from eVoucher. For password assistance, visit their
Help center page at https://www.login.gov/help or call their 24-hour help line at (844) 875-
6446.

Viewing Billing Information

Click the plus sign (+) to expand the Billing Information section.

Single Login Profile - David Attorney

Account Information +
Billing Information +
Linked eVoucher Accounts +

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025
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View read-only payment account information from VMS in this section. Click the go to Vendor
Manager link to go to VMS to edit your billing and payment information there.

Single Login Profile — David Attorney

Account Information +

Billing Information -

Payment accounts that are ready to use display below. To see all payment accounts, go to Vendor Manager

David Attorney /

TIN (SSN); +++-+=-+:00

Electronic payments will be sent to:
Routing Number: 121000248, FAKE BANK
A 39

Linked eVoucher Accounts +

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025
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Viewing Linked eVoucher Accounts

Click the plus sign (+) to expand the Linked eVoucher Accounts section and view any accounts
that are currently linked.

Single Login Profile - David Attorney

Account Information +
Billing Information L
Linked eVoucher Accounts +

If this is your first time in the system, your only linked account is the one with the court you just
logged in as. This is your default account. Users with more than one eVoucher account have
one account designated as the default.

Your default court is the court that initially appears when you sign in to eVoucher. To change
your default court, in the Default column, click the radio button for the desired court account,
and then click Save changes.

Single Login Profile - David Attorney

Account Information +

Linked eVoucher Accounts —

Multiple eVoucher accounts can be linked to a Single Login Profile. If more than one account is linked, select a default eVoucher account.
Use the Accounts menu to switch between accounts

Account User Type Default
District of Texas Western (DavidAttorney) Attorney O
Fifth Circuit Court (DavidAttorney) Attorney

m Save changes

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025

38



CJA eVoucher for Attorneys | 39

Accessing Multiple Accounts in eVoucher

From the Accounts menu, click the court account in which you wish to work.

CJA eVoucher - Texas Western District Court
SDSO Training Sandbox - Release 6.10.0.0

David D Attorney (Attorney)

Home Operations Reports Liniis Accounts Help Sign out

District of Texas Western - Attorney

Fifth Circuit Court - Attorney

To group by a particular Header, drag the column to this area. Search:
Case Defendant Type Status Date Entered
1:14-CR-08805-AA- Jebediah Branson (# 1) AUTH-24 _ Voucher Entry 04/14/2014
Start: Claimed Amount: 0.00 Andrew Anders N Edit

Single Login Profile (SLP) vs. Court Profile

Here are some tips for viewing which court account you are in and who you are within that court.

Court account to . . .
o ] ) Single Login Profile (SLP) username
which you are signed e
B=  An official website of the Uni d States government 9 Profile icon

CJA eVoucher - Train District Court

SDSO Training - Release 6.10.0.0 Welcome, David Attorney ©

Single Login Profile
David D Attorney (Attorney)

Court Profile
Hom Operations Reports Links Accounts Help Signout

Sinale Login Profile Circuit - Attorney

Attorney/expert District - Attorney

court account List of linked accounts to which you have access

1. Court account — This is the court account you selected from the Accounts menu, showing
the account to which you are signed in.

2. Single Login Profile (SLP) — This profile is attached to a person. It connects multiple eVoucher
accounts a user may have.

3. Profile icon — You can access your SLP or court profile, or sign out from here. You can also
access these options from the Help menu.

4. Court account username — This displays the court user you are signed in as, and your full
name and user role as they appear for that court profile.

5. Accounts menu — From this menu, you can access all of the court accounts to which you are
linked.
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Home Page

Your home page provides access to all of your appointments and vouchers. Security measures
prohibit you from viewing other attorneys’ information. Likewise, no one else can view your

information.

Home Operations Reports Links Help  Signout

T group by 2 particular Heades, rap the colum to this aree.

Case Defendant

Search: Appatntments
Date Entered

Defendant

Type Status

o Wilkam Cark (=
Caimed Ameunt: 1,200.00

Paul Wilam Cark (< 1
Caimed Ameunt: 0.00

Pl Wlarm Clark (2
Caimed Ameunt: 0.00

Allcases have been cumenty assgned
Voucher Entry s
Investigater [ S

Ho date

AUTH2S o120

vouchar Entry
L s

‘ayatpms To group by 3 partcular Header dra the colume ta this ares. search: |

Voucher entry
N Defendant Trpe

Pl Wikem Gork (2 1 ren

D D Attorney

status Date Entered

‘Submitted to Court 1y/0972015
040,0000020

Page 1.0f 1 (3 ems)

Paul Wikam

Clnek (4 1 ozy11/2022
Claimed Amouat: 20,009.00

™ Submitted to Court
Paralegal Services 100000

Pl Wilkam Cark (= 1| Qaze

121072035
Clsired Ameurt: 8,800.00

Submated to Court

1
‘Appointment ID: 103

Section Name

My Active Documents

Pl Wilkam Ok (= |
Clsimed Amount: 0.00

AUTH2S Submited to Court 120272015
0101,0000057

Page 10f 1 (4 fems)

o group by 3 partcular Heades, drag the columa to this area. Semrcn:

Case Defendant Type status Date Entered

Page 1061 (2 nems) a2

Tereza Transerts

ol viiliam Gark [
0

2jezians
Claimed Amount: 9.00

Vouches Eni
N "

Paol willam Ciark (2
o

a4
lsimed Amount: £.00

o1/2872018
Teresa Transcripts A

Voucher Entry
Edit

Page 10/ 1 (2 items)

To group by & particular Heades, drag the colum to this area. Sewrch: |

Case Defendant Trpe Date Entered

o rows have been secoided o0 e databsse

Mo data

\ Contents
This section contains documents that you are currently working on or that

have been submitted to you by an expert service provider. These documents
are waiting for you to take action.

Appointments’ List

This is a quick reference to all your appointments.

My Proposed
Assignments

Cases appear in this section if an appointment has been proposed to you and
you have not accepted or rejected it.

My Submitted
Documents

This section contains vouchers for you—or your service provider—that have
been submitted to the court for payment, along with documents submitted to
the court requesting expert services or interim payments.

My Service Provider’s
Documents

This section contains all the vouchers for your service providers, including:
e Vouchers in progress by the experts.
e Vouchers submitted to the attorney for approval and submission to the
court.

e Vouchers signed off by the attorney and submitted to the court for
payment.

Closed Documents

This section contains documents that have been paid or approved by the
court. Closed documents only display for open cases until they are archived
and/or for 60 days after the appointment is terminated. They are still

accessible on the Appointment Info page.
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Navigating in the CJA eVoucher Program

CJA eVoucher - Train District Court
SDSO Training - Release 6.4.0.0

David D Attorney (Attorney)

Welcome, David Attorneye

Home Operations Reports Links Accounts Help Sign out _n

Menu Bar ltem \ Description
Home Click to access the eVoucher home page.
Operations Click to search for specific appointments.
Reports Click to view selected reports you can run on your appointments.
Links Click to access links to CJA resources such as forms, guides, publications, etc.
Accounts Click to access your different court accounts.

Click to access:
e Another link to your Single Login Profile (SLP).
e Another link to your court profile.

Help e Contact Us email.
e Privacy notice.
e eVoucher help documentation for attorneys and experts.
Sign out Click to sign out of the eVoucher program.
Search field Enter search criteria to look up any of your cases.

Customizing the Home Page
You can customize your home page to change the way your information displays in each section.

Expand/Collapse a Section: Click the plus sign (+) to expand a folder. Click the minus sign (-) to
collapse a section.

Resize a Column

Along the column headers (e.g., Case, Defendant, Type, etc.), point to the line between the
columns until a double arrow <= appears.

Click and drag the line in the desired direction to enlarge or reduce the column size.

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025



CJA eVoucher for Attorneys | 42

Note: The section size does not increase; therefore, some columns may move off the screen.

Group by Column Header: To sort all the information within a section, you can group
documents by column header. All folders displaying the group header bar can be sorted in this
manner.

Click in the header for the column by which you wish to group.

E My Active Documents

|Tu group by a particular Header, drag the column to this area. | Search: |

Case Defendant = Type Status Date Entered

Click and drag the header to the group by header bar.

TUFW drag the column to this area.
C
Ca nt Type © Status

All the information in that folder is now grouped and sorted by that selection.

B My Active Documents

Group by: Case 1
Case Defendant Type

“1

Status
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Court Profile

If given access by your court, you can make changes to your eVoucher account information. On
the home page, point to your profile icon, and then click Court Profile.

B= An official website of the United States government

CJA eVoucher - Train District Court Welcome, Andrew Anders 9
SDSO Training - Release 6.10.0.0

Single Login Profile

Andrew Anders (Attorney) Court Profile

Home Operations Reports Links Help Sign out

> Help > Court Profile

On the Court Profile page you can:

e Edit contact information, phone, email, and/or physical address in the Attorney Info
section.

e Manage your payment accounts, Social Security number (SSN), and/or employee
identification number (EIN) from the VMS. Copies of a W-9 must be provided to the
court, and any changes to the SSN or EIN must be completed in VMS.

e Add a time period in which the attorney will be out of the office in the Holding Period
section.

e Document any continuing legal education (CLE) attendance.

Click Edit or View to the right of the Attorney Info, Holding Period, and Continuing Legal
Education sections to expand these sections and edit any information. Review your court profile
and add any missing information as needed.

= Help > Court Profile

Court Profile

Bar Number:

ot will  Name: Andrew Anders

appear on payment voucher
required for national mandatory
eporting.

Contact Info:
Phone: 210-555-1234
deadmail@support.aotx.uscourts.go

Address:

110 Main Street

San Antenio, TX 78210
us

L

ctronic Payment details on the
ge payment accounts at
Vendor Manager. Editing is no longer
available here.

Manage at Vendor Manager

Holding Period No Info has been stored.
Please click VIEW to type your info.
Continuing Legal No info has been stored.
- Please click VIEW to type your info.
Education . f
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Attorney Info

In the Attorney Info section, click Edit to access your personal information.

Attorney Info Bar Number:
This is the contact information that will  Name: Andrew Anders
appear on payment vouchers. SSN is
required for national mandatory
reporting.

Contact Info:

Phone: 210-555-1234 | Cell Phone: 210-555-2400
aandersattorney@gmail.com
deadmail@support.aotx.uscourts.gov

Address:

110 Main Street

San Antonio, TX 78210
us

If you have an SLP that is linked to more than one court, certain changes made to the Attorney
Info section of your court profile are applied to any of your other linked accounts with the same
SSN/EIN after one business day. This information displays at the top of your Court Profile page
and details the sections that are affected across any of your other linked accounts:

Court Profile
For Attorney Info or Expert Info section of this court profile, changes made to Address lines, City, State, Zip, Country, Phone and Fax WILL be applied to any linked accounts with the same SSN/EIN
after one business day.
Changes made to Name, Email, and Bar Number will NOT be applied to any other linked accounts with the same SSN/EIN.

Make any necessary changes, and then click Save.

Attorney Info * Required Fields
This is the contact information that will Bar Number
appear on payment vouchers. SSN is

required for national mandatory Tax Identification Number: * (If on Panel)
reporting. SN ‘
Confirm: | sssssssssss |

006-20-2024
First Name * Middle  Last Name *
{Andrew J Anders
Main Email *
aandersattorney@gmail.com
2nd Email
{deadmall@supportaotx.uscuurts.gov
3rd Email
Phone * Cell Phone
|210-555-1234 |210-555-2400
Address 1 * City *
{ 110 Main Street |San Antonio
Address 2 State * (US only) Zip * (US only)
\ [TExas  ~| 7210
Address 3 Country *

| UNITED STATES | Foreign Vendor?
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Notes:

e SSN/EIN information displays in the Attorney Info section for attorney accounts with this
information that were added to eVoucher prior to the 6.11 release. You cannot edit this
information in the court profile and must go to VMS to change your SSN or EIN.

e The Country field is automatically set to UNITED STATES unless otherwise indicated.

e Foreign vendors should select the Foreign Vendor? check box and enter the appropriate
information.

e You can list as many as three email addresses. Notifications from eVoucher are sent to all
email addresses.
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Billing Info

In the Billing Info section of your court profile, you can view and manage your payment account
information in one of two ways.

Note: Beginning with release 6.11, you can no longer add or edit your billing information on

eVoucher’s Court Profile page. Additionally, read-only billing information displays in the Billing
Info section if your account included billing information prior to the 6.11 release.

Click View SLP to access your SLP section in eVoucher.

Billing Info

View Electronic Payment details on the
SLP. Manage payment accounts at
Vendor Manager. Editing is no longer
available here.

View SLP

Manage at Vendor Manager

Payment account(s) you have set up in VMS display in the Billing Information section. Click the
go to Vendor Manager link to view and edit your payment information there.

Home Operations Reports Links Help Sign out _n

> Help > single Login Profile

Single Login Profile - Andrew Anders

Account Information +

Billing Information

Payment accounts that are ready to use display below. To see all payment accounts, go to Vendor Manager

Andrew Anders
TIN (SSN): ss-00-0020

Electronic payments will be sent to:
Routing Number: 121000248, FAKE BANK
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Click the Manage at Vendor Manager link to access VMS.

Billing Info :
View Electronic Payment details on the e
SLP. Manage payment accounts at
Vendor Manager. Editing is no longer
available here.

Manage at Vendor Manager

Click Sign in with LOGIN.GOV to view and edit your payment account information there.

= An official website of the United States Government.

Vendor Manager

Manage your personal profile, business, and payment information.

Receiving payments made easier.

Vendor Manager allows individuals and business entities to register and maintain their tax and bank
information with the U.S. Courts for receiving electronic payments while maintaining proper reporting to the

IRS.

Sign in with @ LOGIN.GOV

Note: Payment account information must be entered in VMS before any payments can be
made.
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Continuing Legal Education (CLE)

In the Continuing Legal Education section, click View to access the CLE information.

Continuing Legal Mo info has been stored. @
Education Please dick VIEW to type your info.

Changes made in this section are not applied to any of your other linked accounts. This
information is noted at the top of your Court Profile page.

Court Profile

Changes made to this court profile will not be applied to any other linked accounts.
Use the Accounts menu to switch to other linked accounts and make changes to each court profile separately.

To add CLE information, click Add.

o

Files Credit Date Haars Sabject

Ya Comning Leged Edutatos

iy Sata

Click the Credit drop-down arrow to select CLE categories. In the corresponding fields, enter the
date, the number of hours, and a description. Click Save.

Continuing Legal e ] [sae |
Education

| creat [sentmmengea ¥ |

Date [o5m0/2004 |2
Hous [0 |
I:li:st:r:lbt:\ﬁ'r

Document After you save the informabon about s Continuing Education, you wil be able o upload related documenits.

Note: After you save information, you can upload related PDF documents.
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Click Browse to upload and attach a PDF document. Once the document is uploaded, click Save.

Credit | Sentendng-re
Date |05/15/2014 | =)
Hours [0__|

Descripbion
Document [ Il erowse... |
|
Back Edit Add Delete
. (o] | e Ca ) ook |
Search: ||
Files Credit Date Hours Subject
0 Sentencin... 04/16/2020

1 Page 1 of 1 (1 items)

Note: All entries appear in the grid. To access, edit, or delete an entry, click the entry and then
click Edit or Delete.
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Appointments’ List

On your home page, in the Appointments’ List section, locate the desired case.

Click the case number link to open the Appointment Info page.

