PDF/A in CM/ECF

Word 2007 without the
PDFMaker plugin

Click “Save As” and select “PDF or XPS”:
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~ Save the file as a Word Document.
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Word Template

Save the document as a template that can
be used to format future documents,
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Save As

Word 97-2003 Document

Save a copy of the document that is fully
compatible with Waord 97-2003.

Adobe PDF

OpenDocument Text

Save the document in the Open Document
Farmat,
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H Save to Office Live g

PDF or XPS

Publish a copy of the document as a PDF or
XP5 file,

Other Formats
Open the Save 4s dialog box to select from

|§f;f/if Prapare " all possible file types.
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|| Close

2] Word Options | [)( Exit Ward

The “Publish As” window is displayed. Click the
Options button; in the Options window, click the
checkbox for “ISO 19005-1 Compliant (PDF/A)”:
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File name: |Internet hyperlinks

Save as bvpe: |F'DF

Open file after publishing
Optimize For: (%) Skandard (publishing onine and printing)

3 Minimum size {publishing online’

Tools >

Click the OK button to return to the “Publish As”
window. Click the Publish button to save the
PDF/A file.