Search: |
Appointments Defendant
I Caze: 1:14-CR-08805-AA I Defendant: Jebediah Branson
ET o Representation Type: Criminal Case
Case Title: USA v. Branson Order Type: Appointing Counsel
Attorney: Andrew Anders Order Date: 03/03/14
Reprasentation ID: 2 Pres. Judge: Albert Albertson
Appointment ID: 4 Adm./Mag Judge:
Appointment Info
TRTOITEonE TOTCHER SUTELE
ebedsah Branson
© DIST. DS DS NERGEE CAFFEALE BETEES o
|1:14.CR-08805.1.A4
LLLLLL T TYFTPERSON L3 To°E
[Felony (mch re-trial diversion
7SA v, Branson g P |adust Defendant [crisainal Case:
[T OTT e CHED
[15:1825 F INSPECTION VIOLATION PENALTIES
= AL A5 NAILING ABDRESE T COTRT GRER
A D Federal T Subs for Federal
e Anders DAAmam O Cocoma P
[San Amtonic TX 78210 O LLarssClmd @ O Appistisg  © PSebferPisal O RSebs Ror RusBH
AUTH Create Wl Phone: 210-833-5623 Capital Oaly) Casand Ansemey Attorney
| ustharization for Expert and other fCel plicme: 210.355.1234 o SPrse O TRetised 0 USSR | x paiie
[Epail-
2 ¥ Sumdhy Conmsat
AUTH-24 Create
| uthorization for payment of fPrise Asommers Name
tra frzvomment Dute:
FiEhatrs o resdin Jud or By Orde athe Conrt
JAlbert Albertson
4 LA FIATNAME (D MAILING ADDRESS o ke enc P Tune Dute
Rapayment c ¥ES & 30
0 Create |l Vouchers on File
| Appaintment of and Autharity to Pay
Court-Appointed Counsel To group by a particular Header, drag the column to this area, search: ||
Case Defendant Type Status Date Entered
[13-CR-08805-AA  Jebediah Branson (= 1 aum ‘Voucher Entry 08012022
sa Caimed Amount: 1,000.00 Andrew Anders ‘ Edit
Chemist/Taricalugist
«  Jebediah Branson (= 1 AUTH 07j28/2022
Chaimed Amount: 500,00 Andrew Anders E 5 mxnusm
Chamist/Tenieslogist >
«  Jebedish Branson (= 1 [=re Ty Submitted to Court o1/25/2022
Caimed Amount: 0.00 Rick X
ChemistTaricalogist FINAL PAYMENT
Jebediah Branson (= 1] AUTH 01/25/2022
Claimed Amount: 400.00 Andrew Anders L
WEL i 400.00 Chemist/Taricalugi =
Authorization for payment of Travel
c  Jebedish Branson (= 1 AUTH Voucher Closed o1/25/2022
Caimed Amount: 900.00 Andrew Anders: Y, Lot
Approved Amount: $00.00 Chemist; Toxicolagist
Jebediah Branson (= 1 AUTH Voucher Closed oyj15/2022
Defendant Detail Budast Repost Caimed Amount: 750.00 andren nders ¢ ¥
Detail budget info for defendsnt Appeoved Amouet: 750.00 Chemist/Tericologist ——
c  Jebedish Branson (= 1) [=r% 1 _ Voucher Entry 12/14/2021
ot Summary Budget R Caimed Amount: 0.00 Lucy Hall N et
Tatals only of budget infa for Litigation Support Senvces
defendant Az Jebedioh Branson (< 1) AUTH Woucher Closed 2wzn
Claimed Amount: 10,500.00 Andrew Anders. " 01010000920
= Appreved Ameunt: 10,000.00  Psychologist )
. Jehedish Branson (2 1) AT Vaucher Closed 2ihwan
Chaimed Amount: 1,200.00 Andrew Anders Vi, Liowoo00s1s
‘Approved Amount: 1,200.00 Chemist/Toxicolegist
- Jebedish Branson (= 1) Oa21 it 1214/2021
Claimed Amount: 1,050.00 Rick Astiey G _m oot
Chemist/ Toxicologist FINAL PAYMENT
122852 . lat= Page 1.0f 18 (176 tems)

Section Name Contents

Appointment Info This section contains all information about the appointment.
Vouchers on File This section contains all vouchers for the appointment.

Appointment This section describes the information found on the page. Click the View
Representation link to open the Representation Info page.
Create New Voucher | Click the Create link next to the voucher to create a voucher for the
appointment.
Reports This section contains reports for the appointment.
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View Representation

Click the View Representation link to display the following information:
e Default excess fee limit
e Presiding judge
e Magistrate judge
e Co-counsel
e Previous counsel

In the Appointment section, click the View Representation link.

Appointment

Representation Representation Info
In this p ¥ T CIRUDIST/DIV.CODE 7 PERSON REFRESENTED [FOUCHER NUMBER
101 Jebediah Branson
|7 MAG DETDEFNUMEER |4 DISI. DRIDEENUMBER |5 APPEALS DRIDEF NUMEER | 0.OTHER DKI/DEF.NUMBER
1:14-CR-08803-1-AA
7.IN CASE'MATTER OF(Case Name) 8. PAYMENT CATEGORY 9. TYPE PERSON REFRESENTED 10. REPRESENTATION TYPE

) [Felony (including pre-trial diversion
Representation Report [USA v Bransou Jof alleged felony)
11 OFFENSE(S) CHARGED
15:1823.F INSPECTION VIOLATION PENALTIES
EXCESS FEE LIMIT PRESIDING JUDGE JMAGISTRATE JUDGE DESIGNEE 1
511,500.00 Albert Albertson

| Adult Defendant |Criminal Case

DESICNEE 2

App.ID Attorney Order Type Order Email

4 Andrew Anders Appointing Counsel 03/03/14 lisa_ornelas@aote. uscourts.gov
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CJA 20 Voucher Process Overview

Attorney enters time/expenses

and submits voucher

Voucher audited by

Court CJA Administrator

Voucher review and approval

(or rejection) by Court

Voucher processed
for payment by Court

The court creates the appointment. The attorney initiates the CJA-20 voucher.

Note: All voucher types and documents function in primarily the same way.

In the Create New Voucher section, from the CJA-20 voucher template, click the Create link.

CIJA-20

Court-Appointed Counsel

Appointment of and Authority To Fay

Create]

The voucher opens the Basic Info page, which displays the information in the paper voucher

format.

CIA-20
Attorney Enters

) Basic Info

Services Expenses Claim Status

Documents

Confirmation

g

Def.: Kip Longoria

v

'ouch
Start
End

Representation Fee Limit:
$11,500.00

Fee Amount Remaining After Approved
and Pending:

=
Date:
Date:

$11,500.00
|
Tasks

Link To Appointment

Link To Representation

Basic Info

2. PERSON REPRESENTED
[Eip Longoria

4 DIST DKT/DEF NUMBER
1:71-CR-01980-616-AA

1. CIR /DIST/DIV.CODE
101

3MAG. DET DEFNUMBER

5 APFEALS. DKT/DEF NUMBER

8 PAYMENT CATEGORY
[Felony (including pre-trial diversion

7.IN CASEAIATTER OF(Case Name)

[Longoria vs USA

9 TYPE PERSON REPRESENTED

[VOUCHER NUMBER

4 OTHER DKT/DEFNUMBER

10. REPRESENTATION TYPE

1234 Main Street
San Antonio TX 78221

[Phone: 2105551234 - Fax: 2105554321
[Email: MoralesAttomey210@email com

ot altesed felony) Adult Defendant [Criminal Case
11 OFFENSE(S) CHARGED
15:1644.F CREDIT CARD FRAUD
12 ATTORNEY 'S NAME AND MAILING ADDRESS, 13. COURT ORDER
forales Attomey - Bar Number: 2222222 O prederst ) FSubs for Federal

[ 4 Associate [ € Co-Connzel

O L Learned Counsel 6 Appointine

(Capital Ouly) Counzel
[ 7 Retaimed
O sprose Aoy

O ¥ Standby Counsel

[Prior Attorney’s Name
Appointment Dates

Albert Albertson

14. LAW FIRM NAME AND MAILING ADDRESS

[Date of Order
10/1/2021

Repayment [ ves B xo

Signature of Presiding Judge or By Order of the Court

‘Nunc Pro Tunc Dare

Defender
(2 Subs fox Panel [ R Subs for Retained
Attor

Attorney

E Usubs forPre (7] ¢ 4 gpyinispracive

Defender

Payment Info

Tabs appear
at the top of
the screen.

Notes:

P | Preferred Payee | Morzles Attorney v
Actions Morales Attorney
N Billing Code:0101-000105
Import Service Entries (.csv) 1234 Main Street
| San Antonio, TX
Reports 78200 - US
Phone: 2105551234
Form CIA20 Fax:
Defendznt Detail Budget Report
Detzil budget info for defendant
«First | [ < Previous |[ Mext> |[ Lastw Save Delete Draft Audit Assist

e To avoid data loss, frequently save any entries made to a voucher.

e To delete a voucher, click Delete Draft at any time prior to submitting it.
e To check for warnings or errors in the document, click Audit Assist at any time.
[ )

To navigate, click the tabs or the navigation buttons in the progress bar.

A progress bar

appears at the

bottom of the
screen.
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Entering Services

Line-item time entries should be entered on the Services page. Both in-court and out-of-court
time should be recorded here.

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to
save your work.

Click the Services tab, or click Next on the progress bar.

Basic Info p Services ExXpenses Claim Status Documents Confirmation
Services
Date /1772000 |=ZH Description -
Service Type v |*
pocsE® [ | paes [ ML
Hours I:I *  at $152.00 per hour.
* Required Fiekds
To group by & particular Header, drag the column to this area.
Service Type | Date =« | Description | Hrs| Rate ‘ Amt
(Empty)
No data to paginate Go to page: \:\ View items per page: 10 25 50 100
[ «rirst |[ < Previous |[ Next> ||| Last » Delete Draft Audit Assist

Enter the date of the service. The default date is always the current date. You can either type
the date or click the calendar icon and select a date from the pop-up calendar.

Services
Date 04/17/2020 | * =5 Descr
Service Type I 4 April 2020 4
Doc#(EF) [|x sy Mo Tu we Th Fr sa
Hours [ W 29 30 3 1 2 3 4

» 5 6 7 8 9 10 11
+ Rt Fekis » 12 13 14 15 16 18

» 19 20 21 22 23 24 25

» 2 27 2B 289 30 1 2
Service Type »

To group by a3 parf

Ld
-3
wn
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Click the Service Type drop-down arrow and select the service type.

Services

Date 04/17/2020 | = :@ Description
Service Type I = I*

Doc.# (ECF) In Court Services -
Hours a. Arraignment and/or Plea

b. Bail and Detention Hearings

* Reguired Fiekds

<. Motion Hearings

To group by a pa d. Trial

e. Sentencing Hearings

Service Type

Note: You can add dates in any order; they will automatically sort in chronological order, oldest
to newest, as they are entered.

Enter your hours of service in tenths of an hour, enter a description, and then click Add.

Date 04/17/2020 | * % Description First appearance an arraignment of defendant. -
Service Type a. Arraignment and/or Plea w ¥
Doc.# (ECF) Pages v |x

Hours 5.0/ at $148.00 per hour. -

* Required Fields *i%
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The entry is added to the voucher and appears at the bottom of the Service Type column. The
default sort for services is chronological by date, oldest to newest. Be sure to click Save. Click an
entry to edit.

Basic Info |» Services Expenses Claim Status Documents Confirmation
Services
Date 04/17/2020 | = :ﬁ Description First zppearance an arraignment of defendant. -
Service Type |a. Arraignment and/or Plea - *
Doc#(ECH) [ | Pages [ ] -l
Hours * 3t $148.00 per hour
* Requined Fiekds
To group by 2 particular Header, drag the column to this area.
Service Type ‘ Date =« ‘ Description ‘ Hrs‘ Rate ‘ Amt
a. Arraignment and/or Plea 04/17/2020 First appearance an arraignment of defendant. 5.0  $148.00 5740.00
Page 1 of 1 (1 ftems) [ Go to page: || | View items per page: 10 25 50 100
«irst | [ < Previous |[ Next> || Last» Save Delete Draft Audit Assist
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Importing Service Entries

Attorneys using commercially available timekeeping and billing systems can directly import
multiple service entries into a CJA-20/30 voucher from a file saved in comma-separated value
(.csv) format.

As a best practice, the Import Service Entries feature should be started on a new or empty CJA-
20 voucher. If you have service lines already entered on a voucher, they will be overwritten
with the data imported from the .csv file.

Note: If you have an associate on your voucher and want to use the import service entry
function, the lead attorney MUST import their entries first or they will overwrite the associate
attorney's entries. Please review the Importing Time job aid on the eVoucher training website
for more detailed instructions for importing service entries with associates.

After you select the appropriate appointment and click the Create link for the CJA-20 voucher,
the document opens. In the Actions menu on the left side of the page, click the Import Service
Entries (.csv) link.

 Basic Info Services Expenses Claim Status Documents Confirmation
Basic Info
L CIR ST DIV.CODE 1. PERSON REFRESENTED 'OUCHER NUMBER
542 ebediah Branson
3. MAC. DKT DEFNUMBER 4. DIST. DKT DEF.NUMBER £ AFFEALS. DKT DEFNUMBER 6. OTHER. DKT DEFNULBER
5:78-CR-00210-85-A4
(7, IN CASEALATTER OF(Cate Name) _‘\-P.i\'llx.\i CATEGORY % TYPL PLESON REPRESENTED 10 REPRESENTATION TYPE
S A v Bransen fFeloay [’r‘cl“'d'n_% pre-trial divenion |, by Dofundam reminal Case
f alleged felony)
|TEOFFESSE ) CHARGED.
12:1457 M PENALTIES - PROHIBITED ACTIVITIES
1ZATTORNEY"S NAME AND M-“lbl:'c ADDRESS 1% COURT ORDER.
Davad Dd Attorney - Bar Number: 1234123 r ) . Ot IF Sebs bor Fadorsl
500 Main St (& Amsaciane Je Cocemmat g i i
an Antenso TX 75209 )1 Lanrned Connsl  ED0 Appoiaing LI P Sutn for Panal LR Swba tor Renained
Phone: 2105552; - Fax: 210-265-1185 (Capital Oaky) Conazal Atsarney Atternay
[ mail- daviddanomey @ gmail com ) T Rusined LU Saba for Pre —
Osprese ypiioa = X Administrtive
O Seamtty Conmret
[Prier Amssrmeys Nums
Prepeintment Dates
Bignaturs of Freviding Judge or By Order of th Court
Albert Albertson
e A Aprove AW FIRM NAME AND MEAILING ADDRESS e of Order Hune Fro Tune Bute
$10,300,00 — ves Bxo
Payment Details
L S Select the payment details. Payment accounts that are ready to use display below. To see all payment
Link To Representation accounts, go to Vendor Manager
ctions ; David D Attorney &
Import Service Entries {.osv)
Reports David D Attorney
Defendant Summary Budget Regart TIN (S5N); see-se-en 00
Totals only of budget info for
defendant
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The Services page appears. To download and view a sample .csv file, click the sample
spreadsheet link. The sample spreadsheet is in Excel format that must be saved in .csv format.
Click the Additional Information link to view instructions for importing time from a .csv file.

Basic Info [ Services Expenses Claim Status Documents Confirmation

Services

eVioucher now provides the ability to import service time entries exported from a law firm billing s i a Separated Values (C5V)
format. The C5V file must contain all required column headings and data types. Please download ofr sample spreadshest fiir the correct column headings

and service type values.

IMPORTANT: It is recommended to start with a blank voucher, Otherwise, all existing service entries on the voucher will be overwritten with the

contents of the imgorled sV file.

- Additional Information

Each service line entry must have data in the following columns:

Date

Hours

Description

Service Type (EXAMPLES: "16b" or "16b. Obtaining and Reviewing Records")

The following columns do not require data, but should be included in the header row:

n DocE
= Pages

For additional information refer to the eVoucher Online Help.

C5V file when opened in a text editor might look like this:
Date, Hours, Description, Service Type, Doc#, Pages
1/4/2021,1.0,Met with dient,16a. Interviews and Conferences,,
1/4/2021,.5,Reviewed Indictment,16b 4,25

1/5/2021,1.2,"Hearing on Motion to Dismiss, incduding wait time",15¢,,
—

Import Service Entries (.csv) |

Date 9/3/2021 | = 2H Descrigtion -

Service Type bl

s [ | mew [ -J.
Hours : *  at $155.00 per hour.
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When the .csv file has been created, properly formatted, and is ready for import, click Import
Service Entries (.csv).

Basic Info ) Services Expenses Claim Status Documents Confirmation

Services

eVoucher now provides the ability to import service time entries exported from a law firm bilkng system and saved in Comma Separated Values (CSV)
format. The CSV file must contain all required column headings and data types. Please download our sample spreadsheet for the correct column headings
and service type values,

IMPORTANT: It is recommended to start with 3 blank voucher. Otherwise, all existing service entries on the voucher will be overwritten with the contents
of the imported CSV file.

+ Additional Information

Date /62001 | = 2 Description

Service Type .-
Doc® (ECF) | | Pages [ | [
Hours |=  at $155.00 per hour | Add || Remove |

To group by a particular Header, drag the column to this area.
Service Type Date =  Description Hrs Rate Amt
m (Empty)

No data to paginate | Go to page: | View items per page: 10 25 50 100

Note: The service types for the CJA-30 sample spreadsheet differ slightly to match the
information needed for that document type.

Your file directory browser opens. Click the correct .csv file, and then click Open.

4[] « ExtemalUsers » timeimport v o O Search time import DENIELOGOUT [ Stock Photos, Stock 6Sinternal @Y 65ext
Confirmation
Organize = New folder =~ @ @
[ Desktop A Name Date modified Type
Documents 39 CIA-20 Service Time Import.csv 8/9/2021 10:01 AM Microsoft Excel
& Downlozds lsystem and saved in Comma Separated Values (C5¥) format. The CSV file must ¢
e type values.
D Music
ntries on the voucher will be overwritten with the contents of the imported Cv fil
[ Pictures
& Videos
25 Locel Disk (C) Import Senvice Entries eor |
= TempShare (\ac
= common (\lynx -
= work (\jungle\a
= software (\jung ol
= veinder (g, .
File name: (| Microsoft Excel Comma Separa
Open || Cancel
T ‘ Hrs‘ Rate ‘Aﬂlt
| (Empty)
To Appointment
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A success message appears, indicating the number of entries that were imported and saved to
the services table.

Basic Info ) Services Expenses Claim Status Documents Confirmation

O Service entries have been updated!

13 entries have been successfully added from CJA-20 Service Time Import_correct.csv and saved to the services table below.
/ Click here to view a report for the entries imported.

Services

Date 9372021 |+ = Description .
Service Type v =

Doc.# (ECF) Pages | | M
Hours *  at $152.00 per hour. Add Remave

* Required Fields

To group by a particular Header, drag the column to this area.

Service Type Date « Description Hrs Rate Amt
e. Investigative and Other Work ~ 07/01/2021 Test 0.1 $152.00 $15.20
b. Obtaini d Reviewi

ning and Reviewing 07/01/2021 Test 04 $152.00 $60.80
Records
a. Arraignment and/or Plea 07/02/2021 Test 0.2 $152.00 $30.40
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Importing Service Entries on Previously Created CJA-20s

While it is recommended to start the Import Service Entries feature on a new or empty CJA-20
voucher, you can add time to the services table of an existing voucher.

On the home page, in the My Active Documents section, click the Edit link for the appropriate
CJA-20.

AsAndrew Anders (Attorney)

Home Operations Reports Links Help Signout

> Home
g
To group by a particular Header, drag the column to this area. Search: |
Case Defendant Type Status Date Entered
2:18-MJ-07088-- Person201853 (# 1) CIA-20 Vou ntry 09/02/2021
Start Claimed Amount: 852.50 Andrew Anders s Edi
& Edit
2:18-MJ-07088-- Person201853 (# 1) CIA-20 09/02/2021
Sare Claimed Amount: 1,441.50 Andrew Anders - VO_UCI'IEI' Entry
End: bl Edit
2:18-M1-07088-- Person201853 (# 1) BUDGETAUTH Voucher Entry 09/03/2021
Sart Claimed Amount: 0.00 e

When the document opens, in the Actions menu on the left side of the page, click the Import
Service Entries (.csv) link.

p CJIA-20 b Basic Info Services Exlp!nses Claim Status Documents Confirmation
- Attorney Enters
Basic Info
T CTR D15 DIV COTE TTERION REPRESENTED TOTCHER NUEER
P (e 0101 ebadizh Branson
ediah Bronzon T MIAG. DRT DEFNUABER 7 DIST. DET DEFNUAEER. T APPEALS. DET DEFNUABER € OTHER. DRT DEFNUMEEE
:14-CR-08803.1-AA
o . = IN CASE SIATTER OF(Cve Name) %, PAYALENT CATEGORY T TYFL FIRLON REFRESENTED T9 REFRESENTATION TVPE
M/ N IFelony ( E e .
0 b v Brans [Felony \mcludmfple-mjld.l.wm A Dat: & - Cas
Jof allezed felony)
s [ TI-OFFENSELS) CHARGED
Voucher # 151825 F DNSPECTION VIOLATION PENALTIES
St TZ ATTORNEY & NADME AND MAILING ADDRESS T3 COURT ORDER.
End Andrew Anders — — 0
L Gaderdade P ¢ Cocomn IE:::“'“ [ ¥ S for Foserat

& services: $0.00 -

L Learued Connsel B0 Appointing | P Subs for Pasel ) R Sube for Recrined
(Capital Only) Couzs Antorney Attorzey

DOlspwse :!;f::nud ls. U Subs for

[P —

Fee Limit [Prier Amermey's Name
£11,500.00 [Appoisrmsest Date:

Siguacare of Presiding Judge or By Order of the Court

Fre Clx Adussizracive

@ Expenses: $0.00 -

- Albert Albertson .

Fee Amount Remaining After Approved 14 LAW FIRM NAME AND ACATLING ADDRESS [Dase of Ocer Neuz Prs Tesc Date
and Pending: 132014

$11,500.00 Reparment [ yrs B xo

Tasks
Link To Appointment
Link To Representation

Payment Info
Prefern | Andrew Anders - Andrew Anders v |
Andrew Anders - Andrew Anders

Action Billing Code:0101-00002
San Antonio, TX

Reports 78210 - US

Form CIAZ0 Phone: 210-833-5623
Fax;

Defendant Detail Budget Report
Fatail hidnat infn far dafandant
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The Services page appears. To download and view a sample .csv file, click the sample
spreadsheet link. The sample spreadsheet is in Excel format that must be saved in .csv format.
Click the Additional Information link to view instructions for importing time from a .csv file.

Basic Info [ Services Expenses Claim Status Documents Confirmation

Services

eVioucher now provides the ability to import service time entries exported from a law firm billing sysjET T TTEIPIEEINa Separated Values (C5V)
format. The CSV file must contain all required column headings and data types. Pleasa download ol sample spreadshest fir the correct column headings
and service type values.

IMPORTANT: It is recommended to start with a blank voucher. Otherwise, all existing service entries on the voucher will be overwritten with the

contents of the imgorled CSV file.

- Additienal Information

Each service line entry must have data in the following columns:

n Date

= Hours

n  Descripticn

= Service Type (EXAMPLES: "16b" or "16b. Obtaining and Reviewing Records™)

The following columns do not require data, but should be included in the header row:

n Docx
= Pages

For additional information refer to the eVoucher Online Help.

C5V file when opened in a text editor might look like this:
Diate, Hours, Description, Service Type, Do, Pages
1/4/2021,1.0,Met with client,16a. Interviews and Conferences,,
1/4/2021,.5,Revievied Indictment,16b,4,25

1/5/2021,1.2,"Hearing on Motion to Dismiss, including wait time", 15¢,,

Import Service Entries (.csv) |

Date 9/3/2021 |« =5 Description "

=

Service Type | e

Doc.# (ECF) Pages |
Hours : * gt $155.00 per hour.

* Reuined Fickds

To group by a particular Header, drag the calumn to this area.

Service Type Date | Description ‘ Hrs ‘ Rate | Amt
=. Arraignmant and/or Plea 09/03/2021 Plea in court 0.5 515500 $77.50
. Mation 09/03/2021 | in court 1.0 | 515500 515500
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When the .csv file has been created, properly formatted, and is ready for import, click Import
Service Entries (.csv).

| Basic Info ) Services | Expenses | Claim Status | Documents |+ Confirmation

Services

eVoucher now provides the ability to impart service time entries exported from a law firm billing system and saved in Comma Separated Values {C5V)
format. The CSV file must contain all required column headings and data types. Please download our sample spreadsheet for the correct column headings
and service type values.

IMPORTANT: 1t is recommended to start with a blank voucher. Otherwise, all existing service entries on the voucher will be ovenwritten with the

contents of the imported C35V file.
| Import Service Entries (.csv) |

Date 9/3/2021 | =2 Description ‘ -

+ Additional Information

Service Type | h | *
Doc.# (ECF) Pages -
Hours : *  at $§155.00 per hour.

* Requineg Pl

-

To group by a particular Header, drag the column to this arsa.

Service Type |Date |Dﬁm|lhon |I|rs‘Ra‘le |.lmt
. Arraignment and/or Plea 09/03/2021 | Plea in court 0.5 515500 £77.50
. Motion 09/03/2021 | in court 1.0 515500 515500
a. Interviews and Confersnces 09/03/2021 | interview with cliant 4.0 515500 $620.00

A dialog box appears, stating that the existing time entries on your current voucher will be
overwritten when you upload your .csv file.

Note: To include any existing entries, you must manually enter them in your .csv file.

Click Proceed and continue by following steps 3-5 in the Importing Service Entries section
above.

Upload Spreadsheet

Warning Message

Uploading a new .csv file will
overwrite your existing time entries

on this voucher.
Are you sure you want to proceed?
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Entering Expenses

Click the Expenses tab, or click Next on the progress bar.

Basic Info Services 1 Claim Status Documents

Confirmation

Expenses

Date 417/2020 | =24 Description -

Expense Type ‘ =

Miles at $0.575 per mile. -

ot ]
* Required Fields

To group by 2 particular Header, drag the column to this area.

Expense Type | Date < ‘ Dascription | Hil% Rate | Amt

(Empty)

No data to paginate Go to page: \:I View items per page: 10 25 50 100

[ «First | [« previous ||[ Mext> [ Last» Save | Delete Draft Audit Assist

Click the Expense Type drop-down arrow and select the applicable expense.

Expenses
Date 492020 | ==
| Expense Type - |*
Miles Travel Miles
Amount Travel Misc.
Fax
* Required Fields | 0 Distance Charges
To group by a pg Photocopies B area.
Expense Type Postage n
Other Expenses

If Travel Miles is selected, in the Miles field, enter the round-trip mileage, and then click in the
Description field to enter a description. Click Add.
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Expenses
Date 4/17/2020 |= ﬁ Travel to and from court.

Expense Type  Travel Miles

Miles * at $0.575 per mile.

T hce | remove |

* Required Fields

To group by a particular Header, drag the column to this area.
Expense Type ‘ Date =« ‘ Description ‘ Hil% Rate ‘ Amt
(Empty)
Mo data to paginate \:\ View items per page: 10 25 50 100
[crust ] [ previous | [ Next> ] [_Last>

The entry is added to the voucher and appears at the bottom of the Expense Type column.

Expenses
Date 4/17f2020 | = % Description o
Expense Type | - |*

Miles * at $0.575 per mile. -
s

* Required Fields

To group by a particular Header, drag the column to this area.

Expense Type ‘ Date = ‘ Description ‘ Hil(—4 Rate ‘ Amt

Travel Miles 04/17/2020 Travel to and from court. 20 | $0.575  S11.50

Page 1 of 1 (1 items) [1] E View items per page: 10 25 50 100

st [< previows ] [ ext> ] [ st Sove
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Expenses are sorted chronologically by date, oldest to newest. Click Save.

Expenses
Date % Description o
Expense Type v |

Miles at $0.575 per mile.

e

* Reguired Fields

To group by a particular Header, drag the column to this area.

Expense Type | Date =« |Dﬁcriptjon | Mil(—4 Rate | Amt
Travel Miles 04/17/2020) Travel to and from court. 20 | $0.575  S11.50
Photocopies 04/18/2020 Copies - 100 pages @ .10 per page. 0 £0.000 S10.00

Page 1 of 1 (2 items) [1]1 E View items per page: 10 25 50 100

| « First ||<Previ0us|| Next > || Last » | Save |

Notes:
e |f you choose photocopies or fax expenses, indicate the number of pages, and the rate
charged per page.
e Remember to click Add after each entry.
e C(Click an entry to edit.

Claim Status

Click the Claim Status tab, or click Next on the progress bar.

Basic Info Services Expenses | [ Claim Status Documents Confirmation

Claim Status
startpate [ = EndDate [ |-

Payment Claims =

) Final Payment

) Interim Payment (payment #)
) supplemental Payment

) Withholding Return Payment

== Reminder: Please select the appropriate daim status.

‘9
1. Have you previously applied to the court for compensation and/or reimbursement for this case? * =
If Yes, were you paid? Yes
2. Other than from the Court, have you, or to your knowledge has anyone else, received payment . COves CUno
(compensation or anything of value) from any other source in connection with this representation?
* Required Fiekls
[t ] (< revious || o> o= ] o]
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In the Start Date field, enter the start date from the services or the expenses entry, whichever
date is earliest. If necessary, go back to the Expense and Service sections and click the Date
header to sort by the earliest date of services. Answer all the questions regarding previous
payments in this case, and then click Save. Click Audit Assist at any time to view any errors or
warnings regarding your document.

Basic Info Services Expenses [ Claim Status Documents Confirmation

Claim Status

Start Date |:| =28 End Date |:| =28

Payment Claims =
) Final Payment
) Interim Payment (payment #)
Supplemental Payment

Withholding Return Payment

“* Reminder: Flease select the appropriate daim status.

1. Have you previously applied to the court for compensation andfor reimbursement for this case? * = W
If Yes, were you paid? Yes No
2. Other than from the Court, have you, or to your knowledge has anyone else, received payment _ Oves Ono
(compensation or anything of value) from any other source in connection with this representation?
* Required Fields
[t ] [ preions | [t ] [1air | ooe ]

Notes:
In the Payment Claims section, click one of the following radio buttons:

¢ Final Payment to request payment after all services have been completed.

e Interim Payment to allow for payment throughout the appointment, but each court’s
practice may differ. If using this type of payment, in the (payment #) field, indicate the
number of interim payments.

e Supplemental Payment to request payment due to a missed or forgotten receipt after
the final payment has been submitted.

e Withholding Return Payment for an attorney to request return payment of withheld
funds. The attorney can submit a blank (no services or expenses) CJIA-20/30/21/31 at

the end of the case.

If you try to submit with errors, including incomplete dates, the following pink error message

may appear:

§, Service andfor Expenses are out of the Voucher Start and End Dates.

The message disappears when you complete the Claim Status section with correct start and end
dates that include all service and expense dates for the voucher.
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Documents

Attorneys (as well as courts) can attach documents. Attach any documentation that supports
the voucher, e.g., travel or other expense receipts, or orders from the court. All documents
must be submitted in PDF format and must be 10 MB or less.

Click the Documents tab, or click Next on the progress bar.

Basic Info Services Expenses Claim Status Confirmation

Supporting Documents
File Upload (Only Pdf files of 10MB size or less!)
File C:\Users\JaimeLongoriall Browse...
Description | Document |
Description Delate View
Document Dalete View
[« Fist ][ < previous [ Next> [[ Last»

To add an attachment, click Browse to locate your file. Add a description of the attachment.
Click Upload. The attachment and description are added to the voucher and appear at the
bottom of the Description column.

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File C:\Users\JaimeLongoria\l Browse...
Description |Ducument |
Upload
Description Delete View
Document Delete Wiew
[
<] [<Preo | [mt> | [ o]
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CJA eVoucher for Attorneys

When you have added all voucher entries, you are ready to sign and submit your voucher to the
court. Click the Confirmation tab, or click Next on the progress bar. The Confirmation page
appears, reflecting all entries from the previous screens. Verify the information is correct. Scroll

to the bottom of the screen.

Basic Info Services Expenses Claim Status Documents Confirmation
Confirmation

T CIR DIST OV CODE ; OUCHER NUMBER
o101 Uebediah Branson

3. MAG. DKTDEF NUMEER 4. DIST. DKTDEF NUMBER.

1:14-CR-08805-1-AA

& APFEALS. DKT DEF NUMEER & OTHER. DKT DEF NUMBER.

T4 LAY FIRA NAME AND MAILING ADDRESS
Andrew Anders TIN: JOX-3000000
110 Main Street

an Antonio TX 78210 US

[Phone: 210-833-5623

[T TN CASEMIATIER OF (Cat Name] |3 FAVAEST O (7 TVPE FERGON RETRESENTED |10 REFRESINIATION TOPE |
—_— [Felony (mcludmg pre-trial diversion .
[USA v Branson o allezed felony) Adult Defendant \Criminal Case
11 OFFENSE(S) CHARGED
15:1825 F INSPECTION VIOLATION PENALTIES
T L Ex: : T3 COURT ORDER
Andrew Anders . " 5 0 D Federal 1 F Subs for Federal
A Assaciat O € Co-Counsel
110 Main Strest B * o D Defeader
San Antonio TX 78210 O LLearned Coumsel @ O Appointisg 0 P Subs for Panel 0 R Sabs for Retsined
[Phone: 210-833-5623 (Capital Oaly) Conzal Atoraey Astorzay
JCell phone: 210. 234 O SPrese O T Retained IR T L ——
[Email- lisa_omelas@aotx uscourts gov : Atoraey Se *

O ¥ Standby Counsel

{Fries Avioraey's Name

[Appointment Dates

[Signature of Presiding Judge or By Order of the Court
Albert Albertson
[Duie of Order

332004

Repayment 0 VES @0 KO

Nuse Pro Tusc Dute

CLADMS FOR SERVICES AND EXPENSES FOR COURT USE ONLY ]
TOTAL - .
— I | e | mar | R —
15 |2 Amraignment and ot Plea 10| $158.00
b_Bail and Detention Hearings 20] _ $316.00
 Motion Hearings 30| 47400
4 Trial 30| $63200
¢. Sentencing Hearings 30 $474.00
T Revocation Heatings 00 50.00
2 Appeals Court 00 50.00
b Other 70| 5110600
Totals 00| $3.160.00
16 [a Interviews and Conferences 80| §1.264.00
b_Obtaining and Reviewing Records 70| $1.106.00
¢ Legal Research and Brief Writing 50| 5126400
d Travel Time 50|  s948.00
e Tnvestigative and Other Work 13| s205.40
Totals 303| 478740
1 [Fravel Expenses (adging, parking. meals i
mileage, etc.)
15 [Other Expenses‘/u!her than expert, $4.40
I"° |ranscripts, etc )
GRAND TOTALS
(CLAIMED AND ADJUSTED) $7.976.33
[15- CERTIFICATION OF ATTORNEY FOR THE PERIOD OF SERVICE F APPOINTMENT TERMINATION DATE IF OTHER HAKFL CASE DISPOSITION
CASE COMPLETION
FROM: 11012002 TO: 11302022

22, CLAIM STATUS Final Payment [Ep——

Ifyes, were youpaid? [ YES [ NO

any other source in connection with this representation? O vES

T Swear or affivm the truth or correctnes: of the above statements.

Signature of Attorney:

D Supplemental Payment
Have you previously applied to the court for compensation and/or reimbursement for this case?

Other than from the Court, have you, or to your knowledge has anyone else, received payment (compensarion or anything of vaiue) from

D Withholding Payment (---) (Total )
O vES NO

NO If yes, please attach supporting documentation

Date Signed:

APPROVED FOR PAYMENT - COURT USE ONLY

23, OUT OF COURT COMP.

|z— TRAVEL EXPENSE

[26. OTHER EXPENSES

25, SICNATURE OF THE PRESIDING JUDCE

[25. 1N COURT COMP. 30. OUT OF COURT COMP.

3T TRAVEL EXPENSES [32. OTHER EXPENSE!

DATE

33, TOTAL AMT, APPR.CERT.

34 SIGNATURE OF THE CHIEF JUDGE, COURT OF APPEALS (OR
IDELEGATE) Payment approved i excess of the statutory threshold
lamount

DATE

42. JUDGE CODE [TOTAL ANIT. CERTIFIED FOR

[PAYMENT

Attention: The notes you enter will be available to the next approval level.

Public/Attorney
Notes

["] 1 swear and affirm the truth or correctness of the above statements

Date:

) Submit

« First < Previous HNext > | Last »

Save
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In the Public/Attorney Notes field, you can include any notes to the court. Select the check box
to swear to and affirm the accuracy of the authorization, which automatically time stamps it.
Click Submit.

Attention: The notes you enter wil be avaiable to the next approval level.

Public/Attomey
Notes Motes

[v] I swear and affirm the truth or correctness of the above statements
© Submit
[ «Frst ][ <Previous ][ mext> |[ Lasts | | save | [ Deleteraft |

A confirmation screen appears, indicating the previous action was successful and the voucher
has been submitted for payment. Click the Home Page link to return to the home page. Click
the Appointment Page link if you wish to create an additional document for this appointment.

Your for payment. detals.
Piease keep the folowing voucher number for your own recordss

0101.0000150

Back to:
Home Page
Appointment Page

The active voucher is removed from the My Active Documents section and now appears in the
My Submitted Documents section.

To group by a partiadar Header, drag the column to this area. Search:
Case Defendant Type Status
1;14-CR-08805-AA- Jebediah Eranson (# 1 CIA-20 Submitted to Court
Seart: 061272004 Claimed Amount: 89.20 Andrew Anders / 01010000150
End: 06/12/2014
BEEe S-AA- Jebediah Eranson (= 1)
St 03032014 Claimed Amount: 778.40
End: 06/05/2004
1:14-CR 03305-A4- Jebedish Branson (= 1)
Seart: Q40212004 Clamed Amount: 1,000.00

End: 01/04/1900

1 Page 10f 1 (3items)

Note: If a voucher is rejected by the court, it reappears in the My Documents section
highlighted in gold. The system generates an email message explaining the corrections that
must be made.

To group by a particular Header, drag the column to this area.

Case

1:14-CR-08302-AA-
Start: D6/19/2014
End: DE/15/2014

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025

69



CJA eVoucher for Attorneys | 70

CJA eVoucher Associate Functionality for Attorneys

This document explains the features of the Associate functionality in CJA eVoucher. Follow local policies
where applicable.

The Associates functionality in the eVoucher applications allows an appointed attorney using the
services of an associate attorney to add claims for services and expenses to their own CJA 20/30. To do
this, the appointed attorney must contact the court or federal defender’s office to ensure the associate
attorney is set up in eVoucher, and to add the associate attorney to the appointment. Once completed,
an attorney having an associate on their appointment can add associate services and expenses to a CJA
20/30 and submit together with their own services and expenses on the same voucher.

Creating a CJA 20/30 with an Associate

Payments are always made to the appointed attorney's preferred payee billing selected on the Basic Info
tab of the CJA 20/30.

1. Onthe Home page, select a case from the Appointments’ List grid.

CJA eVoucher - Train District
SDSO Training - Release 6.3.0.0

Home Operations Reports Links Help Sign out

= Home

Appointments Defendant @
I Case: 3:19-MJ-04562-1L I Defendant: Mister Badman
= Representation Type: DR 1 - Drugs Minus 2 m
Case Title: USA vs Badman Order Type: Federal Defender
Attorney: Atty Longoria Order Date: 06/06/15
Pres. Judge: Judge Longoria
Adm./Mag Judge:
Case: 1:19-M]-96325-IL Defendant: Practice V h
Defendant #: 5876 Representation Type: DRA - Drug Minus 2 Appeal
Case Title: Voucher vs USA Order Type: Federal Defender
Attorney: Atty Longoria Order Date: 06/10/19
Pres. Tudne: Tudne | nnanria

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025



CJA eVoucher for Attorneys | 71

2. Inthe CJA-20 (or CJA-30, if the case is a Capital Case) section, click the Create.

Appointment Appointment Info
In this page you wil find a 1. CIR./TI ST/DIV.CODE 2.PERSON REFE
summary about this 0101 Thomas Wat sc
appointment, including a list of 3.MAG.DKT/DEFNUMBER 4.DIST. DKT/DE!
vouchers related to this 1:14-CR.-08801
e Is e Tt ATl A SRR il | 71N CASEMATTER OF(CaseName)  |8.PAYMENTCA
new vouchers USA v. Watson E;Im:,- (includi
) alegedfelon

11. OFFENSE(®) CHARGED

12.ATTORNEY' SNAME ANDMAILING ADDRESS

Create New Voucher Andrew Anders

110 Main Strest
AUTH ~ Create B .y Antonio TX 78210
Authorization for Expert and other Phone 210-833-5623 - Fax:

Services

AUTH-24 Create
Authorization for payment of transcript

Appointment of and Auth
Court-Appointed Counsel

14.LAW FIRM NAME AND MAILING ADIRESS

CIA-21 Create
Authorization and Voucher for Expert

3. Inthe Associate Info section, select the level of access (below) for this voucher that the
associate attorney has, if any. Payment for this voucher still goes to the selected preferred
payee.

a. Not on Voucher: This voucher does not include any claims for services and/or expenses
for the associate attorney.

b. On Voucher, No Edit: This voucher includes claims for services and/or expenses for the
associate attorney. While the voucher is in Voucher Entry mode, the associate has read-
only access. They can only view their own entries on this voucher. Only the appointed
attorney can add, remove, edit, and save entries on behalf of the associate.

c. On Voucher, Can Edit: This voucher includes claims for services and/or expenses for the
associate attorney. While the voucher is in Voucher Entry mode, both the appointed
attorney and the associate can add, remove, edit, and save their entries on this voucher.
The associate always has access to only their voucher entries.
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After selecting On Voucher, No Edit or On Voucher, Can Edit, click the Services and/or Expenses tab.

| Basic Info Services Expenses

Claim Status

Documents Confirmation

1. PERSON REFRESENTED
[Thomas Watson

1 D151, DET/DEF NUMBER
1:14-CR-02806-1-AA

[VOUCHER NUMEER

5. APPEALS. DET/DEF NUMEER 6. OTHER. DET'DEF.NUMBER

7.IN CASE'MATTER OF(Caze Name) 3. PAYMENT CATEGORY

[Felony (including pre-trial diversion

9. TYPE FERSON REFRESENTED 10. REPRESENTATION TYFE

[Email: lisa_omelas@aotx uscourts gov

[USA v. Watson of alleged felony) |A.dult Defendant [Criminz] Caze
11. OFFENGE(S) CHARGED
12:1738 P MORTGAGE DISCRIMINATION
T2 ATTORNEY 5 NAME AND MATLING ADDRESS T3 COURT ORDER
|Andrew Anders ) 0 D Federal O F Subs for Federal
110 Main Street O A Amociate O € Co-Counzel Defender Defender
San Amtomo TX TE210 O LLearned Counsel =@ O Appointing O P Subs for Panel O R Subs for Retsined
[Phone: 210-833-5623 (Capital Only) Counzel Attorney Attorney
Cell phone: 210-555-1234 O SProse EmT"R;!meﬂ SEl USubsfor Pro | v 4 aninicerative

O Y Standby Counszel

[Frior Attorney's Name

|Appointment Dates

|Bienature of Presiding Judge or By Order of the Court
[Albert Albertzon

14. LAW FIRM NAME AND MAILING ADDRESS

[Date of Order
3/3/2014
Repayment O YES @ NO

Nunc Pro Tunc Date

Payment Info
Preferred Payee |Andrew Anders - Andrew Anders V|
Andrew Anders - Andrew Anders

Not on Voucher

On Voucher, No B3

Billing Code:0101-00002 Not on Voucher b
110 Main Street
San Antonio, TX Cindy Caltagirone |MNot on Voucher A4
78210 - US
Phone: 210-833-5623 Billy Bates [Not on Voucher v|
Fao:
«First | [ < previous | [ Next> |[ Last» save | Delete Draft Audit Assist

4. The Services and Expenses tabs include an additional Attorney field with a drop-down list. If no

selection is made in this field, then service or expense entries added to the voucher will be for

the appointed attorney. To enter a service or expense claim for the associate, click the Attorney

drop-down arrow and select the associate's name.

Basic Info | Services Expenses

Claim Status

Documents Confirmation

Servic

Attorney

Date Andrew Anders
Service Type

Doc.# (ECF)

Kerry Kriger

Hours

* Reguired Fields

To group by a pari

Attorney

| Add

| | Remove

Hrs | Rate | Amt

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025



CJA eVoucher for Attorneys | 73

Entries added for the associate are added at the rate entered by court staff when the associate was
added to the appointment. The rate may be at or below the statutory hourly rate. Service and expense
entries for the appointed attorney appear at the statutory rate (non-capital or capital). The Attorney
column in the table indicates for whom each line item applies.

0 Basic Info [ Services Expenses Claim Status Doci Confir
Services
Attorney -
o CM/EC] Date =38 Description
Service Type -|=
O er = Doc.# (ECF) I:l Pages l:l =
Hours [ ]* at$148.00 per hour. Add

Recaired Fiskk

& Services: $1312.00 -

To group by a particular Header, drag the column to this area.

In Court Services
Sarvice Hours Amt. = -
Arraignment and/or Plea 2.0/ $296.00 Attorney 1 Service Type Date Description Hrs Rate Amt
Bail and Detention 1.0/ $148.00 Atty Longoria a. Arraignment and/or Plea 03/26/2020 Arraignment. 2.0 $148.00 | £296.00
Hearing
Motion Hearings 3.0 $372.00 Atty Longoria b. Bail and Detention Hesring 03/26/2020 BEail. 1.0 %148.00 | £148.00
Trial 4.0/ $496.00
Sentencing Hezring o 50.00 Jsime Longoria . Motion 03/26/2020 Motion. 3.0  s124.00 | $372.00
Revocation Hearings i 50.00
Appeals Court o £0.00 Jaime Longoria . Trial 03/26/2020 Trial. 4.0 $124.00 | $436.00
Cther i so.00/( | [ 1 L =

Totals  10.0 51312.00

‘Out of Court Services
Sarvics Heurs Art

5. Click the Claim Status tab to enter the start and end dates of the voucher, along with other
information. This tab is always read-only for the associate. Submit supporting documentation on
the Documents tab in PDF format.

Basic Info Services Expenses I Claim Status Documents Confirmation

Claim Status
StartDate  [o3724/2020 | - 7] EndDate 0372572020 |+

Payment Claims =
(®) Final Payment

! Interim Payment (payment %)

() Supplemental Payment
) withholding Return Payment

== Reminder: Please select the appropriate daim status.

6. Click the Confirmation tab, and then click Submit to submit the voucher to the court. Only the
appointed attorney can do this.

|34. SIGNATURE OF THE CHIEF JUDGE, COURT OF APPEALS (OR [DATE 4a. JUDGE CODE OTAL AMT. CERTIFIED FOR
IDELEGATE) Payment approved in excess of the statutory threshold AYMENT
amount

Attention: The notes you enter will be available to the next approval level.

Public/Attorney
Notes

I swear and affirm the truth or correctness of the above statements
Date: 10/3/2018 13:49:42 /i\ Submit
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Adding Services/Expenses as an Associate Attorney

Associate appointments appear on the My Appointments page with the order type of Associate For [the
appointed attorney's name). Only the appointed attorney can create a voucher.

If the associate is given On Voucher, Can Edit permission, they can add their services and
expenses to the voucher.

If the associate is given On Voucher, No Edit permission, only the appointed attorney can edit
the voucher.

Associates can only see their own claims and claimed amounts on the voucher. The appointed attorney

is the only one who can view the entire voucher with the combined entries.

Home Operations Reports Links Help Sign out

= Dperations = My Appointments

Appointments " Defendant
Case: 3:12-AP-12121-AA Defendant: TestDefend 2
Defendant #: 9876 Representation Type: Appeal of a Trial Disposition
Case Title: TestAutomation0802 Order Type: Co-Counsel
Attorney: Andrew Anders Order Date: 08/02/17
Pres. Judge: Albert Albertson
Adm./Mag Judge:
Case: 1:55-CR-55555-LR1 Defendant: Bob Smith

Defendant #: 5555
Case Title: USA VS

Representation Type: Criminal Case
Bob Smith Order Type: Associate For David D Attorney

Attorney: Andrew Anders OrterTrater T T T

1.

Pres. Judge: LeVar Judge
Adm./Mag Judge:

Log in to eVoucher, and in the My Active Documents section, in the Status column, click the Edit
link below the voucher in Voucher Entry status.

CJA eVoucher - Train District
SDSO Training - Release 6.3.0.0

Home Operations Reports Links Help Sign out

> Home

To group by a particular Header, drag the column to this area. Search:
Case Defendant Type Status Date Enterec
1:14-CR-08806-.. Thomas Watson (# 1) CIA-20 _ Voucher Entry 03/31/2016
Seart: 07/24/2016 Claimed Amount: 0,00 Andrew Anders N Edit
Endh: 08/07/2019 =PI PETIENT

The Basic Info tab contains read-only information about the case and appointed attorney. The
appointed attorney is the only person who can upload documents and submit the voucher;
therefore, the voucher does not include the Documents or Confirmation tabs when viewed by
the associate.
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|+ Basic Info Services Expenses Claim Status Documents Confirmation

Basic Info

1. CIELDIST/DIV.CODE 1. PERSON REFRESENTED [VOUCHER NUMEER
0101 [Thomas Watson
3 MAG. DETDEF NUMEER 4 DIST. DET/DEF NUMEER 5 APPFALS DET/DEF NUMEER 6. OTHER DET/DEF NUMBER
1:14-CR-08806-1-A4
T IN CASEMATTER OF(Case Name) 5 PAVAMENT CATEGORY 9. TYPE PERSON REFRESENTED 10 REEPRESENTATION TYPE
o Felomy (including pre-tnal diversion .
[USA v. Watson o 2lleged felony) |Adult Defendant Criminal Case
11. OFFENSE(S) CHARGED
12:1738 P MOERTGAGE DISCRIMINATION
12, ATTORNEY S NAME AND MAILING ADDEESS 13. COURT ORDER
|Andrew Anders ) O D Federal O F Subs for Federal
110 Main Strest O A Amoiate O C Co-Counzel Defender Defender
San Antonio TX 72210 O LLearned Counsel @ O Appointing O F Subs for Panel O R Subs for Retsined
[Phone: 210-833-5623 {Capital Only) Counzel Attorney Attorney
Cell phone: 210-555-1234 O SFrose O T Retained OUSIbsfrPre | oyqqroe

[Email: liza_omelas@aotx uscourts. gov Attorney Se
O Y Standby Counzel

[Prior Attormey's Name

|Appointment Dates

Simnature of Presiding Judze or By Order of the Court

|ATbert Albertson

[Date of Order Nunc Pro Tunc Date
13/3/2014

Eepayment O YES = NO

14. LAW FIRM NAME AND MAILING ADDRESS

3. Click the Services tab to add services. Complete the required fields and click Add. If there are
expenses to be claimed, click the Expenses tab. Complete the required fields and click Add.

Basic Info | Services Expenses Claim Status Documents Confirmation
Services
Attorney 7
Date =23 Description
Service Type > ¥
Doc.# (ECF) |:| Pages I:I *
Hours l:l *  at $150.00 per hour. | Add || Remove
* Raguired Felds

To group by a particular Header, drag the column to this area.

Attorney Service Type Date Description Hrs Rate | Amt

Eddie E Associate . Motion 08/07/2016 test 5.0 0,00 50.00

When all service and expense items have been added to the voucher, click Save. The appointed
attorney submits the voucher to the court when ready. After the voucher is submitted to the court,
it can still be accessed from the Appointment Info page but will be read-only.
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Services
Aftorney o
Date = Description
Service Type - |*

Doc.# (ECF) l:l Pages I:I =
Hours l:l * gt $150.00 per hour.

* Raguired Fiekds

To group by a particular Header, drag the column to this area.

Attorney | Service Type | Date | Description | Hrs| Rate | Amt
Eddie E Associate . Motion 08/07/2016 test 5.0 S0.00 50.00
«First | [ < Previous |[ Next> |[ Last» Delete Draft Audit Assist

Note: Applicable report for associates is Appointments with Associates Rep
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CJA-20 Quick Review Panel

When entering time and expenses in a CJA-20 voucher, the attorney can monitor the voucher
totals using the quick review panel on the left side of the screen.

The Services and Expenses fields tally services and expenses as those entries are entered in the
voucher. Expand either item by clicking the drop-down arrow to reveal specifics about the

services or the expenses.

CIA-20
Attorney Enters

Def.: Elizabeth Wa

Link to CM/ECF

Voucher
Start Date:
End Date:

& services: §9,400.00

@ Sservices: §9,400.00

In Court Services

Service Hours Amt.
Arraignment and/or Plea 5.0/ $1,200.00
Eail a_nd Detention 0 50,00
Hearing
Makion Hearings 0| £400.00
Trial o $0.00
Sentencing Hearing 0 50.00
Revocation Hearings 1] 50.00
Appeals Court 1] 50.00
Other o $0.00
Totals £.0] $1,600.00
Out of Court Services
Service Hours Amt.
Interviews and o
Conferances 12.0/ £2,600.00
Obtaining and Reviewing
Records 8.0| £1,600.00
Leg.a.l Research and Brief 5.0 5120000
Wiriting
Travel Time 4.0 $800.00
Irvestigative and Other 5.0 5150000
Wark

Totals

€ Expenses: §215.42

33.0| 57,800.00

-

: §9,400, -
€ Expenses: $215.42 -

Representation Fee Limit
§11,500.00

Fee Amount Remaining After Approved
and Pending:

52,100.00

Travel
Expense Type
Travel Miles
Travel Misc
Totals
Expenses
Expense Type
Fax
Lang Distance Charges
Phatocopies
Postage
Other Expenses
Totals

Amount
5590.42
50.00
5590.42

Amount
$0.00
$0.00

5100.00
$0.00
525.00
$125.00

The Representation Fee Limit field displays the current available funding for the defendant. The
Fee Amount Remaining After Approved and Pending field displays a real-time tally of the fee
amount remaining as services and expenses are being entered in the voucher and saved. If

there is a negative amount, it shows in red.

J

Def.: Elizabeth Waverly

CIA-20

Attorney Enters

« to CM/ECF

Start Date:
End Date:

@ Services: $9,400.00

@ Expenses: $215.42

Representation Fee Limit:

511,500.00
Fee Amount Remaining After Approved
and Pending:

52,100.00
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CJA-20
Attorney Enters

Def.: Elizabeth Waverly

Link to CM/ECF

Voucher #:
Start Date:
End Date:

& Services: $12,600.00 -
€ Expenses: §215.42 -

Representation Fee Limit:
£11,500.00
Fee Amount Remaining After Approved

and Pending:
(51,100.00)
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Reports and Case Management

At the start of a case, it may be difficult for counsel or the court to know whether a case has the
potential to exceed the statutory maximum allowed for representation.

Therefore, attorneys are encouraged to monitor the status of funds, attorney hours, and expert
services by reviewing the reports provided in the CJA eVoucher program. Items to remember:

e Viewable reports appear in the left review panel.

e Each panel, depending on the document you are viewing, can have different
reports available.

e Each report can have a short description of the information received when viewing
that report.

e  The two main reports are the Defendant Detail Budget Report and the Defendant
Summary Budget Report.

Reports

Defendant Detail Budget Report
Detail budget info for defendant

Form CJAZ0

Defendant Summary Budget Repart

Totals only of budget info for
defendant

To find other accessible reports, from the menu bar at the top of the screen, click Reports.

Home Operations Reports Links Help Sign out

> Reports

[ Internal |

Appointment Report

Attorney Time ‘
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Defendant Detailed Budget Report

This report reflects the total amount authorized for this representation, any excess payment
allowed, the vouchers submitted against those authorizations, and the remaining balances.

It provides the information in two sections: attorney appointment and authorized expert
service.

Defendant Detail Budget Report - Attorney
1:14-CR-08805-1-AA

Type of Represantation: criminal Cass
Budget Amount Requested: $0.00
Budget Amount Approved: $5,500,00

pending DU Mpowd 0 amount Remaining
P::m :Dm Fasg Expeness Tiotal Fess Expenzes Total After Approved | After Approved
Traval Othar Travel Othier And Panding
Attorney: Andrew Andsrs  (Appolnting Counssl) Active
02372015 to 09232015 | 0101.0000001 F0.00 30.00 =0.00 000  §56.350.00 .00 0.00 ¥6.350.00 33.550.00 33.550.00
010171801 to 01D1A9M $0.00 $0.00 50.00 £0.00 50.00 .00 £0.00 £0.00 §3,550.00 $3,550.00
010171801 to 01D1As0 F0.00 30.00 0.00 000 0.00 .00 0.00 s0.00 33,550.00 33,550.00
Total Panding: 0000 Total Approved: $E6.350.00 $3.550.00 $3.550.00
Pending Amount Remalning
Time Period Wouchsr
For Vouct Humbsr 5 Expenzss Total Feses Expanzas Total Aftar approved | Afber Approved
Traval Orthar Travel Othar &nd Panding
Authorization Humbar: 0101.0000002 . 2
Spacialty: Chamist, Ti - amount Requestsd: $1,000000 amount Authorzed: $0.00 Attomey: Andraw Andars

KT et P I R
Counsel CJEA20 or CJAID

a8 well ag Tor Fass Expenass Tota| Faas Expenasss Total approved and Pending
wu“smmc.ﬁ:;; Trawal Other Travel other Faes Feas and
submtteg axpenditures for this Expanzss
*Doaz not le'_ Travel Auth $0.00° $0.00 $0.00 $0.00 $6,350.00 $0.00 $0.00 $6.350000 $E6,350.00 $E6.350.00

Thursday, November 05, 2015 - Ver. 1.1
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Defendant Summary Budget Report

This report contains the same information as the Defendant Detailed Budget Report without the
individual voucher data.

Defendant Summary Budget Report - Attorney
1:14-CR-08805-1-AA

Typs of Repreasntation: criminal Case
Budgst Amount Requested: $0.00
Budget Amount Approved: $3.500.00

Pending I Apprved | AmountRemaining
mm m: Foos Expansas Total Feas Expengss Total After Approved | After Approved
Travel Othigr Travel Othar And Pendaing
Attormey: Andrew Anders  [Appointing Coungsl) Active
Total Penaing: $0.00 Total Approved: $6,350.00 $3,550.00 $3,550.00
Panding Amount Remalning
mm m Foes Expensss Total Fees Expensas Total After Approved | After Approved
Travel oOthar Travel Ofthar and Panding
T T Amount Requested: $1,000.00 Amount Authorized: $0.00 Atiorney: Andrew Andsrs

vouchers 38 well 38 vouchsrs for Faes Expansss Total Faas Expengss Total Approved and Pending
Expart or Senvices on CJAZT or

Travel Other Travel other Faes Fees and
CJA31. They repressnt the total Ex
aubmitted sxpenditures for this pensea
*Doss not Includs Travel Auth $0.00 $0.00 $0.00 $0.00 $6.350.00 $0.00 $0.00 $5.350.00 $6.350.00 $6.350.00
Trursaay, Nowember DS, 2015 - Ver. 1.1 Page 1071
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Creating a CJA-21 Voucher

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to
save your work.

On the Appointment page, from the CJA-21 voucher template, click the Create link to open the
Basic Info page.

CIA-21 Create

Authorization and Voucher for Expert
and other Services

When submitting a CJA-21 voucher, the Authorization Selection section displays in one of two
ways, depending on the availability of associated authorizations.

Associated Authorizations Available
If associated authorizations are available, they display in ascending order by ID number.

Basic Info

1. CIR.DISTDIV.CODE 2 FERSON REFRESENTED [VOUCHER. NUMBER

0101 Jebedizh Branzen

3. MAG. DKT DEFNUMBER 4. DIST. DKT DEF.NUMBER £ APPEALS DKTDEFNUMBER 6. OTHER. DKT DEENUMEBER
1:14-CR-08803-1-AA

7. IN CASE'MATTER OF (Case Name) §. PAYMENT CATEGORY 9. TYPE PERSON REPRESENTED 10. REPRESENTATION TYPE

USA T Branson Fetony (including pre-trial diversion |, 4y oo Criminal Case

of alleged felony)

T OFFENSE(S) CHARGED
15:1825 F INSPECTION VIOLATION PENALTIES
[EXCESSFEELDMIT | PREGIDING JUDGE MAGISTRATE JUDGE DESIGNEE 1
$11,300.00 |ATbert Albertson

DESIGNEE 2

Authorization Selection

Select the Associated Authorization, or click No Authorization Required.

Please Select the Associated Authorization
1D Number: 917

Service Type: Chemist/Toxicologist

Order Date: 12/14/2021 .
Authorized Amount: $1,000.00 ﬁf;‘:l‘,’te“' Amount: $1,000.00

Grand Total Amount: $2,200.00

1D Number: 920 Service Type: Psychologist

Order Date: 12/14/2021 "
Authorized Amount: $10,000.00 atmated Amaunt: £10,500.00

Grand Total Amount: §10,000.00

1D Number: 955

Order Date: 01/25/2022
Authorized Amount: $900.00
Grand Total Amount: $1,300.00

No Authorization Required

If your voucher compensation is unde
the statutory limit and does not require
prior authorization.

Note: The No Authorization Required link is located below the authorization choices.

Service Type: Chemist/Toxicologist
Estimated Amount: $900.00
Notes:
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If you are using an approved authorization, click the desired authorization, which is then
highlighted in blue. You cannot continue until the authorization is highlighted.

Please Select the Associated Authorization

ID Number: 4

Order Date: 03/04/2014
Authorized Amount: 51,000.00
Grand Total Amount: $1,500.00

Service Type: Chemist/Toxicologist
Estimated Amount: 51,000.00
Motes: Abraham Astley

ID Number: 186

Order Date: 02/01/2017
Authorized Amount: $100,00
Grand Total Amount: $100.00

Service Type: Interpreter/Translator
Estimated Amount: 55,000,000.00
MNotes:

If the voucher does not require advance authorization, click the No Authorization Required

link.

No Authorization Required

prior authorization.

If your voucher compensation is under
the statutory limit and does not require

Associated Authorizations Unavailable

If there are no associated authorizations available, a message appears stating that no
authorization requests were found, and you must click the No Authorization Required link to

[VOUCHER NUMEER

£ APPEALS. DKT/DEF.NUMBER

6. OTHER. DKT/DEE.XUMEBER

proceed.
Basic Info
T CIRDIST DIV.CODE T PERSON REFRESENTED
0101 Catherine Brown
[T 3G DRTDETNCABER |4 DISL. DEI DEF.NUMBER
1:14-MJ-07020-2-BB
T I¥ CASE MATIER OF(Case Name) 5 FAVAIENT CATEGORY

US4 v Roberts et al of zlleged felony)

[Felony (including pre-trial diversien

9. TYPE PERSON REFRESENTED
| Adult Defendant

10. REPEESENTATION TYPE

Criminzl Case

11. OFFENSE(S) CHARGED
ChP 18:13-3400F THEFT OF U.S. FROPERTY

EXCESS TEE LIMIT PRESIDING JUDGE
5100,000.00 [Bamey Ball

MAGISTRATE JUDGE

DESIGNEE 1

DESIGNEE 1

Authorization Selection

Please Select the Associated Authorization

Mo Authorization REUESTS Found

No Authorization Required

If y ucher compensation is under
the ry limit and does not require
thorization.

Select the Assodiated Authorization, or click No Authorization Required.
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The service type auto-populates based on the authorization selected. If no authorization is
being used, click the Service Type drop-down arrow and select the service type. In the
Description field, enter a description of the service to be provided.

New Voucher Information

Service Type Chemist/Toxicologist W

Toxicology report.
Description

From the Expert drop-down list, select the expert. If the service providers or experts have rights
to enter their own expenses, the Voucher Assignment radio buttons become active. Click the
appropriate radio button to indicate whether you or the expert will enter the service fees on
the voucher. Once you have made your selection, click Create Voucher.

Service Provider

You can search one of the service providers already in the system
OR you can enter the required information for another provider

Expert | Jennings, Julie ~
Expert Info Julie Jennings
Details

110 Main Street
San Antonio TX 78210 US
Phone: 210-452-5512

Voucher Assignment = ® Attorney O Expert

This indicates who will be responsible for filling the voucher claim part

“ Create Voucher ]l

Notes:

e Only experts assigned with the service type selected appear in the drop-down list.

e Allinformation must be entered to advance to the next screen.

e [f the expert selected is authorized to use eVoucher, you are done at this point and can
click Home or Sign out.

e [f the expert selected is not authorized to use eVoucher, the attorney must file the
voucher on behalf of the expert. The voucher appears in the My Active Documents
section as submitted to the attorney. They must perform the second-level
approval/submission by clicking the voucher, navigating to the Confirmation page, and
approving the voucher, which then moves to the My Submitted Documents section.
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If the expert does not have an eVoucher account and profile, you must contact an eVoucher
administrator to add a new provider.

New Voucher Information

Service Type

[ Investigator

Description

Service Provider

Search for a service provider. If you do not find who you are looking for, contact an eVoucher
administrator to add a new provider.

Expert || v

Voucher Assignment *

Attorney Expert
This indicates who will be responsible for filling the voucher claim part

Create Voucher

«First ][ < Previous |[ Next> || Last»

If the service providers or experts have rights to enter their own expenses, the Voucher

Assignment radio buttons become active. Click the appropriate radio button to indicate
whether you or the expert will enter the service fees on the voucher.

New Voucher Information

Service Type [ Investigator

Description

Service Provider

Search for a service provider. If you do not find who you are looking for, contact an eVoucher
administrator to add a new provider.

Expert | Campos, Charlene

v)

Expert Info Charlene Campos
2rElE 110 Main Street
San Antonio TX 78210 US
Phone: 210-555-5900

Voucher Assignment *  OAttorney®Expert
This indicates who will be responsible for filling the voucher claim part

Create Voucher
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Step 7

Click Create Voucher.

110 Main Street
San Antonio TX 78210 US
Phone: 210-477-2344

Voucher Assignment = ' Attorney ‘@ Expert
This indicates wio will be responsible for filing the voucher diaim part

Create Voucher

Notes:

e The expert goes through an approval process. Once approved, an email is sent to the
attorney.

e When you select the expert from the Expert drop-down list, their information
automatically populates.

e [f the attorney submitted the voucher for the expert, they must approve the voucher
twice—once while sending it for the expert, and again after it appears in the My Active
Documents section.

Click the Services tab, or click Next on the progress bar. In the corresponding fields, enter the
date, units, rate, and description. Click Add. The entry appears at the bottom of the Services
section. Click Save.

Basic Info I Services Expenses Claim Status Documents Confirmation
Services
Date 04/17/2024 | =) Description .
Units | i v
Rate _ J= E—
["dd ][ Remove |
* Required Fields

To group by a particular Header, drag the column to this area.

Date = Description .Unil.s Rate  Amt
(Empty)

[ No ot o paginate [Gotopage: || | View items per page: 10 25 50 100 I

[[«First |[<Previous |[ Next> |[ Last» Audit Assist
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Click the Expenses tab, or click Next on the progress bar. In the corresponding fields, enter the
date, expense type, description, and miles. Click Add. The entry now appears in the Expense

Type column. Click Save.

Basic Info .~ Services |P Expenses Claim Status Documents Confirmation

Expenses
Date 04/17/2024 | = 2

Expense Type v -

Miles at $0.545 per mile.
Amount =

* Required Fields
To group by a particular Header, drag the column to this area.

Expense Type Date = Description

Description | -

Mile Rate | Amt

No data to paginate

[<rst ||<Prev10us|! Lost»

(Empty)
!
Go to page: || View items per page: 10 25 50 100
I s Delete Draft Audit Assist

Click the Claim Status tab, or click Next on the progress bar. Enter the start and end dates,
making sure to select the earliest date of services and expenses as the start date. In the
Payment Claims section, click the appropriate radio button, and then click Save.

Basic Info Services Expenses | Claim Status Documents Confirmation

Claim Status

[sotome | |8

End Date E' =3 |

Payment Claims -
O Final Payment (payment #)
O Interim Payment
O supplemental Payment
O withholding Return Payment

** Reminder: Please select the appropriate claim status.

* Required Fields

« First_| [ < Previous || Next > J|[ Last» |

[ _save || Audit Assist
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Notes:

e Final payment is requested after all services have been completed.

e Interim payment allows for payment in segments, but each court’s practice may differ. If
using this type of payment, indicate the number of this request payment.

o After the final payment number has been submitted, supplemental pay may be
requested due to a missed or forgotten receipt.

e At the end of the case, to request return payment of withheld funds, click the
Withholding Return Payment radio button on a blank CJA-21.

Click the Documents tab, or click Next on the progress bar. To add an attachment, click Browse
to locate your file, and then enter a description of the attachment. Click Upload. The
attachment and description are added to the voucher and appear in the Description column.
Click Save.

Basic Info Services Expenses Claim Status ) Documents Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File Choose File | No file chosen

Description |

Description Delete  View
Document Delete View
[ «First ][ <Previous || Next> ][ Last» | Audit Assist

Note: All documents must be submitted in PDF format and must be 10 MB or less.
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Click the Confirmation tab, or click Next on the progress bar. In the Public/Attorney Notes
field, you can include any notes to the court. Select the check box to swear to and affirm the
accuracy of the authorization, which automatically time stamps it. Click Submit.
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A confirmation screen appears, indicating the previous action was successful and the voucher
has been submitted. Click the Home Page link to return to the home page. Click the
Appointment Page link if you wish to create an additional document for this appointment.

Success

This document has been submitted.

Please keep the following document number for your own records:

0542.0592907

Back to:
Home Page
Appointment Page
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Submitting an Authorization Request for Expert Services

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to
save your work.

In the Appointments’ List section, open the appointment record.

PP

Search: |
Appointments Defendant
Case: 1:14-CR-08805-AA Defendant: Jebediah Branson
Defendant #: 1 Representation Type: Criminal Case
Case Title: USA v. Branson Order Type: Appointing Counsel
Attorney: Andrew Anders Order Date: 03/03/14
Reprasentation ID: 2 Pres. Judge: Albert Albertson
Appointment ID: 4 Adm./Mag Judge:

On the Appointment page, in the Create New Voucher section, click the Create link next to
AUTH.

AUTH
Authorization for Expert and other
Services

Click Create New Authorization.

Authorization Type Selection

You can click the Create Mew Authorization button to create a new authorization request, or click the Request Additional Funds button to select
from a list of approved authorizations that you would like to request additional funds for.

Create New Authorization
Use this button to create a new
authorization.

Request Additional Funds
Use this button to select an approved

autharization that you would like to
request additional funds for.
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The Basic Info page appears. Complete the information in the Master Authorization Information
section at the bottom of the screen. This includes the following:

e Estimated Amount field

e Basis of Estimate field

e Service Type drop-down list

e Notes field
Click Save.

} Basic Info Documents Confirmation

Basic Info

T CIR/DIST/DIV.CODE % PERSON REPRESENTED [VOUCHER NUMBER
542 Jebediah Branson
3. MAG, DKI/DEF.NUMBER 1. DIST, DKI/DEE.NUMBER 3. APPEALS. DKT/DEENUMBER 5. OTHER. DKI/DEENUNBER
5:12-CR-00210-14-AA
7.IN CASEAIATIER OF(Case Name) 3 PAYMENT CATEGORY O TYPE PERSON REPRESENTED 10. REPRESENTATION TYPE
[USA v. Branson [Felony (including pre-trial diversion |Adult Defendant [Criminal Case
of alleged felony)
T1. OFFENSE(S) CHARGED
15:1825 F INSPECTION VIOLATION PENALTIES
12. ATTORNEY'S NAME AND MAILING ADDRESS 13. COURT ORDER
IAndrew Anders O O
N D Federal F Subs for Federal
110 Main Street Oasssociae Uecocoms b ale! Defender
[San Antonio TX 78210 (L Leamed Counsel 40 Appointing ([ P-Subs for Panel () R Subs for Retained
Phone: 210-555-1234 (Capital Only) Counsel Attomey Attorney
ell phone: 210-555-2400 @]
: P TRetamed ) USubs forP C Adminicra
[Email: aandersattorney @gmail.com Osprse Amm:‘ e Se SR [ sdministraive

(¥ Standby Counsel

[Prior Attorney’s Name

|Appointment Dates
Sienature of Presiding Judge or By Order of the Court
|Albert Albertson

14 LAW FIRM NAME AND MATLING ADDRESS Iy '?I‘: ég:d" Nune Pro Tunc Date

Repayment [Jygs o

Master Authorization Information

Order Date ;E

Nunc Pro Tunc Date EE

Repayment 0

Estimated Amount $ 3

Authorized Amount $ [  Deactivated

Basis of Estimate [100 hours at $80/hour ] |
Description

Service Type Investigator A

Notes [Jnhn Doe ]

« First H < Previous ‘ ‘ Next > H Last » ‘ ” Save ‘l
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Click the Documents tab, or click Next on the progress bar. To add an attachment, click Browse
to locate your file, and then add a description of the attachment. Click Upload. The attachment
and description are added to the voucher and appear at the bottom of the Description column.

Basic Info | Documents | Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File | Choose File | Document.pdf
Description | Document
P—
Upload
Description Delete  View
Doecument Delete View
[ «First |[<Previous [ Next> |[ Last» | Audit Assist

Note: All documents must be submitted in PDF format and must be 10 MB or less.
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Click the Confirmation tab, or click Next on the progress bar. In the Public/Attorney Notes
field, you can include any notes to the court. Select the check box to swear to and affirm the
accuracy of the authorization, which automatically time stamps it. Click Submit.

Step 7

BasicInfo | Documents ¥ Confirmation

Confirmation

TRV GOt
101

alleged felam)

scult Defendant [criminal Case.

T TVPE FIISON BEFRESENTED O REFRESERTATION V7T

[T GFresTS CAGES
825 F INSPECTION VIOLATION PENALTIES

1€ COURT ORDER.

[rtesicn rsened = o 113 ety g
g o Prsicog udge o B O f i e
[ bert Albertzon

fpes crorse ‘e P ey

R —r—
Expat

1 L PutbelogstMasical Exsmines

Tianrs of Prenndng Todge e [ulesCome [ Appeoved Ao [T Approved Aot |
Si f Chaef Jy C o
;:h“‘(:mk;x‘“ ourt o Date Signed Judgs Code Appeoved Amount
Attenton; The notes you enter wil be avallable to the next approval level
Publi/atiomey
Motes

|| 1swear and affirm the truth or correctness of the above statements

Date:

¢ Submit

[we]  [odeenut]

A confirmation screen appears, indicating the previous action was successful and the
authorization request has been submitted. Click the Home Page link to return to the home
page. Click the Appointment Page link if you wish to create an additional document for this

appointment.

This document has been submitted.

Please keep the following document number for your own records:

0542.0592915

Back to:

Home Page

Appointment Page
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Creating an Authorization for Transcripts (AUTH-24)

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to
save your work.

On the Appointment page, in the Create New Voucher section, click the Create link next to
AUTH-24.

AUTH-24

Authorization for payment of
transcript

On the Basic Info page, enter the details for the required transcript. Click Save.

 Basic Info Documents Confirmation

Basic Info

L CIR DISTDIV.CODE 1 PERSON REPRESENTED 'OUCHER NUMBER
0342 Tebediah Branson
2 MAC. DKT/DEF.NUMBER 4. DIST. DKT DEF.NUMBER # APPEALS. DKT DEF.NUMBER 6. OTHER. DKT DEF XUMBER
5. 78.CR-00210-88-44
T.IX CASEMATTER OF (Caze Name) 8 PAYMENT CATECORY 9. TYPE PERSON REPRESENTED 10. REPRESENTATION TYPE
[USA v Branson elony (including pre-trial diversion [y o\ 5y gany (Criminal Case

£ alleged felony)

11. OFFENSE(S) CHARGED
12:1457 M PENALTIES - PROHIBITED ACTIVITIES
12 ATTORNEY S NAME AND MAILING ADDRESS 13 COURT ORDER

[David Dd Attorney - Bar Number: 1234123 — m] (m]

¥ DFederal F Subs for Federal
500 Main St ) 4 Associnte O ¢ co-Counsat - o
San Antonio TX 78209 Ut rearmed commsat 0 appomiing [ P 5ubs for Pamet L % Subs for Reraimes
[Phone: 2105552500 (Capital Only) Counsel Attormey Attormey

[Email: daviddattomey @ gmail m] Oy
mail: daviddattomey@gmail.com T Retained &Lsmmrm [ X Aduministrative

D sprose Alioeney

O ¥ standby Counsel

[Prior Attormex’s Name

Appointment Dates

Signature of Presiding Judge or By Order of the Court
Albert Albertson

14 LAW FIRAL NAME AND MAILING ADDRESS {Date of Ordar Nunc Pro Tesc Date
7/1/2024

Repayment [ yes @ xo

PROCEEDING IN WHICH TRANSCRIPT IS TO BE USED (Describe briefly)
[ ing hearing s« for 10/25/2024 a

‘ L

PROCEEDINGS TO BE TRANSCRIBED (Describe specifically). NOTE: For trial transcripts, specify, e.g., voir dire,

prosecution opening p g testimony, prosecution argument, defense
argument, prosecution rebuttal, jury instructions, and/or misc C es,
Trial days 1-3, 09/16/2024, 09/17/2024, and 09/18/2024, including voir dire, witness testimony, a
prosecution arg t, gl , prosecution rebuttal, jury instructions, and/or miscellaneous
conferences.

v

Apportioned Cost (%) | |

Apportioned Case and | ‘
Defendant
Special Transcript . ;
Handling 3-Day v
[CeFirst_] [<Previous | [ next> ][ Last» | Save
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Click the Documents tab, or click Next on the progress bar. To add an attachment, click Browse
to locate your file, and then add a description of the attachment. Click Upload. The attachment
and description are added to the voucher and appear in the Description column. Click Save.

Basic Info  Documents Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)
Choose File | No file chosen

File

Description | Proposed Order

Upload _
Description Delete View
Proposed Order.pdf Delete View
[ st ] [<Previous || Net> ]| Last> | [ save ] Delete Draft

Note: All documents must be submitted in PDF format and must be 10 MB or less.
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Click the Confirmation tab, or click Next on the progress bar. In the Public/Attorney Notes
field, you can include any notes to the court. Select the check box to swear to and affirm the
accuracy of the authorization, which automatically time stamps it. Click Submit.
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A confirmation screen appears, indicating that the previous action was successful, and the
authorization request has been submitted. Click the Home Page link to return to the home
page. Click the Appointment Page link if you wish to create an additional document for this

appointment.

Success

This document has been submitted.

Please keep the following document number for your own records:

0542.0593051

Back to:

Home Page
Appointment Page
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CJA-24 Voucher

After a transcript request has been fulfilled, the attorney will receive a voucher from the Court
Reporter or Transcription Agency via eVoucher for approval and submission to the Court.
The voucher will appear in the “My Active Documents” section.

Click the Confirmation tab or click Next on the progress bar. In the Public/Attorney Notes field,
you can include any notes to the court. Select the check box to swear to and affirm the accuracy
of the authorization, which automatically time stamps it. Click Submit.

Basic Info Services Expenses Documents

Confirmation

T CIR DISTDIV.CODE T PERSON REPRESENTED FOUCHER NUNBER

0542 Jebediah Branson

3 NAG. DRTDEF NUMBER 3 DIST DKT DEF NCABER T APPEALS. DKTDEFNTMBER & OTHER DKTDEFNUMBER
5:75-CR-00210-88-A4

7 IN CASENATTER OF (Cazs Name) S PAYMENT CATEGORY 5 TYPE PERSON REPRESENTED 0. REPRESENTATION TYPE

[USA v. Branson Felony (including pre-trial diversion |y 4y Defendant |Criminal Case

of alleged felony)

T OFFENSE(S) CHARCED
12:1457.M PENALTIES - PROHIBITED ACTIVITIES
REQUEST AND AUTHORIZATION FOR TRANSCRIPT
12. PROCEEDING IN WHICH TRANSCRIPT IS TO BE USED (Deseribe brifls)
Sentencing hearing scheduled for 10/25/2024

T3. PROCEEDING TO BE TRANSCRIBED (Describe soecivall). NOTE: For 0Iel Gnscrips, Tpictfy &3, 107 L. pIosecition op exing Sciemnt defense opening sitement. winess

rsimony, prosecicion argument, defense argument, prosecution rebuttel, jury insouctions, andior miscellansous conferer

Trial days 1-3, 09/16/2024. 09/17. 2024 and 09/18/2024, mtludmg voir dire, witness 1Es[|mon§ pmsecuﬂon argument, defense argument, prosecution
<buttal, j and/or
T3, SPECIAL ACTHORIZATIONS TCDGE'S INTTIALS

A Apportioned Cost % of transcript with

B. [J14-Day Transeript ) 7-Day 3Day [JNextDay [(J2-Hour [JRealtime Unedited AA
C_ In this multi-defendant case, i of ipts will impede the delivery of accelerated
transcript services to persons proceeding under the Criminal Justice Act.
TE ATTORNEY'S STATENENT T8, COURT ORDER
As the attorney for the person represented who is managed above, I | Financial eligibility of the person represented having been established to
hereby affirm that the transcript requested is necessary for adequate the Court's satisfaction the authorization requested in ltem L5 is hereby
representation. I, therefore, request authorization to obtain the transcript granted.
services at the expense of the United States pursuant to the Criminal
Tustice Act Albert Albertson
David Dd Attommey /S 10252024 10:22:06 Signature of Presiding fudge or By Order of the Court
Signature of Attorney Date 10/25/2024 09:49:10
David Dd Attorney Date of Order Nunc Pro Tune Date
Printed Name
Telephone Number: 2105552500
CLAIMS FOR SERVICES

2. TRANSCRIPT DCIDETIGE | no orpaces | RATEZERPAGE | supromaL | LESSanOUNT ToTaL
Origimal see detail I 5 | see Getail [ ST50.00] see detail 313000
Copy see detail | [l sce detail | $0.00] see detail 50.00
Expenses (tromie) S1050
TOTAL OURTCLABED]  sreis|
TS PAYEE'S NAME AND ADDRESS T5. SOCIAL SECURITY NUNBER OR ENIPLOYER 1D NUNIBER OF PAYEE
LeVar Expert

TIN (EIN): s+-2se2040

Electronic payments will be sent to:
Routing Number: 121000248, FAKE BANK
Account Number: sseeccsssd )

17.COURT REPORTER TRANSCRIBER STATUS

B official O contract (O Transeriber O other
7T CLANIANT CERTIFICATION OF SERVICE PROVIDED
Fees i . N— aruthing ofvatue)from any other souscs fo thess services.
Signature of Claimant Payee Date:

ATTORNEY CERITIFICATION
73 CERTIFICATION OF ATTORNEY OR CLERK T hereby certify that (he services were rendered and that the transerip( was received.

Signature of Attorney or Clerk Date

APPROVED FOR PAYMENT - COURT USE ONLY

23, APPROVED FOR PAYMEENT

73, ANOUNT APPROVED

Signature of Tudge or Clerk of Court Date

Attention: The notes you enter will be available to the next approval level

public/Attorney
Notes

w; I swear and affirm the truth or correctness of the above statements and the payment
account selected is accurate.

~ Submit
Date: 10/25/2024 12:18:15 " 3

< First_| [ < Previous |[ Next> ]| Last» Save
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A confirmation screen appears, indicating the previous action was successful and the voucher
has been submitted. Click the Home Page link to return to the home page. Click the
Appointment Page link if you wish to create an additional document for this appointment.

Success

This document has been submitted.

Please keep the following document number for your own records:
0542.0592923

Back to:
Home Page
Appointment Page
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Creating a Travel Voucher Authorization (See Addendum #2)____

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to

save your work.

CJA eVoucher for Attorneys

On the Appointment page, in the Create New Voucher section, click the Create link next to

TRAVEL.

TRAVEL

Authorization for payment of

The Basic Info page appears. The Travel Agency to be Used section auto-populates.

P Basic Info Authorization Request DD:/Aments Confirmation

Basic Info

|

[110 Main Street

|San Antonio TX 78210
[Phone: 210-833-3623
[Cell phone: 210-353-1234

[Email: lisa_omelas@aotx uscourts. gov

O LLeamed Comsel @ O Appeinting

(Capital Ouy) Comnsel
0 T Rotained

o0 sProse itk

O ¥ Standby Counsel

o Atorer's e
[ ppintment Date:

Albart Albertson

14, LAW FIRM NAME AND MAILING ADDRESS

c3-2014
Repayment 00 YES @ NO

T CIDRTNCO0E [ FERoN GUCHER STAEER
L I{ehad\ah Branson_|
T T TR I RTAET T T
L 1¢CR 08805 1.4

s TS CATEOpRT TTIFERRON 7 T TGN TR
TSA v. Branson ﬂi‘;’:‘dg‘fﬁf‘@ e-tial diversion of {3y 1yefondant rimin] Case
l 13 IINSPECT‘UV VIOLATION PENALTIES ,
T2 FTTORNET S VAV AND VAL ING ADDFESS T COURT OTBER

‘ & A ot © CCotomd ODFel O FSubsiarFedra

Detender Detender

0 PSubsforPand O RSub
Attorney Attorney

O USwbsforProSe O X Admisistrative

K Eatareof Presiding Judge o By Order of th Court

‘Nunc Pro Tuac Date

bs for Retained

Travel Agency to be Used:

National Travel Service (NTS) v

National Travel Service (NTS)
707 Virginia Street East

Suite 100

Charleston, WV 25301

Phone: (800) 445-0668
Fax:

Email:
Basic Info_ » i Request
v
equest For Travel*
* Required Fields
Name and Title of Person Traveling: Andrew Anders

Click the Authorization Request tab, or
click Next on the progress bar. Complete

all required fields marked with red
asterisks, and then click Add. The

information appears in the table at the

bottom of the screen. Click Save.

Address of Person Traveling:

Travel From Location:

Travel To Location:

123 Way
San Antonio, TX 78229

San Antonio, TX

Los Angeles, CA

Estimated Dates of Travel: 5/25-5/28

Travel Requested: * Estimated Cost: items:
Airline Tickets via CJA Government Travel Agency: 300.00] | c le

Ground Transportation: 20.00 The “TotalEstimated Cost” feld i automat
Subsistence (Hotels & meals): 100.00 imated amounts entered in tha Tr

Other[ | Complete information for one traveler per form.

Total Estimated Cost: 420.00

Total Authorized:

Purpose and Justification:

Travel to talk to witness. | |

Court Notes:

i) omr compliane
(e (T e Iasldiy 'up o the M rate

with government travel regulations. Actual cost of hotel and meals up to the established per diem rate. Expenses

Progress Bar —

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025

T Travel From  Travel Travel Dates Purpose and Estimated  Authorizec Court Notes
Justification
Andrew Anders Antonio, TX  Los Angeles, CA 5/25-5/28 Travel to talk to witness. 420,00
1 Page 1 of 1 (1 items)
b Cosezont] Tt |

99
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Click the Documents tab or click Next on the progress bar. Click Browse to locate your file, and
then add a description of the attachment. Click Upload. The attachment and description are
added to the voucher and appear in the Description column.

Basic Info Authorization Request | Documents Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File C:AUsers\Jaimelongoriall Browse_..

Description ‘Travel Receipts |

Upload
Description Delete  View
Travel Receipts Delete View
[excrnst | [ < prevoss | [Wot> | [Last>> |

Note: All documents must be submitted in PDF format and must be 10 MB or less.
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Click the Confirmation tab or click Next on the progress bar. In the Public/Attorney Notes field,
you can include any notes to the court. Select the check box to swear to and affirm the accuracy

of the authorization, which automatically time stamps it. Click Submit.
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A confirmation screen appears, indicating the previous action was successful and the voucher
has been submitted. Click the Home Page link to return to the home page. Click the
Appointment Page link if you wish to create an additional document for this appointment.

This document has been submitted.

Please keep the following document number for your own records:

0542.0592928

Back to:
Home Page
Appointment Page
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Creating a CJA-26 Voucher

This is a request and justification for expenses outside the statutory limits.

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to
save your work.

Step 1
On the Appointment page, in the Create New Voucher section, click the Create link next to CJA-
26.

CIA-26 Create
Statement for a Compensation Claim
in Excess of the Statutory Case
Compensation Maximum: District
Court

The Basic Info page appears. Enter the required information. Click Save.

p Basic Info Justification Documents Confirmation

Basic Info

L. CIR. DIST/DIV.CODE 2. PERSON REPRESENTED [VOUCHER NUMBER
o542 Jebediah Branson
3, MAG, DKT DEFNUMBER 4. DIST. DKT DEF.NUMBER £ AFPEALS. DKT DEFNUMEBER 6, OTHER. DKT DEF.NUMBER
5:12-CR-00210-14-A4
7. IN CASEMATTER OF(Caze Name) 5 PAYMENT CATEGORY . i 9. TYPE PERSON REPRESENTED 10. REFRESENTATION TYFE
[USA v. Branson Felony (including pre-trial diversion |4 dult Defendant ICriminal Case
of alleged felony)

11, OFFENSE(5) CHARGED
15:1825 F INSPECTION VIOLATION PENALTIES

T2 ATTORNEY'S NANIE AND MAILING ADDRESS 15, COURT ORDER
Andrew Anders 0O O
" L D Federal F Subs for Federal

110 Main Street U2 tssocine UecoConmal g0 f0d Defender

[5an Antono TX 78210 OL Lusrned Connsel  ED0 Appointing [ P Suba for Panat () R Subs for Retained
[Phone: 210-555-1234 (Capital Qualy) Counzel Attorsey Attoraey

ICell phone: 210-555-2400 (O Retsined [t Subs forPro —_—
[Email: aandessaniomes @email (JsProse ootk 5 O x Admisiserative

O ¥ Seandby Counsel

[Prior Attorney’s Name
|Appointment Dates
ISiguature of Presiding Judge or By Order of the Court
|Albert Albertson

bt
14. LAW FIRM NAME AND MAILING ADDRESS :"';' ::J‘?:“’" Nuse Pro Tase Date

Repayment |_vES NO

Amount Regy d Amount Approved

Pre Trial Hours | 0| Trial Hours 0| sentencing Hours | 0| Other In-Court Hours | 0| Out-Of-Court Hours | 0]
Number of Counts [ o | nNumberofCo-Defendants | o0 |

Other Pending Cases | |
Sentencing Guideline Range | J
Mandatory Minimum Found [ ]

[ «First ][ <Previous |[ Mext> ][ Last=» Audit Assist
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Click the Justification tab or click Next on the progress bar. On the Justification page, enter
relevant information in the fields, and then click Save.

Basic Into | b fustification | Documents Contirmation

Justification

.3. Dasmba discovery matenals [natura and volume) andfor discovery prachces which are a notewarthy factor in the number of hours
claimed.

4. List and describe motions, kegel memaranda, jury instractons, end sentencng docaments, or legal research not sesaltvg in such, which
are a noteworthy fackor in the number of hours claimad and which were drafted onginally for thes case (do not inclede stendardized
matiars, ctc, unless content wies maddied significanty]).

5. Summanize imvestigation and case preparatan (eg., number and accessbhilty of witnesses interviewed, record collectan, document
crganizatien) which are a netrewarthy factor 0 the numbier of bours claimed.

E. Explan, if impact on the number of hours claimed of imeastigative ar other sarvices used (20 21 voucher]

. Dresscrie wihatner ary of the folowing client considerations are a noteworthy fBctan i the aumber of hours daimed and axplan each:
communicanon with cient/farmity, languags difference, aocasaibdity of dient, or sther

8. Cxplain any expensa (kems 17 and 18 of the Ch 20 voucher) greater than $500

4. Bxplain any other notewarthy dreumstances regarding the case and the representation provided o support this compensation reguest.
Tk, OF aoplicmine; (o) negaftations with (LS, altomey's offer or w eafreement agenoys (5] compleaty or ety of epa tssues and fctual
cammentys (o) responshiNes irveived measrad by the mamiaese and inportance of the casey (o) mannar i wivch cuthes wene pefomined and
knowiecipe, SRl eTRoanog .m'ﬂ.mm mﬂmﬁmmwmmmamsmmmwm
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Click the Documents tab, or click Next on the progress bar. Click Browse to locate your file, and

then add a description of the attachment. Click Upload. The attachment and description are
added to the voucher and appear in the Description column.

. Basic Info Justification I Documents . Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)
*File Choose File | No file chosen

| Document

Description

["Upload

Delete  View

Delete View

Description

Document. pdf

[Pl m>]  [Ce= ]

Note: All documents must be submitted in PDF format and must be 10 MB or less.
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Click the Confirmation tab, or click Next on the progress bar. In the Public/Attorney Notes
field, you can include any notes to the court. Select the check box to swear and affirm to the
accuracy of the authorization, which automatically time stamps it. Click Submit.

Basic Info Just

cation Documents

Confirmation
SUPPLEMENTAL INFORMATION STATEMENT FOR A COMPENSATION CLAIM IN EXCESS OF THE STATUTORY CASE
COMPENSATION MAXIMUNM: DISTRICT COURT
THIS FORM PROVIDES INFORMATION TO SUPPORT COUNSEL'S CLAIM THAT THE REPRESENTATION GIVEN WAS IN AN
EXTENDED OR COMPLEX CASE. AND THAT THE EXCESS PAYMENT IS NECESSARY TO PROVIDE FAIR COMPENSATION.
PARAGRAPH 2.22 B(3) OF THE GUIDELINES FOR THE ADMINISTRATION OF THE CRIMINAL JUSTICE ACT. VOLUME VII. GUIDE TO
JUDICIARY POLICIES AND PROCEDURES. DEFINES THE TERMS “EXTENDED™ AND “COMPLEX.” AND SUGGESTS CRITERIA FOR
DETERMINING “FAIR COMPENSATION .~ THIS FORM SERVES AS COUNSEL'S MEMORANDUM REQUIRED BY PARAGRAPH 222 C(2)
OF THOSE GUIDELINES, AND DOES NOT REPLACE ANY OTHER DOCUMENTATION REQUIRED TO SUPPORT THE PAYMENT
REQUEST. IF EXTRA SPACE IS NEEDED, ATTACH ADDITIONAL SHEETS OF PAPER.
ATTORNEY NAME: Andrew Anders
CASE NAME: USA v. Branson
DOCKET NUMBER: 5:12-CR-00210-AA | DEFENDANT NUMBER: 14 | VOUCHER NUMBER:
1 PERIOD OF APPOINTMENT (DATES): 41,2024
TOTAL NUMBER OF IN-COURT HOURS: 0
PRETRIAL HEARINGS: 0 TRIAL: 0 SENTENCING HEARINGS: 0 ALL OTHER IN-COURT: 0
TOTAL NUMBER OF OUT-QF-COURT HOURS: 0
2 OFFENSES CHARGED: 15:1825 F INSPECTION VIOLATION PENALTIES

NUMBER OF COUNTS CHARGED: 0 [NUMBER OF CO-DEFENDANTS: 0
OTHER PENDING CASES (DOCKET NUMBERS) OF DEFENDANT DURING REPRESENTATION:

IF APPLICABLE. SENTENCING GUIDELINE RANGE FOUND BY THE COURT FOR SENTENCING:
WAS A MANDATORY MINIMUM FOUND OR AT ISSUE AT SENTENCING? [JvEs E~o

3 | DESCRIBE DISCOVERY MATERIALS (NATURE AND VOLUME) AND/OR DISCOVERY PRACTICES WHICH ARE A
NOTEWORTHY FACTOR IN THE NUMBER OF HOURS CLAIMED:

LIST AND DESCRIBE MOTIONS, LEGAL MEMORANDA, JURY INSTRUCTIONS, AND SENTENCING DOCUMENTS, OR LEGAL
4 | RESEARCH NOT RESULTING IN SUCH, WHICH ARE A NOTEWORTHY FACTOR IN THE NUMBER OF HOURS CLAIMED AND

WHICH WERE DRAFTED ORIGINALLY FOR THIS CASE (DO NOT INCLUDE STANDARDIZED MOTIONS, ETC., UNLESS
CONTENT WAS MODIFIED SIGNIFICANTLY):

SUMMARIZE INVESTIGATION AND CASE PREPARATION (E.G.. NUMBER AND ACCESSIBILITY OF WITNESSES
5 | INTERVIEWED, RECORD COLLECTION, DOCUMENT ORGANIZATION) WHICH ARE A NOTEWORTHY FACTOR IN THE
NUMBER OF HOURS CLAIMED:

6 | EXPLAIN. IF NOTEWORTHY. IMPACT ON THE NUMBER OF HOURS CLAIMED OF INVESTIGATIVE, EXPERT, OR OTHER
SERVICES USED (CJA 21 VOUCHER):

CHECK WHETHER ANY OF THE FOLLOWING CLIENT CONSIDERATIONS ARE A NOTEWORTHY FACTOR IN THE NUMBER
7 | OF HOURS CLAIMED AND EXPLAIN EACH: COMMUNICATION WITH CLIENT/FAMILY, LANGUAGE DIFFERENCE
ACCESSIBILITY OF CLIENT. OTHER.

8 | EXPLAIN ANY EXPENSE (ITEMS 17 AND 18 OF THE CJA 20 VOUCHER) GREATER THAN $500:

EXPLAIN ANY OTHER NOTEWORTHY CIRCUMSTANCES REGARDING THE CASE AND THE REPRESENTATION PROVIDED

® | TO SUPPORT THIS COMPENSATION REQUEST:

INCLUDE, IF APPLICABLE: (A) NEGOTIATIONS WITH U.S. ATTORNEY S OFFICE OR LAW ENFORCEMENT AGENCY; (B}
COMPLEXITY OR NOVELTY OF LEGAL ISSUES AND FACTUAL COMPLEXITY: (C) RESPONSIBILITIES INVOLVED MEASURED BY
THE MAGNITUDE AND IMPORTANCE OF THE CASE: (D) MANNER IN WHICH DUTIES WERE PERFORMED AND KNOWLEDGE.
SKILL EFFICIENCY, PROFESSIONALISM, AND JUDGMENT REQUIRED OF AND USED BY COUNSEL; (E) NATURE OF COUNSEL'S
PRACTICE AND HARDSHIP OR INJURY RESULTING FROM THE REPRESENTATION; AND (F) ANY EXTRAORDINARY PRESSURE OF
TIME OR OTHER FACTORS UNDER WHICH SERVICES WERE RENDERED.

Signature of Attorney Date Sizned Requested Amount
| Andrew Anders
Signature of Presiding Judge Date Signed Tudge Code [Approved Amount

Sienature of Chicf Tudge, Court of

| Appeals (or Delegate) Date Signed Judge Code | Approved Amount

Aftention: The notes you enter will be available to the next approval level.

Public/Attorney
Notes

I swear and affirm the truth or correctness of the above statements
Date: 8/16/2024 9:23:52

«First | [ < previous || Next> ||[ Last» Save
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m Click the Home Page link to return to the home page. Click the Appointment
Page link if you wish to create an additional document for this appointment.

Success

This document has been submitted.

Please keep the following document number for your own records:

0542.0592940

Back to:
Home Page
Appointment Page

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025



CJA eVoucher for Attorneys

ADDENDUM #1

INSTRUCTIONS TO REQUEST CJA AUTHORIZATION TO
USE ASSOCIATE IN YOUR FIRM

NOTE: All Associate use will require the creation of an Associate Account.

AUTHORIZATION TO UTILIZE AN ASSOCIATE IN YOUR FIRM IN EXCESS OF

TEN (10) HOURS (See Guideline section 1.1 attached)

Create an Auth. in eVoucher to use an Associate (pursuant to the Circuit Guidelines
effective 1/1/16- previously provided and currently on our public website and attached).

Provide in the description box in the Auth. and/or attach a supporting document under
documents tab in eVoucher, the specifics of your request.

Submit to Court via eVoucher.

Upon the Court granting authorization for an Associate, an Associate Account needs
to be created. Information will be sent to appointed counsel on requirements.

CREATION OF ASSOCIATE ACCOUNT IN EVOUCHER FOR ALL ASSOCIATE WORK

Contact the eVoucher help desk for information and requirements to have an Associate
Account created.

Once the Associate Account is created, the appointment is added to that particular case in
eVoucher.

Associates will not have access to create vouchers.
The appointed attorney MUST select on their CJA-20 or CJA-30 whether the associate is
permitted to edit their own entries on the voucher, is not allowed to edit their own entries,

or is not on the voucher. See CJA eVoucher Associates Functionality on page 31.

See attached Circuit Guidelines effective 1/1/16 and the Attorney’s Manual on our Public
Website at www.njd.uscourts.gov.

If an Associate Account has already been established, contact the help desk so that
the Associate Account can be attached to the specific case that you are utilizing an
Associate: eVoucher help desk: 973-645-4582.

* Please contact the eVoucher help desk if you obtain an authorization to use an Associate who
is not a member of your Firm *

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025
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UNITED STATES COURT OF APPEALS FOR THE
THIRD CIRCUIT

GUIDELINES FOR CLAIMS SUBMITTED FOR REIMBURSEMENT
UNDER THE CRIMINAL JUSTICE ACT IN ALL DISTRICT COURT
AND COURT OF APPEALS REPRESENTATIONS

1. Payment for Legal Services

1.1 Pre-Approval for Non-Appointed Co-Counsel in Non-Capital Cases

Appointed counsel may not claim compensation for services furnished by an
associate, partner, or co-counsel, unless specifically authorized or separately
appointed in accordance with Guide to Judiciary Policy, Vol. 7A, §
230.53.20(b), except if co-counsel is a partner or associate of appointed
counsel, no prior authorization is required to receive compensation for up to
ten hours of work by the partner or associate. If appointed

counsel anticipates requesting compensation for more than ten hours of work
by a partner or associate, appointed counsel should promptly request
authorization. If co-counsel is not a partner or associate of appointed

counsel, prior authorization is required to receive

compensation for any work by co-counsel.

1.2 Presumptive Hourly Rate for Non-Appointed Co-Counsel in Non-
Capital Cases

The hourly rate for non-appointed co-counsel who are not members of the
CJA Panel shall not exceed 80% of the hourly rate for CJA Panel Attorneys,
except when the presiding judge determines that there are special
circumstances justifying a higher hourly rate, such as when

co-counsel possesses specialized knowledge or skills relevant to the case.

1.3 Compensation of CJA Panel Attorneys

Attorneys who are members of the CJA Panel shall be paid the full CJA hourly
rate in all representations, regardless of whether they are appointed as counsel
or serve as non-appointed co-counsel.
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ADDENDUM #2
UNITED STATES DISTRICT COURT DISTRICT OF NEW JERSEY

GOVERNMENT TRAVEL INFORMATION FOR
CJA-COURT APPOINTED ATTORNEYS, INVESTIGATORS OR EXPERTS

GOVERNMENT TRAVEL:

A Government Travel Account (GTA) has been established for use by CJA Court-Appointed
Attorneys, Experts, and Investigators. This GTA account allows authorized CJA Attorneys
and Experts to (1) obtain discounted government travel rates on official CJA business trips,
and (2) charge authorized tickets to a government credit card; such charges then are paid
directly by the Court rather than by the authorized traveler. Travel related to CJA
representation must be arranged by adhering to the following procedures:

a. Travel must be authorized via eVoucher (signed by the presiding judicial officer)
for the
CJA-Court Appointed Attorney(s), Investigator(s), Expert(s), etc. The attorney
should initiate a Travel Authorization for each traveler separately.

b. The Attorney or Expert may contact National Travel Service at 1-800-445-0668, to
get an estimate as to the cost of the travel. The traveler should inform National
Travel that they are traveling as a CJA Court-Appointed Attorney or a CJA Court-
Appointed Expert, and provide them with the following:

1. Defendant’s Name;
2. District Court Information;
3. Travel Authorization Information.
c. After obtaining a Travel Authorization approved by the presiding judge, the
attorney or

expert may then call National Travel Service, and request tickets based on the
estimate or itinerary previouslyrequested.

Because the Travel Authorization is an official government document, it should enable the
traveler to obtain official government rates at hotels as well. National Travel is a full-service
travel agency and can provide assistance with hotel reservations, ground transportation, etc.,
for the area you are traveling to.

CJA eVoucher | Version 6.11 | United States District Court for the District of New Jersey | April 2025
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LODGING & MEALS:

Traveling as a CJA Court-Appointed Attorney or Expert, there is an emphasis on the prudent
traveler rules, specifically, it is suggested that CJA Court Appointed travelers use the GSA
per diem rate for the area you will be staying, as a guide, (which you can retrieve from our
public website at www.njd.uscourts.gov/criminal justice act), so as to avoid excessive claims
for meals or hotels.

EXPENSE DOCUMENTATION:

Receipts are required for all expenses claimed; e.g., ground transportation, meals, etc.
Receipts must be detailed from the restaurant or establishment, not just your charge slip. It
must have detailed information such as the name of the restaurant, what was ordered, date
and amount.

REIMBURSEMENT:

When submitting your claims in eVoucher for reimbursement for the travel, please attach a
copy of the travel authorization approved by presiding judge, or court order. Also attach all
receipts for expenses related to the travel; (e.g., hotel, car rental, meals, etc.). Only the
airline tickets will be paid using the GTA Account directly. All other claims will be
reimbursed through your eVoucher CJA 20 or CJA 30, under Expenses. If you are an expert,
you will be reimbursed through your CJA 21 or CJA 31.

If you have any questions on specific guidelines or procedures for travel as a CJA Court-
Appointed Attorney or Expert, please contact the help desk at (973) 645-4582,
eVoucher@njd.uscourts.gov, or Michelle Bilardo, Court Services Manager at (609) 989-
2363 for further assistance.

11/2019
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Appendix A: Correcting Errors in Your .csv File

If your import fails, you must correct errors in the original .csv file before attempting another
import.

A message appears at the top of the page, indicating the number of errors found. Click the View
Report link to view errors.

Import failed.
I o _5 errors were found in CJ4-20 Service Time Import.csv during import process. No data was updated. port.|Correct errors and try again.

The Errors Only report opens by default, with the errors in the file highlighted. Review the error
report and correct the original .csv file.

@ Errors Only O Full Report

Person Rep d: Jebediah o
Row Errors late Hours Description Service Type Doc# Pages
Row 3 Description is missing; 2/2021 0.2 15a. Arraignment and/or Plea
Row 9 Hours is missing; 11/2021 Test 16¢. Legal research and brief writing
Row 10 | [P0CF éﬁ?m“;:fvﬁul“m;‘f value only; Pages b 152071 0.9 Test 15c. Motion Hearings I s
Row 11 ¥ |Date is missing; 1 Test; 16d. Travel time
Row 12 § |Description has invalid character(s); 14/2021 11 Test<> 16a. Interviews and Conferences

Note: Click the Full Report radio button to view an error report that includes all imported
service lines.

Return to the Services page, click the try again link, and then follow steps 4-5 in the Importing
Service Entries on Previously Created CJA-20s section to attempt the import again.

Basic Info D Services Expenses Claim Status Documents Confirmation

o Import failed.
5 errors were found in CZ4-20 Service Time Import.csv during import process. No data was updated. View Report. Correct errors ang

Attorneys should still review the voucher to ensure that entries are correct prior to submission
to the court. For the remaining tabs of the CJA-20 or CJA-30 voucher, please see instructions for
those documents.
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Appendix B: Creating the Excel File for Import

Once you begin the process of importing your service entries to a CJA-20 or CJA-30 voucher,
sample spreadsheets are available to download on the Services page. These sample
spreadsheets are in Excel format that must be saved in .csv format.

Basic Info P Services Expenses Claim Status Documents Confirmation

Services

eVoucher now provides the ability to import service time entries exported from a law firm billing system d in Comma Separated Values (C5V)
format. The CSV file must contain all required column headings and data types. Please download ou sarr-p1e spreadshee't or the correct column headings

and service type values.
IMPORTANT: It is recommended to start with a blank voucher. Otherwise, all existing service entries on the voucher will be overwritten with the
contents of the imported CSV file.

For the .csv file to be successfully uploaded into and accepted by eVoucher, it must contain a
header row with specific column headers, as seen below. The header row contains four
mandatory column headers (Date, Hours, Description, Service Type) and two optional column
headers (Doc. #, Pages). The Doc. # and Pages fields may be included in the header row;
however, they are not required unless data is provided.

If the header row contains service entry information instead of headers, the data in that row
will be ignored and won’t be imported into your voucher. Sample spreadsheets containing the
correct column headers and service type values for each voucher type are available in the
online help.

A B © D E F

1jlﬂate Hours Description Service Type Doc.# Pages _I
57272021 0.1 Email to/from co-def Iayer re: visit with Client and need for preliminary Rearing 16e. Investigative and other Work T

3 9/3/2021 0.2 Attend Arraignment, etc via Zoom 15a. Arraignment and/or Plea

4 9/4/2021 0.3 Travel time from Other to Newtown to SA forinitial appearance and conference 16d. Travel time 3 10

5 9/5/2021 0.4 Review of court filings as a result of prelim hearing; Copy to Client 16b. Obtaining and reviewing records 6 12

6 9/6/2021 0.5 Receiving, reviewing and copying to client all paperwork as a result of arraignme 16b. Obtaining and reviewing records 5

7 9/7/2021 0.6 Receive & review order scheduling preliminary hearing; Copy to Client 16e. Investigative and other work

8 9/8/2021 0.7 Reviewed 3:20-mj-46, 3:20-cr-06 16c. Legal research and brief writing

9 9/9/2021 1 Reviewed Co. discovery documents, Fed.R.E., and 18 U.5.C. §2251, 2252, 16c. Legal research and brief writing

10 9/11/2021 1 Travel from Pgh to SSJ (no return travel due to travel to IC) on CJA | 16d. Travel time

1 9/12/2021 1.1 Call to codef lawyer X and AUSA re: status of cases and plea deal 16a. Interviews and Conferences

12 9/14/2021 1.3 Begin to review discovery from initial disclosure; No eports in discovery; Call to 16b. Obtaining and reviewing records 1

Note: Time entries containing values greater than a single decimal place are automatically
rounded up or down to the nearest tenth. For example, 0.125 is rounded down to 0.1, and 0.75
is rounded up to 0.8.
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Appendix C: Converting the Excel File to .csv Format

Most commercially available spreadsheet applications allow you to save in .csv format. For a file
saved in Excel format, follow these steps to create your .csv import file.

In your Excel file, click the File tab.

AutaSave (@ off) 2~ = Copy of CJA-20_Service_Time_|lmportxlsk - Saved -

File Home Insert Page Layout Formulas Data Review View Help ACROBAT

% Cut Calibri 1A A === $ bwmp et Text
Past Copy ~
aste == = = [
I U~ & v A . = = = | &= a= ~ ~ 9 €
v Format Painter = — = == =3 B Merge&Center $ % 9 S
Clipboard ] Font ] Alignment ] Mumber
F14 & F
A 1 B 1 C 1
1 |Date Hours Description Service Tyg
2 | 9/2/2021 0.1 Email to/from co-def layer re: visit with Client and need for preliminary hearing 16e. Invest
L] Al ianna M Adbmem A A rrni e mimd s sim T e AC~ A remia

From the navigation menu on the left, click Save As.

Good morning

~ New
D New
A 3
]
= Open 2
a
Infa 7
Elank workbook
Save
Save As
Save as Adobe | p Search

PDF

Print Recent Pinned Shared wi

Share D Mame
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On the Save As page, click the drop-down arrow and select CSV (Comma delimited) (*.csv).

T = T:»FS = CA » 6.6 > Job Aids > External Users > time import
‘ CJA-20 Service_Time_lmport

Excel Workbook (*.xIsx) - [ save

Excel Macro-Enabled Workbook (*.xlsm)
Excel Binary Workbook (*.xIsb)

003 Workbook (*.xls)

SV UTF-8 (Comma delimited) (*.csv)
AML Data (*xml)

Single File Web Page (".mht, *.mhtml)
Web Page (*.htm, *.html)

Excel Template (*xhx)

Excel 87

Excel Macro-Enabled Template (*xltm)
Excel 97-2003 Template (*xIt)

Text (Tab delimited) (*.txt)

Unicode Text (".txt)

XML Spreadsheet 2003 ("xml)

e et ™ ¢ 15)
[ CSV (Comma delimited) (*.csv)
Sroee pm)

Text (Macintosh) (%)
Text (MS-DOSY (% txet)

Your Excel file has now been converted to a .csv file and can be imported into the Services page
of your CJA-20 or CJA-30 voucher.

L Mame ’ Date medified Type Size
3+ Quick access

@ CJA-20 Service Time Import.csv Microsoft Excel C... 1KB
Documents -+

@ CJA-20 Service Time Importxlsx
4 Downloads . - = Y —— . .

Microsoft Excel W... 12 KB
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